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06 YTBepKICHHH HHCTPYKIHH
st JIHIL, y4acTBYIOIIHX
B OpPraHH3alldil H  NpOBeJCHHH
HTOrOBOr0 COMHHEHHSI (H3JI03KEeHHS)
HA  TEePPHTOPHH Bearopoackoit
o6aactu B 2022-2023 yuebHom roay

Ha ocnoBauuu nyHkra 31 Ilopsaka npoBeieHHs TOCYAApCTBEHHOM HTOrOBOM
arTecTaMi 10 00pa30oBaTeNbHBIM [pOrpaMMaM —cpexHero obmero oOpasoBaHus,
YTBEPXK/IEHHOTO NpUKa3oM MuHucTepcTBa rnpocselienus  Poccmiickoit  Denepanuu
u @enepansHoit cayxObel 1o Hagopy B chepe oOpasoBaHMs M HayKH
ot 7 HosaGps 2018 roga Ne 190/1512, B cOOTBETCTBHM ¢ METOAUYCCKHMH PEKOMEH/IALIUAMH
110 OPraHM3alluy U [POBEICHUIO MTOrOBOrO cOUMHEHHs (M3noxenus) B 2022-2023 yuebHoM
rojy, Hanpas/ieHHBIMH HceMoM DezlepalbHOM CTyKOBI 10 Hai30py B chepe oOpasoBaHus
1 Hayku or 28 oxrabps 2022 roga Ne 04-411, B uensx CBOCBPEMEHHOH MOJArOTOBKH
1 obecriedeHuss OOBEKTHBHOCTH IPOBEICHHS WTOTOBOTO COYHHEHHS  (M3JI0MKEHHsA)
Ha tepputopun benropozackoit o61actu B 2022-2023 yqeOHOM roly I pPHKa3bIBA 0 !

1. YTBepauTh:

1.1. VIHCTpYKIMIO IS PYKOBOAMTENA MECTa IPOBEJECHUS HUTOrOBOIO COYHMHEHMSA
(u3noxkeHus) (mpunoxenue 1).

1.2. Unctpykumioo a8 pyKoBoAMTends — 0Opa3oBaTeNbHOM — Opradusaliy,
peanusyomeil o6pazoBaTenbHble MPOrpaMMBbl cpeHero obmero obpasoBanus, Ha Gase
KOTOpOif OpraHM30BaHO MECTO IPOBEICHHS HTOrOBOIO COYMHEHHS  (M3JIONKCHHA)
(mpuIOKEHHUE 2).

1.3. HHcTpykimio JuIst YIIOJTHOMOYEHHOTI'0 NpPEACTaBUTENS OpraHoB
caMOyNpaBlIeHHs, OCYLIECTBISIOMMX yNpapieHue B cdepe 0OpazoBaHUs MyHUITMIATBHBIX
paiiOHOB ¥ TOPOJICKUX OKPYTOB (IIPHIOKEHHE 3).

1.4. UHCTpYKIMIO JUIS 4/leHa KOMHMCCHH, OKa3bIBAIOIIEr0 HHPOPMALHOHHO-
TEXHHYECKYIO MOMOIb, B TOM YHCJIE MO OpraHU3alHH BHHGOHaﬁJII-OIIEHM, TMOJIYUEHUIO
KOMIIJIEKTOB TEM COYMHCHHIA, OpraHu3aIliy Me4YaTd TeM COYMHEHUil, TEKCTOB HU3I0KEHHH,
HHCTPYKIUHA Just Y4aCTHUKOB HWTOrOBOr'0 COYHMHEHHUS (M3n0XKeHus)
¥ KOITMPOBAHHIO 6IAHKOB HTOrOBOTO COYMHEHMS (U3/I0XKEHUA) (MPUIOIKEHHE 4).



1.5. MHCTPYKLMIO VIS WIEHOB KOMHCCHH IO TPOBEJACHUIO HTOrOBOIO COYMHEHHS
(M3710KeHKs), YYacTBYIOIIMX B OpraHM3allM¥ IIPOBEJEHUS MTOrOBOrO COYHMHEHHSA
(u3nokeHKnd) B yueOHBIX KabuneTax (IIpUI0KeHHE ).

1.6. MHCTPYKIHIO JUIS Y4I€HOB KOMHCCHH 110 IPOBEACHHUK) HTONOBOI0 COYMHEHHs
(M3/10)KeHHs), YYACTBYIOLIMX B OpraHW3alMM HTOTOBOIO COYHHEHHS (M3JI0XKEHH)
BHE y4yeOHbIX KaOMHETOB (NpUIOKEHHE 6).

1.7. MHCTpYKUMIO JUIS MEIMUIMHCKOTO pabOTHHKAa MeCTa IPOBE/IEHHS HTOrOBOIO
COYMHEeHHA (M3/10KeHUs) (MpuIoKeHHe 7).

1.8. Mucrpykuuio i o0LiecTBeHHOro Hab:moaaTels Npy MpoBEJCHUH HTOTOBOIO
COYMHEHHA (M3n0xKeHus) (mpuaokeHue 8).

1.9. UHcTpyKIMio JUIi  yY4acTHMKa MTOrOBOIO  COYMHEHMs  (M3JIOKEHHS),
3a4YUTHIBAEMYIO0 YJICHOM KOMHCCHH IO TIPOBE/ICHUIO MTOTOBOTO COYMHEHHs (M3JI0XKEHH),
YYaCTBYIOIIHM B OPraHM3aliH MPOBEICHUS HTOIOBOTO COUMHEHMUS (M3/I0)KEHHA) B y4eOHBIX
KaOMHeTax, TIepe] HA4yaJoM TIPOBEJEHMS HTOTOBOIO  COUMHEHHUS  (M3JIO0XKEHHS)
(npunokenue 9).

1.10. UucTpyKIMIO /Ul YYaCTHHKAa HMTOTOBOIO COYMHCHHA K  KOMIUIEKTY
TEM HTOTOBOro COYMHEHUs (npuioxenue 10).

1.11.MHCTPYKIMIO /IS YYaCTHHKA HMTOTOBOTO M3JIOXKEHUS K TEKCTY HMTOrOBOr0O
u3aokeHus (npuioxenue 11).

2. PyxoBOAMTEISIM OpPraHoOB, OCYIIECTBIISIOIIMX yNpaBieHue B cepe oOpa3oBaHus
MYHHIMIIAIGHEIX PAHOHOB M TOPOJACKHX OKPYIrOB, PYKOBOAMTEIIM 0Opa30BATEIBHBIX
opraHM3alMii, peaausylommMx oOpa3oBaTelbHBIE  [POrPaMMbl  CpeaHero  o0wero
oOpasoBaHus:

2.1. O3HaKOMHUTH MOJA MOJAIMUCH JIUL, TPHUBIEKAEMbIX K IPOBEJCHUI0 HMTOIOBOIO
COYMHCHHUA (M3JIOKEHHSA), C HACTOAIIUM IIPHKa30M B TEYEHHE OIHOro padouero
JIHA CO JIHA €ro MoJIyYeHHs.

2.2. O6GecneynTh HA MYHHULIMIIAIEHOM YPOBHE MOJrOTOBKY BCEX JIHII, YYaCTBYIOIIHUX
B IIPOBEICHUH UTOrOBOIr0 COYMHEHHA (M3n0keHus), 10 1 nekabps 2022 roaa.

2.3. IlpoBecTH HMHCTPYKTaX JHML, [IPUBJICKaEMbIX K [POBEACHHIO HTOrOBOrO
COYMHEHHUS (M37T0XKEHHUSA), TT0 BOIPOCAM OpraHHU3allu{ U NPOBEICHUA UTOTOBOI0 COYHHEHHSA
(M3J10KEHNSA ) B COOTBETCTBHH C CAHHTAPHO-IITMAEMHUOIOTHYCCKHMH PEKOMEH IalIHAMU.

3.  KoHTponb 32 MCIIOJTHEHHEM HACTOSIIIEro [IPHKa3a OCTaBIIA0 3a COO0MH.

[lepBblIii 3aMecTHTE/Ib
MHHHCTpPA 00pa3oBanus
Bearopoackoii o61acTH
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Ilepeuenb yc10BHbIX 0003HAYECHHH H COKpaLLICHHH

JexypHsbie YneHsl KOMHCCHM 110 IPOBEJCHHIO WTOrOBOr0  COYMHEHHSA
(M3/10K€HKA), YYacTBYIOIIME B OpPraHH3allHM MTOrOBOr0 COYHMHEHHS
(u3n0KeHKs ) BHE Y4eOHBIX KaOMHETOB

MHuUHHCTEPCTBO MunucrepcTBo o6pazoBanus benaropoackoit odnactu

JlononuutensHblil | OqHOCTOPOHHHI 6/1aHK 3alMCH, KOTOPBIN BBIAAETCS AOMOTHHTEIBHO

OJ1aHK 3aIUCH

10 3aMpocy YYacTHUKA UTOTOBOTO COYHHEHMs (M3JI0KEHHSA) B Ciydae
HEXBATKM MECTa BO BTOPOM OJHOCTOPOHHEM OJlaHKe 3alucH
(3amoIHEHBI ABa OJHOCTOPOHHHX OJIaHKa 3aIIUCH)

O6pazoBarenbHas | Opranusauus, OCYIIECTBISOMAs 00pa3oBaTeNbHYIO JEATEIbHOCTH

OpraHu3aIus 0 HMEIIIe TrOoCYAapCTBEHHYIO aKKpeAUTanuio oOpa3oBaTeIbHOM
nporpamMMe

OMCY Opran MeCTHOro camoOyIpaBj€HHs, OCYLICCTBIAIOIINI YIpaBIeHHE
B chepe obpasoBaHHs

[lopsinox [Topsiok  TpPOBENEHWS  HTOrOBOTO  COYMHEHHMA  (M3JIOXKEHHSA)
Ha TeppuTopun benropozckoii oGnactu B 2022-2023 yuebHoM roay

Pocobpranzop ®enepanbhas ciyx0a 1o Haa3opy B chepe 0OpazoBaHUA U HAYKH

PyKoBOAHTENE PyKOBO/IUTE/Ib MECTa MPOBEICHUS HTOTOBOI'O COYMHEHMSA (M3/10KEHHS)

Pyxosoaurtens OO

Pykosoaurens oOpasoBaTe/bHOM opraHusanuu, Ha 0a3e KOTOpO#H
OpPraHU30BaHO MECTO IPOBE/ICHUs HTOTOBOTO COUMHEHHMS (M3/I0XKEHNMA)

PLIOA PernonaneHbeiii  1eHTp o0O0paboTku uHopManuu  bearopoackoii
obnacTH

Texauueckuii YlleH KOMMCCHH, OKa3bplBalOIMi HHGOPMALIHOHHO-TEXHHYECKYIO

CIICLHATTUCT MOMOIIb, B TOM WYHCIE [0 OpPraHU3allii BHICOHAOIOACHHUS,
[0JIy4EHHIO KOMIUIEKTOB Te€M COYMHEHMH, OpPraHM3alliy Ie4arTd TeM
COYMHEHHM, TEKCTOB W3JIOKEHUI, MHCTPYKUMA I8 YYacTHHKOB
MTOrOBOTO COYMHEHHsi (M3JIO0KEHHS) W KONHPOBaHWIO OJAHKOB
MTOTOBOTO COYMHEHHUSA (M3I0XKEHH)

VIIOTHOMOYEHHBIN | YIIOJHOMOYEHHBI  TPEACTABUTENb  OPraHOB  CaMOYNpaB/ICHHA,

Hpe/ICTaBUTE/Ib OCYIIECTBISIOLINX yrpaBieHue B cepe obpa3oBanus

OMCY MYHHLMIIAIbHBIX PalOHOB H T'OPOJICKHX OKPYTOB

Unensl komuccud | YileHBI KOMHCCHM  TI0  [POBEJCHHIO  HTOrOBOIO  COYMHEHMA

B yueOHBIX | (M3J10)KeHHS), YYacTBYIOIIME B OPraHU3aLHK MPOBEJCHUS HTOTOBOIO

KabuHeTax counHeHus (M3noxeHus) B yueOHbIX KabuHeTax




Ipunoxenne 1
K NPHKA3Y MHHHCTEpcTBa 00pa3oBaHus
Bearopoackoii o61acTH

ot « /4 » non6pa 2022 rona Ne L‘%jé)
WHCTpyKIMSA ANA PYKOBOANTEIS MeCTa IPOBeIeHHsl HTOrOBOr0 COYHHEHHS! (H3JI0KeHH )

PykoBoautens coBMecTHO ¢ pykoBoguTeneM OO obs3an obecreduTs MOATOTOBKY
M NPOBEJEHHE MTOrOBOTO COYMHEHHA (M3JI0XKEHHA) C Y4EeTOM COO/IOACHHA CaHMTapHO-
SMHIEMHOJIOTHYECKHX PEKOMEHIAlMM, IIpaBUJI, HOPMATHBOB.

IMoaroToBKa K NpPOBeIeHHI0 HTOFOBOr0 COYHHEHHS (H3/10/KEeHHS)

PyxoBoauTeIb JOJDKEH 03HAKOMHTECA C:

¢emepalbHBIME  HOPMATMBHBIMHM  TNIPABOBBIMH  aKTaMM, pETIAMEHTHUPYIOLIUMH
IIPOBE/ICHHE WTOTOBOTO COYMHEHMS (M3JIOKEHMS), B TOM HYHCI€ METOIAMYECKHMH
matepuaiamMu PocoOpHajn3opa, peKOMEHJIYEMBIMH K HCIIOJIb30BAaHHIO MPH OpraHU3aluH
¥ TIPOBEICHHN UTOTOBOTO COYMHEHHS (M3JI0KEHU);

PErHOHAIBHBEIMA ~ HOPMATHBHBIMM  IIPABOBBIMH ~ AKTaMH, PErJIaMEHTHPYIOIIHMH
NPOBE/ICHHE UTOTOBOIO COYMHEHMUS (M3/10KEeHHs ), B TOM yncie [Topsaakom;

WHCTPYKIIHAMH,  ONpEJe/MIOIAMH  MOPAZOK  paboThl  JIMI, NPHBIEKAEMBIX
K IIPOBEICHHMIO HTOrOBOTO COYMHEHHMA (M3JI0KEHHSA).

He no3anee 4em 3a AeHb 10 MPOBeJAEHHSI HTOFOBOT0 COYHMHEHHS (M3/10KEHHS):

1) obecneynts nmonyyeHue GJAHKOB MTOTOBOIO COYMHEHMS (M3JI0XKEHHA) OT JIMLA,
HasnayenHoro OMCYVY B KauecTBe OTBETCTBEHHOI'O 3a J0CTaBKY OJIaHKOB JUIS NIPOBEICHHMS
HTOroBoro counHenus (n3noxenuns) uz PLIOU 8 OMCY;

2) pacnpejeluTh YYaCTHHKOB MTOTOBOIO COYHHEHMS (M3JI0XKEHMA) MO y4eOHBIM
KabuHeTaM B NpPOM3BOJBLHOM Topsake (He Gosee 15 ydacTHMKOB B ydyeOHOM KabuHere,
110 OJHOMY Y4YacTHHKY 3a pabounit cron) (popma MC-04 «Cnucok y4acTHMKOB HTOTOBOrO
counHenus (n3noxkerus) B OO (MecTe NpoOBEICHH)»);

3) szanonHuth ¢GopMmel MC-03 «CnHcok 4iIeHOB KOMHMCCHH M0 TPOBEJICHHIO
WTOrOBOr0 co4yMHeHHMs (u3noxkenws) ©  oOmecTBeHHBIX Habmogarened», HMC-05
«BeloMOCTh MPOBEIEHKS MTOrOBOTO COYHHEHHA (M3noxkeHus) B yuebnom kabunere OO
(mecte mnposenenus)», MC-05-01 «IIpoTokon mpoBEACHHS HTOTOBOTO COYMHCHHA
(m3noxeHusi) B yueOHoM kabunere Ne OO (mecte npoBeneHus)» (C yKazaHHEM
MECTa y4JacTHHKa B yueOHOM KaOuHeTe).

CoBMecTHO ¢ pykoBoaureiaeM OO:

1) omnpenenuTth GIAHKH MTOrOBOTO COYMHEHHMS (M3I0XKEHMS) Ha XpaHeHHE B ceild
B MOMEIIEHHH JUI PYKOBOJMTENA Wik B KabuHete pykosoauteas OO, UCKIIOYHB I0CTYTI
K HUM IOCTOPOHHHX JIMIL

2) mpOBECTH NMPOBEPKY FOTOBHOCTH 00pa3oBaTe/IbHONW OpraHU3alliy K NPOBEICHHUIO
HWTOTrOBOIO COYMHEHMS (HM3JI0KEHHS );

3) mpoBecTH NPOBEPKY I'OTOBHOCTH yueOHOro KabuHeTa /Ui OpraHu3aliy MUTaHHs
YYaCTHHKOB HTOTOBOTO COYMHEHHMS (M3/I0KEHHSA) (IIPH HEOOXOAUMOCTH);

4) npoBECTH TNPOBEPKY TOTOBHOCTH MEIMIIMHCKOTO KaOuHeTa s MPOBEICHHA
MEIUKO-NIPOGHIAKTHYECKUX NPOLIETYP (TPH HATHYHK);

5) npoBepHTH HAIWYKE U PaBOTOCIIOCOOHOCTL YACOB, HAXOMAALIHXCA B II0JI€ 3pECHHS
YVYaCTHHKOB, B Ka)KJI0M KaOHHETE;

6) npoBepUTh HAJINYME MeCcTa JUIs XPaHEHMs JIMYHBIX BelleH y4aCTHHKOB
UTOTOBOTO COYMHEHHS (M3JI0KEHHE), KOTOpoe A0KHO OBITh OpPraHu30BaHO /10 BXO/a
B MECTO IPOBE/IEHUS] HTOrOBOIO COUMHEHUS (M3JI0KEHHs);
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7) MPOBEPUTh HAJIMYME MECTa JUIA XpPaHEHUs JIMYHBIX BEIIEH YICHOB KOMHCCHH
10 NMPOBEJEHHIO UTOTOBOIO COUMHEHHs (M3/I03KEHHUS ), KOTOPOE JOJIKHO OBITH OPraHU30BaHO
J10 BXOJ/Ia B MECTO TMPOBEAECHUSA UTOTOBOTO COYMHEHUS (M3/10XKEHNUA);

8) MPOBEPUTh HATMYHE MECTa IS XPAHCHUA JIMYHBIX BelIeH OOIIecTBEHHBIX
Habmoaresieil, KoTropoe MOKHO OBITH OPraHW30BaHO [0 BXOJa B MECTO IIPOBEICHHS
MUTOrOBOr0 COYMHEHUS (M3I0KEHHA);

9) OArOTOBHUTH JIHCTBI OyMaru JUisi 4epHOBHKOB CO ITaMnoM o0pa3oBaTe/IbHOM
opraHm3alMy, Ha Ga3e KOTOpO# OpraHM30BaHO MECTO IPOBEJEHHS UTOrOBOrO COYHHEHHS
(M3710’KE€HAA) Ha KaXKJIOr0 Y4aCTHMKA WTOTOBOTO COYMHEHMs (M3M0XKEHHA) (MUHHUMAIBHOE
KOJIMYECTBO — JIBA JIUCTA), @ TAK)KE JOMOTHUTEbHBIE JIUCTBI OyMaru 11 4epHOBUKOB;

10)  ofecrneunTh MOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE MHCTPYKLMHA I
YYaCTHMKOB HWTOrOBOIO COYMHEHHMS (M3JI0KE€HHS), 3aYMTHIBAEMBIX WIEHOM KOMHCCHH
B yueOHBIX KaOMHeTaxX Mepej] HA4yaJoM MPOBEACHHS HTOIOBOIO COYMHEHHA (MU3I0MKCHHA)
(0/1Ha UHCTPYKLUA HA OUH y4eOHbIH KaOuHET) (npuiokeHHue 9 K HacTosAmEMY TTPUKasy );

11)  obecneyuTb NOATOTOBKY MHCTPYKIMH JUIA YYaCTHHKOB HTOTOBOTO COYMHEHHS
(m3noxeHus) (Ha Kaxaoro yyactHuka) (mpunoxenus 10, 11 k HacTosmemy npukasy);

12)  obecneynTh MOArOTOBKY OTYETHBIX (OpPM Ui [POBEACHUS MTOIMOBOIO
COUMHEHHUS (M3JI0KCHHSA);

13) nNOArOTOBHUTH BO3BpAaTHBIE AOCTABOYHBIC MMAKETHI UIA YNAKOBKH MaTepHaJIOB
HUTOrOBOTO COYHHEHHSA (M3/I0MKEHNUA):

- OpHrHHaIOoB OJAaHKOB perrcTpanuy (110 KOJUYECTBY YUeOHBIX KaOUHETOB);

-  OpurHHaJoB OnaHKoB  3anMcH  (JOMOJHHTENBHBIX  OMAaHKOB  3allucH)
(1o xouyecTBY yueOHBIX KaOMHETOB X2);

- KOMUii OJIAHKOB 3arucu (JIONOJHUTENbHBIX OJaHKOB 3amucH) (Mo KOJIHYECTBY
y4yeOHBIX KaOMHETOB X2);

- opurHHagoB 0JaHKOB perucrpauuy U OJAHKOB 3alMCH YYAaCTHUKOB, JOCPOYHO
3aBEPIIMBIIAX HANMUCaHWE WTOrOBOTO COYMHEHWS (M3/10KEeHHMA) WM (M) yJaJeHHBIX
C UTOrOBOrO COYMHEHHSA (M3nmokeHMs) 3a Hapyuenue Ilopsaka (mo xonuyecTBy y4eOHBIX
KabuHeToB);

- HCIIOJIB30BAHHBIX JIMCTOB OyMarw /Ui YEepHOBHKOB I10C/IE IIPOBEICHHUA
MTOIOBOT'O COYMHEHHS (M3/10kKeH ) (110 KOJTHYECTBY Y4eOHBIX KaOMHETOB);

14) opranu3oBaThb MpOBEPKY  paboTOCIIOCOOHOCTH  TEXHMYECKHMX  CPEICTB
B MOMELICHHH Ul PYKOBOAMTE/sS, CPEACTB BUACOHAOMOACHHA B Y4eOHBIX KaOuHeTax,
B MOMEIIEHUH JUIS PYKOBOAMTENS, B KOPHUIO0paX, BXOJE B MECTO IPOBEJEHUS WTOIOBOIO
COYMHEHU (U3IT0KEHHUS);

15) opranmsoBathb obecneyeHue Y4aCTHUKOB UTOrOBOTO COYMHEHUS
opdorpapuyecKuMH CIOBAPAMH, YIACTHHKOB HTOrOBOI0 H3JI0KeHHA — opporpaduueckumu
¥ TOJIKOBBIMH CJIOBapsAMH.

B 1eHb MpOBeIeHHS HTOTOBOT0 COYHHEHHS (H3J10:KeHHs) DYKOBOAHTE/Ib 00s13aH:

1) JaTh yKa3aHHe TEXHHYECKOMY CIELHAINCTY MPON3BECTH BKIIOYEHHE PeKUMA
3allMCM B MECT€ TMpoBejeHUs wWroroBoro couyuHeHus (08:00 - mnovemeHue
JUISl PYKOBOIMTEJIS, KOPHIOPBI, BXOA B MECTO IIPOBEJEHHS MTOrOBOIO COYMHCHHA
(n3noxenus), 09:00 — yuebusie kabuHETHI),

) NPOBEPUTh T'OTOBHOCTL Y4eOHBIX KaOMHETOB K IPOBEJICHHIO HTOTOBOIO
COYMHEHUA (M3I10KEHH);
3) IPOBEPUTh TOTOBHOCTH Yy4yeOHOro KaOMHETa Ui OpraHu3allik TMUTaHHA

YYaCTHUKOB UTOrOBOIO COYMHECHHS (M3I0%KeHHs ) (TP HEOOXOAUMOCTH);
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4) TMPOBEPHTH FOTOBHOCTH MEIHLMHCKOrO KaOHMHETa JIi MPOBEICHHS MEIMKO-
NpoGHIAKTHIECKAX NPOLEeayp (IIPU HAIHYHH);
5) MPOBECTH MHCTPYKTAXK JIMI, TNPUBIEKAEMBIX K IIPOBEICHHIO HTOIOBOIO

COYMHEHMSA (M3JIOKEHHUA), MO MOPAAKY M NpOLEAype INPOBEJACHHS HTOrOBOr0 COYMHCHMS
(M3noxenus);

6) pacrpefie/IuTh YJIEHOB KOMUCCHHM IO TPOBEJEHHIO HTOrOBOI0 COYMHEHHS
(u3n0:keHus) 1o yueOHBIM KaOMHETaM, 110 MECTaM JIEKYpPCTB;
7 o0ecneynTh BXO/l YYaCTHHKOB MTOTOBOTO COYMHEHHs (M3JI0XKCHHA) B MECTO

MPOBEICHHUA UTOTOBOIr0 COYMHEHHS (M3/10)KeHHs ) HaunHas ¢ 09:00 o MecTHOMY BpeMeHH;

8) cocTaBUTh B NPHCYTCTBHH YymoJHOMOuYeHHoro mpeacraBurens OMCY  akr
0 HEJIONYCKE Y4aCTHHKA HTOrOBOrO COUMHEHHMA (M3JI0KEHHs) B ClIydae:

OTCYTCTBHUS JIOKYMEHTA, YJ0CTOBEPAIOIIETO JIMYHOCTD, ¥ BBIITYCKHHKA MPOLLIBIX JIET,
oOyuaromierocs  cpegHero  mpodeccuoHanbHOro  obpasoBaHus,  o0ydaromerocs,
nojyyaiomero cpegHee obmiee  oOpa3soBaHHMe B HMHOCTPaHHBIX — OpraHH3aLUAX,
OCYIIECTBIAIOMUX 00pa30BaTEIbHYIO AEATEIbHOCTD;

OTCYTCTBHA YYaCTHHKAa MTOTOBOTO COYMHEHUA (M3JI0KEHMA) B  CIHMCKax
pacrpe/ie/ieHus B JAHHOE MEeCTO MPOBE/ICHHS HTONOBOIO COYMHEHHS (M3/I0KEHHS ).

YKa3aHHBIA aKT IMOJANUCHIBACTCA YIOJHOMOYEHHbIM mpejactaBureneM OMCY,
PYKOBOJIHMTEIEM M YYaCTHHKOM HMTOrOBOTO COYMHEHMS (M3/0XKeHHs). AKT COCTaBiIfeTCs
B JIByX 9K3emiuiapax B cBoOoaHoi ¢opwme. IlepBeiii 3K3eMIUissp BMecTe ¢ IpYrHMH
MaTrepHajaMH HTOrOBOro coumHeHHs (u3noxenus) nepenaercs B PLIOM, Bropoi
NpelOCTaB/IACTCH YIaCTHHKY HTOMOBOI0 COYMHEHHS (M3/I0KEHHA).

9) BBIIATH YJIEHAM KOMUCCHHU B y4eOHBIX KaOMHETAX:

- MHCTPYKIMIO IS YYacTHHKOB MTOMOBOTO COYMHEHHUS  (M3JIOKEHHSA),
3aYMTHIBACMYIO YICHOM KOMHCCHH I0 TPOBEJACHHUIO MTOTOBOTO COYHMHEHHS (M3JI0)KEHHS)
B yueOHOM KabuHere mepej Ha4aloM IPOBEJEHHS UTOrOBOTO COYMHEHMS (M3I0XKEHHSA)
(0Ha MHCTPYKIMA HA OAUH yueOHBbIH KaOHHET);

- MHCTPYKUHH JUIS YYaCTHMUKOB HWTOTOBOrO COYMHEHMs  (M3JI0XKEHHA)
(Ha KaXJ0ro y4acTHHKA);

- §.J1aHKH UTOrOBOI0 COUMHEHHS (M3/I0KCHHA);

- nucTel Gymaru Ui YepHOBHKOB (2 JINCTa Ha OJAHOINO Y4acTHHKa HTOrOBOIO
COYMHEHHUS (HU3I0KCHHSA);

- OTYeTHBIE POPMBI /IS IPOBEICHUA UTOTOBOTO COYMHEHHA (M3/I0KEHHMA);

- opdorpadpudeckue ciroBapy AIA  YYaCTHUKOB HTOrOBOIO  COYMHEHHS,
opdorpadpuyeckue U TOJIKOBBIE CI0BAPH JUIS YYACTHHKOB H3JIOKECHHS.

10)  Beigath obwectBeHHbIM HabmoaaTenaM popmy MC-12 «AxT 0011ecTBEHHOTO
HaOIIONGHUA 3a TPOBEJEHHEM MTOroBOro courHeHus (msnoxkenus) B OO (mecre
MIPOBEACHHUSA ),

JlaTh yKa3zaHWe TexHHuyeckoMy criendanucty B 09:45 momyuuTs TEMBl COUYMHEHHA
B COOTBETCTBMH C HHCTPYKUHEH [UI1 TEXHHYECKOro CHELMAINCTa M0 [OJYyYCHHIO
KOMIIJIEKTOB TEM HTOTOBOTO COYMHEHHS (IIPUIOKEHHUE 4).

Hauunast ¢ 09:45 no MecTHOMY BpPEMEHH BbIJaTh YJIEHaM KOMHCCHH B y4eOHBIX
KaOHHETaX TeMBl COYMHEHHi (TeMbl COUYMHEHUS MOIyT OBITH pacreuaTaHbl Ha KaXJI0ro
Yy4acTHHKa W/JIM pasMelieHbl Ha J0cKe (MHPOPMALMOHHOM  CTEHJE)), TEeKCTHI
JUTS U3JIOKEHUS.

OfecrieyuTh TEKCTAMM M3JI0KEHHMH TJIYXHMX, MO3HOOTIONMX M Ccaaboc/blaux
YUaCTHHKOB HTOTOBOIO M3JI0KEHHS, & TAK/KE YIaCTHUKOB C TSKETBIMU HapyIICHUAMH PEUH,
C paccTpOMCTBAMH ayTHCTHYECKOTO CIEKTpa, C 3aJCPKKOH TNCHXMYECKOro pasBUTHA,
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C HApYIICHUAMH OIMOPHO-ABHIaTE/IbHOIO ammapara, CJIENblX, CJAa0OBHAIMX YYaCTHUKOB
MTOTOBOTO COYMHEHHMS (M3J103KeHUs1) (TeKCT A/ M3JI0KEHHUs BBIAAETCH TAKUM Y4aCTHHKaM
Ha 40 MuHYT (B HEM paspernaercs aeaarTb nMoMerku). ITo ucreyeHun 3TOro BpeMEHH 4YjI€H
KOMHCCHH B y4eOHBIX KaOuHeTax 3a0upaeT TEKCT U B OCTABIICECS BPEMSA YYaCTHHK IHIIET
H3JI03KEHHE).

IIpoBeaeHHe HTOrOBOI0 COYHHEHHS (H3/I0KEHHS)

Ha sTane npoBeieHHs HTOrOBOI0 COYMHEHHS (M3/10)KEHHS) PYKOBOIMUTEIB!

—obecrieynBaeT KOHTPOJIb MIPOBE/ICHHSI HTOTOBOI'O COYMHEHHSA (M3JI0KEHH);

—HEe 3aX0JuUT B yueOHble KaOWHETHI BO BpeMs IPOBEIEHHUS WTOrOBOTO COYMHEHHS
(M35105KEHHA)

—paccMaTpHuBaeT HH(GOPMALIMIO, TMOJYYEHHYIO OT YWICHOB KOMHCCHH II0 IPOBEICHHIO
UTOTOBOTO COYMHEHHMS (M3JI0KeHHs), OOImecTBeHHBIX HaOmoAarened W HMHBIX JIMLL
O HapyUIEHHSAX, BBIABICHHBIX IPU MPOBEJACHHUM HTOrOBOIO COUYMHEHHSA (M3/TOKEHHA),
NPHHAMAET MEpPhl MO MPOTHBOJASHCTBUIO Hapymienuam Ilopsajaka, B TOM 4HClle OpraHH3yeT
NpoBe/IEHHE NPOBEPOK 110 paxkraM HapyieHus [lopsika;

— COBMECTHO C YNOJIHOMOYEHHBIM mnpeactaButenieM OMCY npuHHMaeT pelneHue
00 ynaJeHWH YYaCTHHKOB MTOrOBOrO COYMHEHHMs (M310)KeHHs), Hapymusiuux Ilopsnok.
B cnyuae mnpuHATHA peuieHHs 00 yOalleHHMH Y4YaCcTHHKA C WTOrOBOIO COYMHEHMSA
(M31105KeHNsA) COBMECTHO ¢ YIOJHOMOYEHHEBIM mpezcTaBuresieM OMCY 3amonuser gopmy
NUC-09 «AKT 00 ynaneHnH yyaCTHHKA HTOTOBOTO COYMHEHHS (M3JIOKEHHS)» B TIOMEIIECHHH
JUIAi PYKOBOJMTENIS B 30HE BHJAMMOCTH Kamep BujcoHabmoaeHus. YieH KOMHCCHH
B yueOHBIX KaOHMHeTax IIOANMCHIBAaeT JaHHYH ¢opMy. PykoBoaMTe/lb Ha KaMepy
3aYUTHIBAET TEKCT JIOKYMEHTA;

- B CJIydae eclld YYaCTHMK HTOTOBOTO COYMHEHMS (M3JI0KEHHMs) 110 COCTOAHHIO
30POBbS HE MOXET 3aBEpUIMTh BBIMOJHEHHE HTONOBOTO COYMHEHMA (M3JI0KEHHMs),
PYKOBO/IMTEIb COBMECTHO YNOJIHOMOYEHHBIM InpeacraButeaeM OMCY cocTtaBiasioT «AKT
0 JIOCPOYHOM  3aBEPIICHWH  HANWCAHHS  HMTOTOBOTO  COYMHEHMS  (M3JIOKEHMS)
[0 yBaXuTeNbHBIM npuuynHam» (dopma MC-08). UneHoM KoMHCccHHM B yuyeOHOM KaOHHETE
I1O/IMMCHIBACT JIAHHBIN aKT;

- B ClIy4yae yrpo3bl BO3HHUKHOBEHHS 4YpE3BBIYAHHON CHTyallMH COBMECTHO
¢ ynojlHoModYeHHBIM npejacraBurenieM OMCY  HesameuIMTEIBHO  HMHMOPMHpPYET
MUHHCTEPCTBO O CIOKMBIIECHCA CHUTyallMH [Uld NPHHATHA MHHHCTEPCTBOM peIICHHA
0 IepeHoce MPOBEACHHS HTOrOBOTO COYMHEHMS (M3/I0KEHMA) B JIPYTO€ MECTO IPOBEJCHUSA
WM B JIPYroOil JIeHb, IIPeIyCMOTPEHHBIH pacluCcaHueM IPOBEACHHA UTOIOBOI0 COYMHEHHS
(u3n0xeHus). PYKOBOJHTEIb OMOBEIIAET BCEX YYACTHUKOB O BPEMEHH M MECTE TIOBTOPHOIO
NPOBEJIEHHs] UTOTOBOTO COYHHEHHS (M3JI0KEHH);

- NpUHEMaeT y oOlecTBeHHRIX Habmojarenei 3amonseHHyo ¢opmy HMC-12
«AKT 0OIIeCTBEHHOrO HaOIIOACHUS 3a MPOBEJICHNEM MTOrOBOrO COYMHEHMs (M3JIOKEHHS)
B OO (MecTe npoBeACHHA ).

3aBepiuueHHe HTOrOBOTO COYHHEHHS (H3JI0KEHHS)

[Io OKOHYaHMM  MTOrOBOrO  COYMHEHMS  (M3JI0KEHMsA) B  TIOMELUCHHH
JUIs PYKOBOIMTENS, 3@ CIEMaJbHO IOANOTOBICHHBIM CTOJIOM, HaXOJsIIEeMCs B 30HE
BHIMMOCTH KaMep BHICOHAOMIONEHMS, TNPUHHMAET Yy WICHOB KOMMCCHHM B Y4eOHBIX
kabunerax mo dgopme MC-14 «CBosHas BeIOMOCTh y4&€Ta YyYaCTHHKOB M HCIONB30BAHHs
GJIAHKOB YYaCTHUKOB MTOTOBOTO counHEHHS (M3r10xkenns) no OO (MecTe MpOoBeACHHA)»:

— 3aneyaTaHHbI BO3BPATHBIH JOCTABOYHBIN MakKeT ¢ O/laHKaM¥ PEruCTPaLvH;

—  3anevyaTaHHbIf BO3BPATHBIHA OCTABOYHBIH NakeT ¢ GjaHKaMH 3amucH (BKIOYas
JIOTIOJIHUTETbHEIE OJIAHKH 3aIHCH);



- 3anevaTaHHbIM BO3BPATHBIM A0CTABOYHLIA MakeT ¢ OJaHKaMH pErucTpaLiu
u OmaHKaMH 3alMCH YYAaCTHHUKOB, JOCPOYHO 3aBEPLUMBIUMX HAlMCAaHHE HTOrOBOIO
COUMHEHHs (M3JI0KEHMs) WIA (M) YIaleHHBIX C MTOTOBOTO COYMHEHMS (M3JI0XKEHMS)
3a Hapymenue [Topsjika (ecau Takue y4acTHHKY Obuin B ydyeOHOM KaOHHeTe);

- 3areYyaTaHHblii BO3BpaTHBIM JOCTABOYHBIH TMAKET € HCIOAb30BaHHBIMH
nuctamMu Gymaru 171 YepHOBHKOB;

- HEHCIOIb30BAHHBIE JIUCTHI OyMaru jUisi 4epHOBUKOB;

- dbopmy MC-05 «BenomMocTs MPOBEACHNS HTOrOBOrO COYMHEHHS (M3J10KEHNUA)
B yueOHOM kabuHere OO (MecTe NPOBEACHHUA)»;

- dopmy HC-05-01 «IIporokos mpoBeIEHHS  HTOTOBOrO  COUYMHEHMS
(u3siokenns) B yuebHoM Kabunere OO (MecTe NpOBEACHUA )»;

— dopmy UC-07 «BeroMocTs KOpPpPEKLMH MEPCOHANBHBIX JaHHBIX Y4aCTHHKOB
HTOTOBOTO COYMHEHHUSA (M3J103KEHUA)» (TIPH HAJTMYHH);

- bopmy HC-08 «AKT O IOCPOYHOM 3aBEpPIICHHHM HAIMCAHMA HTOrOBOIO
COYMHEHHUS (U3JI0KEHHA) 110 YBAKUTEIBLHBIM [IPHUYUHAMY (MIPU HATTHYHH);

- dopmy HC-09 «AxT 00 yAaneHuH Y4YacTHHKAa HTOrOBOrO COYMHEHMS
(u3noxkeHus )» (MpU HAJIMYUHU);

- bopmy HC-13 «Bemomocts yuera BpeMEHM OTCYTCTBHS YYaCTHHKOB
UTOrOBOro COUMHEHMs (M3n0KeHus) B yueOHOM kabunete OO (MecTe npoBeIeHNs )»;

- dbopmy HUC-17 «Axkt 00 uaeHTHOUKALMH JUYHOCTH YYaCTHHKA HTOTOBOTO
COYMHEHHS (MU310KeHHUs )» (MPH HATHYUK);

- HEWCIO/IB30BAHHBIE WHIMBH/IYaJbHbIC KOMIUIEKTH YYaCTHHKOB HMTOIOBOTO
COYMHEHHA (U3JI0KEHUS );

- HEHCII0JIF30BAHHBIE JONOIHUTEIbHBIE OJIaHKH 3aIIUCH;

- ciyxeOHble 3alUCKH (MPH HAJTUYHH).

PacneyarsiBaeT  BO3BpAaTHBIM  JOCTaBOYHBIM makeT ¢  OlaHKaMH  3amucH
(1OTOIHUTENBHBEIMUA OJJAHKAMM 3aIIMCH) YYaCTHHKOB HWTOrOBOIO COYMHEHHS (M3JI0XKEHHS)
H3 Kaxzaoro yuebOHoro kaOHHETa, MEPeCUYMTHIBAET HMX H OTJAeT HX JUId KONHPOBAHHSA
TEXHHYECKOMY CIELIHAIUCTY.

KonupoBaHue OJaHKOB 3amucH (JIOMOJHHUTENBHBIX OJIAHKOB 3allMCH) HMTOIOBOIoO
counMHeHus (M3JI0KeHHs) OCYUIECTBIseTcss B ABYX sk3emruispax. Konupopanue OaHKOB
UTOrOBOT0 COYMHEHHs (M3JIOKEHHS) ¢ BHECEHHOM B OJIaHK perucTpalud OTMETKOH «X»
B none «He 3akoHumi» M (Mau) «Y naneH», NOATBEPKAEHHON MOANMCHIO YIeHa KOMHCCHH
10 MPOBEACHUIO UTOrOBOTO COYMHEHHS (M3/I0KEHHS), HE NMPOU3BOAMTCS, IPOBEPKA TAKMX
COYMHEHHUH (M3/105)KEHHI) HE OCYLIECTBIIACTCA.

ITomy4yaeT OT TEXHUYECKOT0 CIEHHAIHCTA:

—OpUrMHa/IBl OJIAHKOB 3anmMCH  (JIONOJIHUTEIBHBIX O1aHKOB 3aliCH) Y4acTHUKOB
MTOrOBOIO COUHHECHHUA (MU3J10KEHHA);

-7Ba 9JK3EMIUIApa Konuii OJaHKOB 3amMCH (JONOJHUTEIBHBIX OJIAHKOB 3aIlHCH)
Y4aCTHHKOB HTOIOBOTO COYMHEHUS (H3TOKEHNUA).

[TepecyuTHIBAET OpUIHHAIBI OJaHKOB 3amMcH (JIONOMHUTENBHBIX OJIaHKOB 3aIMCH)
YYACTHUKOB MTOTOBOTO COYMHEHHMS (M3M0XKEHMS) M YNaKOBBIBAET MX B HOBBIH BO3BPATHBIN
IOCTABOYHBIM MaKeT, BKJIajbiBas B HEro BCKPBITHIM BO3BPAaTHBIN JAOCTABOYHBLIN I1aKeT,
B KOTOPBIH yIaKOBBIBA/IM OPUTHHATE GI1aHKOB 3aITUCH (IOMOJHUTEIBHBIX GJIAHKOB 3aITHCH)
yjIeHsl KOMMCCMHM B yueOHbIX KabuHeTax. BiaHKM 3amMcH M JIONOJHMTENbHbIE GIaHKH
3aMyUCH JIOJDKHBI OBITh CII03KEHBI [TOKOMIUIEKTHO.
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Konuu 6GnaHkoB 3amucH (JIOTIOJIHMTEIBHBIX OJIAHKOB 3alMCH) YNaKOBBIBAKOTCS
B OT/IC/IbHBIC BO3BPAaTHBIC IOCTABOYHBIE MAKEThI 10 AYJUTOPHAM: OJIMH KOMILIEKT KOIHH
GnankoB 3anucy (konuu GiankoB 3amucd Ne 1, Ne 2, nomonHuTeNnbHEIX OJaHKOB 3aIMCH)
moMenaroT B KoHBepT Ne 1, BTOpo#i KOMIUIEKT Konuii 6/1aHKOB 3aricH - B KOHBepT Ne 2.

BAIIPEIIIAETCSl  meHATh  oOpueHTaUMI0 OJIaHKOB  MTOrOBOTO  COYMHEHHS
(M3105KE€HUsA) B BO3BPATHBIX [JOCTABOYHBIX MaKeTaX (BEpX-HHU3, JIMLEBaA-000pOTHasA
CTOpOHA).

BekpeiTie ¥ 3anedaTsiBaHue OTaHKOB 3aIMCH UTOTOBOTO COUMHEHMsA (M3JI0KEHHS)
B BO3BpaTHBIE JIOCTABOYHLIE I1aKeThl, @ TaKkKe KOMHpPOBaHHE OJAHKOB IPOM3BOIUTCA
B 30HE BHJMMOCTU Kamep BujeoHabmoneHus. BkiajasiBanue 0J1aHKOB 3allMCH MTOrOBOIO
COYMHEHMS (M3JI0)KCHUSA) B BO3BPATHHIC JOCTABOYHBIC MAKETHl HEOOXOAMMO NPOU3BOIWTH
JIUIIEBOM CTOPOHOW BHYTDB I1AKETA.

VYnakoBelBaeT OTYETHBIE (oOpMBI, cCayxeOHble 3amMCKH (NP HAIAYHHA)
B nanky (6e3 ¢aiios) B caeaylomei mocie10BaTeIbHOCTH CBEPXY-BHH3!

- dopma UC-14 «CBoaHas BEJOMOCTh y4YéTa YYaCTHMKOB M HCMOJIB30BAHMSA
0J1aHKOB YYaCTHHKOB HTOrOBOTO cOYMHeHUs (M310keHHus) 110 OO (MecTe mpoBeaeHU )»;

- dopma MC-10 «Otyer ynoaHoMoueHHoro npexacrasurenrs OMCY
0 MPOBEACHHH HTOroBOro counHenus (u3noxenus) B OO (MecTe NpOBEICHUA)»;

- popma UC-07 «BenomMocTs KOppEKLUUH MEPCOHANBHBIX JAaHHBIX YYaCTHUKOB
MTOrOBOI'0 COYMHEHHS (M310KEeHUS)» (MIPU HATTHYUH);

- dopma UC-08 «AKT 0O J0CPOYHOM 3aBEPIICHWH HAMUCAHUS HTOTOBOTO
COYMHEHHS (M3JIOKEHHUSA) 110 YBAXKUTEIBHBIM IPHUHHAMY (NPH HAIHYHH);

- KYpPHAl  ydeTa YYacTHMKOB  HTONOBOIO  COYMHEHMS  (M3JI0KEHHS),
00paTHBIIMXCS K MEAUIMHCKOMY pabOTHUKY (NIpH HAJTUYUH);

- dopma HUC-09 «AKT 00 yJalleHHH Y4YacTHMKAa MTOrOBOIO COYMHEHMS
(u310:xeHus )» (MpH HATHYUK);

- ¢opma HC-03 «CnMcCOK 4ICHOB KOMHMCCHU [0 IIPOBEJACHHUIO HTOrOBOTO
couMHEeHHs (U3I0KeHNUs) U 001eCTBEHHBIX Habmoaareneiiy;

- dopma UC-05 «BenoMocTs NpoBEICHAS UTOrOBOIO COYHMHECHHSA (M3J10KEHHA)
B yueOHOM Kabunere OO (MecTe npoBeaeHHs)» (110 KOJIHYECTBY yueOHbIX KAOHHETOB);

- dopma HC-05-01 «IIporokon MpOBEIECHHA MTONOBOIO  COYMHEHMS
(u3nokenus) B yueOHoMm kabunere OO (Mecte mpoBeaeHus1)» (110 KOTMYECTBY Y4EeOHBIX
KaOHUHETOB);

- dopma MC-12 «AKT o0OmEcTBEHHOro HaOMIOJEHHs 3a TPOBEACHHUEM
UTOroBOro couyMHeHHs (u3noxkeHus) B OO (mecre npoBedeHMs)» (M0 KOJIHYECTBY
pacrpe/ieseHHbIX 001ecTBeHHBIX HabmonaTene);

- dopma MC-13 «BemomocTs ydyera BpPEMEHH OTCYTCTBHUS Y4YaCTHUKOB
HUTOrOBOTO COYMHEHHMA (W310kKeHMsA) B ydeOHOM kaOunere OO (mecTe npoBeICHUSA)»
(o KonuyecTBy Y4eOHBIX KaOMHETOB),

- popma HC-15 «Axkr npuémku-nepenayd wMarepuasiop B OO (mecte
NPOBEICHHA)Y;

- popma UC-16 «IIpoTOKOI MPOBEACHHS UTOTOBOTO COYMHEHMS (M3JIOKEHHUS)
B OO (MecTe npoBeneHU)»;

- dopma MC-17 «AKT 00 MAECHTH(QHUKAIMK JIHYHOCTH Y4aCTHMKA HTOrOBOIO
COYMHEHHUSA (M3T0KEHHA)» (TIPH HATUYHUH);

- ciryeGHbIe 3anuCcKy (TIpH HAJTHYHH).

YNaKkoBBIBA€T OPUTHHAJIBI M KOMHU OJIAHKOB MTOrOBOIO COYMHEHHs (HM3JIOKEHMS),
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HEHUCIIOJIb30BAHHBIE WHIMBHAYAIbHBIE KOMIUIEKTBl YYaCTHHKOB HTOrOBOIO COYHHCHHA
(M3N0XKEHMs), HEUCIIONb30BaHHbIe JOMOJIHUTEIbHBIC OJAHKM 3aIMCH, HCIOIb30BaHHbIC
nUCTHI GyMary i YepHOBHKOB, (Jlajiee — MaTepHalibl MTOTOBOrO COYMHEHHS (M3JI0KEHHA))
B ced-naxer. Celd-naker U manky ¢ OT4ETHHIMU HOpPMaMH MepeaeT yrnoJIHOMOYEHHOMY
npexacrasutemo OMCY,

JlaeT yKa3aHHE TEXHUYECKOMY CIEIMAIMCTY NMPOU3BECTH OCTAHOBKY PEKMMA 3allUCH
B MECTE MPOBEJICHUS MTOTOBOIO0 COYMHEHHMS M KOIMPOBAHUSA Ha OTYYKIAA€MbIC HOCHTEIH
BHJICO3AITHCH B JIBYX 3K3eMILIApaXx.

[lpuHUMaET Yy TEXHHYECKOTO CIELMAJMCTa Ha OTYYXKJAEMBIX HOCHTEIAX
BH/ICO3AIIMCH HMTOrOBOTO0 COYMHEHMA (M3JI0KEHHMA) M3 MECTa INPOBEACHHA HTOrOBOIO
COYMHEHMS (M3J10KeHHA) (TOMEIEeHHE /11 PYKOBOAUTENS, yueOHbIe KaOMHETBI, KOPH/IOPBI,
BXOJ1 B MECTO IIPOBEACHHA HTOrOBOI'0 COYMHEHMUS (M3/I0KEHHA)) B ABYX dK3eMIuasgpax. Oaun
9K3EMIUIAp  MepeJacT  OTBETCTBEHHOMY  JIMLY 3@  XpaHCHHE  BHeO3aIucei
Ha MYHULMITAJTPHOM YPOBHE M Tepeaady BUICO3aIMCced M3 MECT MPOBEICHUS HUTOrOBOTO
counnenus (u3noxkenus) B PLLOW. Bropoii ocraercs Ha xpaneHue B OO-MmecTe NpoBeIeHHA
HUTOTOBOTO COYMHEHHSA (M3JI0KEHHUA).
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Ipuaoxenne 2
K MpHKAa3y MHHHCTEpPCTBA 00pazoBanus
Bearopoackoii ob6acTn

ot «/4 » nosiGps 2022 rona Ne 5&4,’55 "

WHCTpYKIHS 175 PYKOBOAHTE/Isl 00pa3oBaTe/IbHOM OPraHH3allHH, peajH3youlei
o6pa3oBaTe/ibHbIe IPOrPaMMBbI cpeiHero odmero odpasosanus, Ha 6a3e KOTOpoH
OpraHH30BaHO MECTO NMPOBeAeHHs HTOTOBOT0 COYMHEHHS (M3JI0/KEeHHUsT)

Pykosoutens OO COBMECTHO ¢ pyKOBOauTENeM 00s3aH 00ecneduTs MOArOTOBKY
M IMPOBEJEHHE HMTOTOBOTO COYMHEHHMS (M3JI0XKEHHMA) C YYETOM COO/IOJCHHS CAHMTapHO-
IMHUIEMHOJIOTHYECKUX PEKOMEHIALIMH, TPaBHJI, HOPMaTHBOB.

IMoaroToBKa K MPOBeIEHUIO HTOTOBOT0 COMHHEHHS (H3J107KeHH )

Pykosoaurens OO no/nkeH 03HaKOMHUTHCA C:

denepaTbHBIMH  HOPMAaTUBHBIMM  [IPABOBBIMM  aKTaMH, pPErIaMEHTHPYHOLIMMH
MPOBEJCHHE WTOrOBOrO COYMHEHMS (M3/I0KEHHA), B TOM HYHCIE METOJAWYECKHMH
marepuanaMd PocoOpHazi3opa, peKOMEHIyeMbIMH K HCIIO/JIb30BAHUIO IPH OpraHHW3aluH
¥ [IPOBEICHUH HTOrOBOIO COUMHEHHS (M3/I0KEHUA);

PErHOHAJBHEIMM ~ HOPMATHUBHBIMM  [IPaBOBBIMH  aKTaMH, PpErjIaMeHTHPYIOIMMU
NPOBEICHHE HTOTOBOIO COYMHEHUSA (M3TOXKEHUs ), B TOM uncie [Topsaakom.

B nensx oOpraHM30BaHHOIO TMPOBEJEHHS MTOrNOBOrO0 COYMHCHHA (M3JI0KEHHS)
PYKOBOJIMTEIK0 HEOOXOAMMO OMNpeAeTHTh H3MEHEHHS TEKYIIEro paclucaHus 3aHATHH
o0pa3oBaTe/bHON OpraHU3aLUK B JHH MPOBEICHUS HTOTOBOIO COYMHEHHS (U3JI0KEHHUS).

He mosanee yeM 3a JE€Hb JO TMPOBEJEHHS WTOTOBOTO COYMHEHHS (M3I0XKEHH)
COBMECTHO C PYKOBOAMTEIIEM:

1) npoBecTH MPOBEPKY rOTOBHOCTH 00pa3oBaTE/IbHON OpraHu3allMM K MPOBEICHHIO
WUTOrOBOI0 COYHHEHHSA (M310XKEHUA ),

2) 1NpoOBeCTH NMPOBEPKY 'OTOBHOCTH y4eOHOro kabMHeTa /uUlsi OpraHH3aluy MATaHUS
Y4YaCTHUKOB HTOrOBOTO COYMHEHHA (M37105KeHUs) (TP HEOOX0IMMOCTH);

3) mnpoBecTH NPOBEPKY TIOTOBHOCTH MEIWIMHCKOro KaOMHETa Ul [POBEACHHUA
MEIUKO-TIPOGHIAKTHYECKHUX NpoLie/lyp (IIpU HAJIUYHK);

4) npoBepuTh HaIWYKE U paboOTOCIOCOOHOCTH YacoB, HAXOIAIIMXCA B [10Ji€ 3pEHUS
YYaCTHHKOB, B KaXKJ0M KaOMHETE;

5) mnpoBepuTh HalM4YMe MecTa IS XpaHEHHs JHMYHBIX Belled YYaCTHHKOB
HTOrOBOr0 COYMHEHHSA (M3JI0KEHHE), KOTOpOE M0/KHO OBITh OPraHW30BaHO [0 BXOJa
B MECTO NMPOBEICHUA HTOTOBOI0 COUHHECHUA (M3T0KEHHA);

6) mNpoBepHTHh HAIMYHE MecTa [Uld XPAHCHHS JIMYHLIX BCLICH 4YIEHOB KOMHCCHH
110 IPOBEICHHIO HTOTOBOTO COYMHEHMS (M3JI07KEHMS ), KOTOPOE J0JIKHO OBITH OpraHN30BaHO
JI0 BXOJIa B MECTO [POBEICHUA HTOIOBOT0 COUMHEHHS (M3/10KEHHS);

7) TpOBEpUTh HATMYME MECTa JUIS XpaHEHMs JHYHBIX Belled OOIIEeCTBEHHBIX
HaGmonarenei, KoTopoe AOMKHO OBITH OpPraHM30BaHO [0 BXOJa B MECTO IIPOBEIEHHA
MTOrOBOI0 COYMHEHMSA (M3/I0KEHHUA);

8) MOArOTOBHMTH JMCTHI OyMaru I YEPHOBHKOB CO IITaMIIOM 00pa3soBaTebHOM
OpraHM3alM{ Ha KaXI0T0 YYaCTHHKA HTOrOBOIO COYMHEHMSA (M3/0XKEHHH) (MHHHMAJIBHOC
KOJIMYECTBO — JIBA JIMCTA), @ TAKIKE JAONOTHUTE/IbHBIE JIMCTEI OyMaru Ui Y4epHOBUKOB]

9) ofecrneyuTh MOArOTOBKY B HEOOXOAHMOM KOJIMYECTBE HWHCTPYKLHA JUIA
YYaCTHHKOB HTOTOBOTO COYMHEHMA (M3JIOKCHHA), 3aYMTHIBACMBIX UJICHOM KOMHCCHH
B yueGHBIX KaGUHeTax repe] HAuyaiOM MPOBEACHUA HTOTOBOIO COYMHEHHS (H3IIOKEHHA)
(0/1Ha MHCTPYKIMA Ha OMH yueOHbili kabuneT) (MPHIoXKeHHe 9 K HACTOAIEeMY IPHKa3Y);
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10) o6ecreynTh MOJArOTOBKY WHCTPYKLMH JUIA Y4aCTHHKOB HTOrOBOIO COYMHEHHS
(w3noxeHns) (Ha Kakaoro ydactHuka) (npuaoxkenns 10, 11 K HacTosmeMy npHkasy);

11) ofecrieunth MOATOTOBKY OTYETHHIX (opM Juii [POBEJACHHS HTOrOBOrO
COYMHCHUS (U3I0KEHHA);

12) nOAroTOBUTH BO3BpaTHLIE IOCTABOYHBIE MAKEThl JUIA YIAKOBKH MaTEpPHaloB
MTOrOBOr0O COUHHEHHS (M3/I0KEHHUA):

- OPUIHHAJIOB GJIAHKOB PErMCTPaLiH (M0 KOJINYECTBY y4eOHBIX KaOMHETOB);

- OPUIHHAJIOB  OJAHKOB  3amMCcH  (JONOJHMTEIBHBIX  ONAHKOB  3amMCH)
(110 KoymMyecTBY yueOHBIX KaOMHETOB X2);

- Komuii GJAHKOB 3anuc (JOIMOJHUTEIBHBIX OTAHKOB 3alHCH) (M0 KOJIHYECTBY
yueOHbIX KaOMHETOB X2);

- OpUrMHaJIOB GaHKOB PErHCTPAlMH U OJAHKOB 3allUCH YYACTHUKOB, JOCPOYHO
3aBEpPIIMBIIMX HANKCAHHE WTOrOBOTO COYMHEHMs (M3JOKEHHA) HIH (M) YyIaJICHHBIX
C MTOrOBOro CouMHeHMs (M3n0keHus) 3a Hapymenue [Topaaka (Mo KonMyecTBY y4eOHBIX
kaOHMHETOB);

- HCIIONB30BAHHBIX JTUCTOB OyMard [is 4YEpPHOBUKOB TI10CJE TIPOBENECHUS
MTOrOBOTO COYMHEHUS (M310KeH s ) (110 KOTHYecTBY y4eOHBIX KaOMHETOB);

13) opraHu30oBaTh  MpOBEpPKY  pabOTOCIOCOOHOCTH  TEXHHYECKMX  CPEJICTB
B TOMEIEHHH IS PYKOBOAMTEINS, CPeACTB BHAcOHaOMOJeHUS B y4eOHBIX KaOHHeTax,
B TIOMCIICHUU I PYKOBOJIMTE/A, B KOPHUIOpAxX, BXOAE B MECTO MPOBEACHHA MTOrOBOIO
COYMHEHUA (U3JI0KEHH);

14) opranu3oBathb obecrnieueHue Y4aCTHHKOB HTOrOBOIO COYMHEHUS
opdorpadguuecKuMu CIOBapSAMH, Y4aCTHHKOB HTOrOBOTO M3JI0KeHUs — opdorpaduuecKkumMu
M TOJKOBBIMH CJIOBAPAMM;

B aeHb npoBeJeHHsI HTOrOBOT0 COMHHEHH (M3JI07KEHH)
pykoBoauTeab OO obszan:

- obecreynTh SBKY 00YJAIONIMXCS HA HTOrOBOE COYMHEHHUE (M3I0KECHHUE):

- obecnieyuTh Haiuyue Yy o0Oydalomuxcs JAOKYMEHTa, YJOCTOBEPSAIOIIETO
JTAYHOCTD;

- HANpaBUTh COTPYJAHMKOB 00pa30BaTelbHON OpraHM3aliy, HPUBIEKACMBIX
K TPOBEJCHHIO HTOrOBOr0 COYMHECHUA (M3JIOKCHHA), B MeCTa NPOBEIEHHS HTOrOBOrO
COUMHEHHS (M3JI0KEHHU );

- npourdopmupoBate OMCY o0 KonuuyecTBe M MNPHYMHAX OTCYTCTBHS
0o0y4alonMxcss Ha MTOrOBOM COYMHEHMH (M3j10kKeHHH). [is [OBTOPHOTO JOIMycKa
npegoctaBuTh B OMCY 10KYMEHTBI, NOATBEPKIAOIINE MPUYHHY OTCYTCTBHS.

Bbi1a4a pe3yJibTATOB HTOrOBOr0 COMHHEHHS (H3J/10KeHH)

Pykosomurens OO  ofs3an  obecrmeduTh  O3HAKOMJIEHHE  00y9alouuxcs
C YTBEp)KJIEHHBIMH pe3yJbTaTaMH HTOTOBOTO COYMHEHUS (M30KEHHUS) B TEYEHHE OTHOTO
pabouero aHs €O [AHA TOJYYEHHsS pe3yJbTAaTOB HMTOrOBOrO COYMHEHMs (M3JI0XKCHHS)
u3 OMCY.

O3HakoMJIeHHE 00YYAIOIMXCs ¢ Pe3yJIbTaTaMi UTOIOBOTO COYMHEHHS (M3JI0KEHHS)
IMNOATBCPXKIAACTCA HX MNOAMHCBEKYD B IPOTOKOJIC O3HAaKOMIICHHA C YKasaHHEM aThbl
O3HaAKOMIICHHA.

Pykosomurens OO o06s3aH oGecrneyuTh O3HAKOMJIEHME pOJMTEIICH (3aKOHHBIX
npeacTaBuTesieit) 00yYarOmMXCs ¢ pe3yJbTaTaMH HTOrOBOTO COUMHEHHS (M3JI0MKCHHS)
IO TTO/ITHCh.
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praoxenne 3
K NpHKA3y MHHHCTEpCcTBA 00paloBanns

Bearopoackoii obiacTi " L
ot «/4_ » nosbps 2022 roga Ne I 55

HHcTpyKuus 4151 YIIOJTHOMOYEHHOT0 NPeACTABUTE/IA OPraHoB caMoylIpaBJieHus,
OCYIIECTB/ISIOIIHX yNpaB/jeHue B cepe o0pa3oBaHHs MYyHHIHNAJIbHBIX PAaHOHOB H
rOPOACKHX OKPYIoB

Ynonuomouennslit npeacrasutens OMCY obecneuusaer cobmoienue llopsixa,
B TOM YHCIIE:

- OCYIIIECTBJISET B3aUMOJICHCTBHE C JIMUAMH, IMPHUCYTCTBYIOLIMMHA B MECTE
NPOBEJCHHA HWTOrOBOr0 COYMHEHHA (M3I0KEHHMS), MO0 O00ecnedeHHI0 CoOIIOICHNUS
tpeboBannii [lopska;

— B ClydYac BbISBICHHS HapyumieHui [lopsaka COBMECTHO € PYKOBOJIMTEIEM
NPUHUMAET peuleHne 00 yJaleHWHd YYaCTHMKOB HTOrOBOIO COYMHEHMS (M3J10XKEHHS),
HapyLIWBIIMX YCTAHOBJICHHBIM [lopaiok, a Takke MHBIX JIML, HaXOASIIMXCA B MECTE
MPOBEJIEHHS HTOIOBOTO COYMHEHUS (M3/I0KEHHA );

— B Clydyae Yrpo3sl BO3HMKHOBEHHS Ype3BHIYANHONH CHTyallM COBMECTHO
C PYKOBOJIMTENIEM HE3aMEITUTE/]bHO HHGOPMUPYET MHHHUCTEPCTBO O CJIOKHBIICHCS
CUTYaLMH Ui NIPUHATUS MUHUCTEPCTBOM pELIEHHs O MEPEHOCE MPOBEIEHHS HTOMOBOIO
COYMHEHHMsA (M3JI0KEHHA) B JAPYroe MECTO TPOBEACHHA WIH B APYICH JICHB,
[PeAYCMOTPEHHBIH PaCIMCAHMEM [IPOBE/IEHHUS UTOTOBOTO COUMHEHHMS (M3JI0KEeHHA);

—  CIEJIUT 3a COOMIOZIEHHEM CAaHUTApHO-INUAEMUONOTHYECKHX PEKOMEHAALNA,
NpaBHiI, HOPMATHBOB.

¥Ynoanomoyennniii npeactasute b OMCY HeceT 0TBeTCTBEHHOCTD 3a:

= [IeJIOCTHOCTh, IIOJHOTY ¥ COXPAaHHOCTh OPHUTMHAJIOB M KONHM O1aHKOB
UTOrOBOI'0 COYMHEHMs (M3JI0KEHHS), OTYETHBIX (OpPM, MCIOJIB30BaHHLIX JUCTOB Oymaru
JUIs YEPHOBHKOB, BHJ/IC03aNUCell HMTOrOBOro COYMHEHMS (U3JIOKEHHS) IIpH Tepenaye
MX M3 MECTa NPOBEACHHUS UTOrOBOTO COYMHEHMS (M3JI0KEHHA) ULy, HasHaueHHOMY OMCY
B KauyecTBE OTBETCTBEHHOI'O 3a JA0CTaBKYy OJ1aHKOB /1 NPOBEJECHHA HTOMOBOI0 COYMHEHUS
(uznoxenus) u3 OMCY B PIIOU;

— cobmonenne HMHGOPMAIMOHHON O€30MacHOCTH Ha BCEX JTanax MpPOBEISHHS
HTOrOBOI'0 COUYHHEHMS (M3I0XKEHMUA).

Ha ynonHomowenHoro mpexacraButesnis OMCY  Bosnaraercs  00s3aHHOCTH
1o (GUKCHPOBaHMIO BCeX CaydaeB HapyuieHUs [Topsaka MpoBeaeHUS HTOTOBOIO COYMHEHUA
(M3J10)KEHUs) B MECTE NPOBEJCHHS UTOMOBOIO COYMHEHMS (M3/I0KEHHUS).

Ha noaAroToBHTEJbHOM 3Tane NpoBeleHHs HTONOBOro COYHHEHHS (H3JI0KeHHH)
ynoJHoMo4eHHbIH npeacrasureas OMCY:

3HAKOMMUTCA C:

denepaabHBIMH  HOPMATHBHBIMHM  [IPABOBBIMM  aKTaMH, perlaMEHTHPYIOIUMHU
IIPOBEJICHHE MTOTOBOTO COYMHEHHS (M3II0XKEHUS), B TOM YHCIE METOINYECKHMH
matepuaiaMu PocoGpHan3opa, peKOMEeHAYeMBIMH K HMCMOJIL30BAHWIO TIPH OpraHU3alvu
H [MTPOBCACHHH HTOIOBOIO COYUMHCHMA (HSJ'IO)KGHHS{);

PEerHOHANBHBIMH HOPMATHBHBIMHU TPABOBBIMHM  aKTaMH, perjlaMeHTHPYIOIIHMMH
MPOBE/ICHHE UTOMOBOIO COUYMHEHUA (M3/10KEHHA), B TOM gHcie [lopsaakom;

WHCTPYKIIMSAMH,  OMpEJeNsIONMMHA  NOpsJoK  paboTel  JIML,  INPHBICKAEMBIX
K TIPOBEICHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHNMS).
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Ha 3Tane npoBeeHHAs: HTOTOBOr0 COMHHEHHs! (H3JI07KeHHN) YNOJHOMOYEeHHbIH
npeacraBure s OMCY:

Jlo/okeH SIBHTBCS B MECTO TIPOBEICHHSA MTOTOBOTO COYMHEHMA (M3JI0KEHHS)
He no3aHee 8:00 yacoB HSA MPOBEAEHUSI HTOTOBOIO COYMHEHHS (M3II0KEHHS).

[TpOBOIMT MpPOBEPKY TOTOBHOCTH MeECTa TPOBEJAECHHUS MTOrOBOIO COYMHEHMS
(M3/105K€HKs) B IEHb IIPOBEICHNSA UTOTOBOI0 COYMHEHHA (M3JI0XKEHMs) 10 €ro Havasa:

- HATHYHEe MeCTa [IA XpaHEHWs JIHMYHBIX BelleH y4YaCTHMKOB MTOIr0BOTIO
COYMHEHHMA (M3IOKEHHUE), KOTOpOE JI0/KHO OBITh OpraHM30BaHO 10 BX0Ja B MECTO
MPOBEJICHHUSA UTOrOBOTr0 COYMHEHMS (M3/I0KECHHUA);

- HAJIMYWE MecTa [Ulsl XpaHEHWs JIMYHBIX BELICH WICHOB KOMHCCHH
110 MPOBEICHUIO UTOrOBOTO COYMHEHHUS (M3/I0/KEHHA), KOTOPOE J0IKHO OBITh OPraHU30BaHO
JI0 BXOJIa B MECTO TIPOBE/IEHHS HTOIOBOIO COUMHECHHUS (M3I0KEHHUA);

- HaTHYME MecTa JUIA  XPaHEHHWSA JIMYHBIX  Bewled  OOLIECTBEHHBIX
HaOogaTene, KOTopoe A0/KHO OBITH OpPraHM30BaHO [0 BXOJa B MECTO IPOBEACHHA
HTOrOBOIO COYMHEHHS (M3JI0KEHHS);

E HaJIHYME CIIMCKOB YYaCTHUKOB, CIAIOIIMX UTOrOBOE COYMHEHHE (M3/I0KEHHE)
B MECTE MPOBEJICHNA UTOTOBOIO COYMHEHHS (U3/10KEHUA);

- paboTocrocOOHOCTE TEXHHYECKHX CPEJICTB B MOMELICHUH IS PYKOBOHTES,
CpeacTB BUACOHAOMONCHUSA B Y4ueOHbIX KaOWHETax, B IOMELICHUH UIA PYKOBOIHTEA,
KOPHI0pax, BXOJIE B MECTO MPOBEACHHA HTOTOBOTO COUMHEHMS (M3JI0XKEHHSA);

- Haimye U paboTocnocoOHOCTh 4YacoB, HAXOMALIMXCSA B TII0JI€ 3pEHHA
YYaCTHHMKOB, B KaX/I0M KaOuHere;

- HaJIW4ue JTUCTOB OyMaru Ui YepHOBUKOB Ha KaK[A0ro y4acTHHKa HTOrOBOIO
couMHeHus (u3nokeHus) (MHHMMAIbHOE KOTHYECTBO — JIBA JIMCTA), @ TaKKe
JIOTIOJTHUTEILHBIX JTUCTOB OyMaru juisi Y4€pHOBHKOB;

- HaJIMYHe B HEOOXOJMMOM KOJIMYECTBE MHCTPYKUMH Ui YYACTHHKOB
MTOrOBOrO COYMHEHHS (M3JI0KEHHS), 3aUUTHIBACMBIX YICHOM KOMHCCHH I10 NPOBEACHHIO
HUTOrOBOIO COYMHEHMSA (M370XKEHUsA) B ydyeOHOM KaOMHETE INEpe] Ha4dalloM IPOBEICHHSA
MTOrOBOr0 COYHHEHMS (H3/10KeHus) (0JHA MHCTPYKIHA Ha OJMH YueOHbIi KaOHuHET);

- HAJIMYHE MHCTPYKLMI [UIS YYaCTHHKOB MTOrOBOIO COUMHEHHS (H3JI0MKEHHSA)
(Ha Ka)XKI0ro yJ4acTHHKA);

- HaJlMude OTYETHBIX GOpM IS TMPOBEJCHHS MTONOBOIO  COYHHEHHS
(M37105KEHUS);

- HaTHuHe HeoOXoauMoro KoiaumdecTBa opdorpadpuyeckux ciaosapei s
YYACTHHKOB HMTOrOBOTO COYMHEHMS, Op(orpaguueckux H TOJKOBBIX CJIOBapeH /s
YYaCTHHKOB MTOTOBOI'O H3JI0KCHHS;

- FOTOBHOCTh y4eOHOro kabuHera JUIsi OpPraHM3allMM IHTAHUA Y4aCTHUKOB
MTOrOBOTO COYMHEHUs (M310KeH ) (MPH HEOOXOAUMOCTH);

= FOTOBHOCTH  MEOHIMHCKOro KaOuHeTa JUld  TPOBEICHHMSs  MEIUKO-
Npo(GUIAKTHYECKHX Mpoueayp (Mpy HATHYHH).

IIpucyTCTBYET NPH NPOBEACHHH PYKOBOAUTEIEM HHCTPYKTAXa JIHLL, NPUBJICKAEMBIX
K TIPOBEJICHAIO HTOrOBOTO COYHHEHM (M3II0XKEHHsA), 110 OPAIKY M NMPOLEAYPEe NPOBCACHHA
HTOrOBOTO COYMHEHHS (M3IT0XKEHHS).

HpHCYTCTByeT IpH OpraHusanHH BXoaa Y4acTHHKOB HTOroBOro COYHHCHHA
(M3107KEHHs) B MECTO MPOBEJEHMS HTOrOBOTO COYMHEHMs (M3JIOKEHHA) M OCYIIECTBISET
KOHTPOJIb 3a cobmopeHneM TpeGosanuii [lopsiaka, B TOM YHCI€ OCYLIECTBIACT KOHTPOIL
3a opraHM3anMeil caun JINYHEIX BElIeH B CIEMaIbHO BBIICJCHHBIX MeCTax /Uil XpaHCHHA
JIMYHBIX Bellel YYaCTHUKOB HMTOrOBOTO COYHHEHHMs (M3/I0XKEHHA) M WIEHOB KOMHCCHH
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[0 TIPOBEJAEHHIO HTOrOBOrO COYMHEHHs (M3JI0XKEHMS) JI0 BXOJAa B MECTO IIPOBEICHHA
UTOTOBOTO COYMHEHHS (M3II0KEHMS), KOHTPOJb 3a BBINOJHEHHEM TpeGOBaHMA O 3ampere
YYaCTHHKaM HTOrOBOTO COYMHEHHS (M3J0XKEHMs), WieHaM KOMHCCHH I10 MPOBEICHHIO
HTOTOBOI'0 COYMHEHMS (H3II0KEHHU) UMETH NIPH ceGe CpeICTBa CBA3M.

IIpucyTcTByer npu 3anoiaHeHHH compoBoxaalommm ¢Gopmel UC-17 «AxT 06
MACHTH(QHKAIMK JIMYHOCTH YYaCTHMKA MTOTOBOrO COYMHEHHS (M3NIOKEHHS)» B Cilydae
OTCYTCTBMS Yy  y4YaCTHHKa  MTOrOBOI'O  COYMHEHHA  (M3JIOKEHMS)  JOKYMEHTa,
YIOCTOBEPSAIOIIET0 JIHYHOCTb.

[IpucyTCTBYET MpU COCTABICHHH DPYKOBOAMTEIEM AKTOB O HEHOIYCKE B MECTO
[IPOBE/ICHUSA UTOTOBOTO COUMHEHHS (M3JI0KEHHUS):

- YYaCTHHKA HTOTOBOI0 COYMHEHHSA (M3JI0KEHHA), OTCYTCTBYIOLIErO B CIIMCKAX
pacrnpezieJieHHs B JaHHOE MECTO MPOBEICHUA UTOTOBOTO COUMHEHUA (M3/10KEHNA);

- BBIMYCKHMKAa MNpOHUIBIX Jer, ofydampomerocs Mo 00pa3oBaTe/IbHBIM
nporpaMmam cpejiHero rnpogeccuoHaibHoro obpaszoBanus, 00yyaroLerocs B HHOCTPaHHBIX
00pa3oBaTeIbHBIX OpraHM3aLMAX B  Cllydae OTCYTCTBHA Yy HHMX  JIOKYMEHTa,
YZIOCTOBEPSAIOILIETO JIHYHOCTb.

VKa3aHHBI aKT TOJANMUCHIBACTCA YIIOJTHOMOYEHHBIM mpencrasurenem OMCY,
PYKOBOJIUTEJIEM M YYACTHHKOM HTOrOBOTO COYMHEHHMs (M3/10)KEHHMA). AKT COCTABIAETCH B
NBYX O9K3eMiuispax B cBoOoaHOH @opme. IlepBeiif dK3eMIUIAp  YHNOJHOMOYCHHBIH
npexacrasuress OMCY nepenaer B PLIOW, Bropoii npenocTaBiseTcs yYaCTHHKY HTOrOBOTO
COYMHEHMS (H3/I0KEHHA).

Konrponnpyer cobmonaenue [Topsaka, B TOM 4HC/IE HE IOMYCKAaeT HAIUYHE B MECTE
NpOBE/ICHHs WTOTOBOrO COYMHEHMs (M3noxkeHus) (yyeOHBIX KaOMHeTaX, KOpHIO0pax,
TyaJeTHBIX KOMHATaX, MEJHUMHCKOM KaOuWHeTe M T.J.), Y YYaCTHHKOB HTOTOBOrO
COYMHEHMS (M3JIOKEHHs), WIEHOB KOMHCCHM TO TPOBEICHHIO HTOMOBOr0 COYMHEHHA
(M310KeHUsA), CPEACTB CBA3H, (OTO-, ayamo- W BHJACOANNApaTyphl, CHOPABOYHBIX
MATEpHAJIOB, JIATEPATY PHBIX HCTOYHNKOB, ITMCBMEHHBIX 3aMETOK H MHBIX CPE/ICTB XPaHCHHA
¥ mepenayn unHdopmaimu. He normyckaer Haiuuue y yYaCTHHKOB UTOTOBOTO COYMHCHMA
(M31103KeHNs) COOCTBEHHBIX ophorpaduuecKux ¥ (WIK) TOIKOBBIX CIIOBAPEH.

He nomyckaer BBIHOCA MMCBMEHHBIX 3aMETOK M MHBIX CPEICTB XPAHEHUSA U [ICpeIaiH
MH(pOPMALMH, TeM UTOTOBOTO COYMHEHHs (TEKCTOB HTOrOBOIO M3JI0KCHHA) Ha OyMaXKHOM
WIH DNEKTPOHHOM HOCHTENSX M3 ydyeOHBIX KaOWHETOB MECTa MPOBEIACHHA HTOTOBOTO
counHeHns (M3I0KEHns), a Takke GoTorpadUpOBaHNS TEM HTOTOBOIO COYHHEHMSA (TEKCTOB
MUTOTOBOIO U3/I0XKEHHA).

Oxa3bIBaeT COJEHCTBHE PYKOBOJMTENIO B PEINCHHH BO3HHMKAIONIMX B Mpomecce
HTOrOBOTO COYMHEHHA (M3JI0KEHHs) CHUTyali, HE peraaMeHTHPOBAaHHBIX HOPMAaTHBHBIMH
NpaBOBBIMH aKTaMH M HacTosmeH MHCTpyKIHEH.

B ciayuae MPUHATHA peuleHus o0 yJaleHHH yYaCTHMKA C MTOTOBOTO COYMHEHHS
(M3NOKEHNs) COBMECTHO ¢ pykoBoauTeneM 3anonuser Gopmy MC-09 «Axt 00 ynaneHuu
YYaCTHHKA UTOrOBOTO COUMHEHHA (M3/I0KEHHS)» B MOMELICHHH Ui PYKOBOJHUTE/A B 30HE
BUIMMOCTH Kamep BuJeoHaOmoneHus. UYNeH KOMHCCHH B yueOHBIX KaOMHeTax
MOJMKUCHIBAET JaHHYIO hopmy. PykoBoauTelb Ha KaMepy 3a4MThIBACT TEKCT JOKYMEHTA.

IpH HAJIMYHH B MeCTe NPOBE/IeHHsl HTOTOBOI0 COMHHEHHS (u3/107KeHAS)
MeIHIHHCKOro paboTHHKA

[To NPUIrIALIEHHIO AEKYPHOrO IPOXOIUT B MEIHIMHCKHA KaOWHET (B cnyuae eciu
YYACTHAK MTOTOBOTO COYMHEHMS (M3JIOKEHWA) IO COCTOSAHMIO 310pPOBBA HE MOKET
3aBEpLINTh  BBHINOJIHEHHE WTOTOBOTO  COYMHCHHA (1310%keHus)) IS KOHTPOJIA
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MOATBEPXKACHHUS (He MOATBEPXK/ICHUA) MEIHIIMHCKAM pabOTHHKOM YXYLICHUA COCTOSHHS
3[I0pPOBbS YYaCTHHKA HTOrOBOIO COUMHEHHS (U3JI0KEHHA).

B ciayyae noATBepi/IeHHS MEIMUMHCKUM pabOTHHKOM YXYALICHHS COCTOSHUS
3[0POBbS YYAaCTHHKA HMTOrOBOTO COYMHEHHS (M3JIOKEHHA) M IIPH COIVIACHH Y4YacTHHMKA
MTOrOBOTO COYMHEHHS (M3JI0KEHWS) J[JOCPOYHO 3aBEpPIIMTh HANKMCAaHWE HTOrOBOIO
COYMHEHHs (M3JIOKEHHA), COBMECTHO C MEIMIMHCKMM pabOTHMKOM  3alloiHseT
coorBercTBytone nois bopmel MC-08 «AKT 0 A0OCPOYHOM 3ABEPIICHHM HAIMHCaHUA
UTOrOBOTO0 COYMHEHUS (M3JIOKEHHSA) MO YBAKUTEIbHBIM I[PUYHHAM» B MEIMIIMHCKOM
kabunerte. [Tocne 3anonuenns Gopmel UC-08 «AKT 0 10CPOYHOM 3aBEpIICHUH HAIMCAHHA
MTOTOBOTO COYMHEHMs (W3JI0KEHMs) [0 YBaKUTCABHBIM IPHYHMHAM» B MEIMIIMHCKOM
kabuHeTe ynomHoMo4eHHBIH npejactaButens OMCY  npuHocHT JaHHylo — Qopmy
B TOMEIIEHHE [UIs PYKOBOAMTEAS M Ha KaMepy 3aUHTBIBACT TEKCT JOKYMeHTa. HieH
KOMHUCCHH B y4eOHBIX KaOMHETaX M PYKOBOJMTEIb CTaBAT CBOK IOANKMCH B YKa3aHHOM
axTe.

IIpH OTCYTCTBHH MEIHIHHCKOr0 palOTHHKA B MeCTe NPOBEIeHHsI HTOr0BOIo
COYHHEHHSA (M3J/I0KEHHHA)

VYacTHUK UTOrOBOTO COYMHEHHMS (M3/10)KEHHA), KOTOPhIH M0 COCTOSHHIO 3/10POBbS
HE MOXKET 3aBepIIMTh HAlHCAHHWE HMTOTOBOTO COYMHEHHs (M3JI0XKEHMs), [PUITIALIACcTCs
B TMOMELIEHHEe Ui PyKOBOAMTEIs. YIonHoMo4YeHHBIH mpeacrasutens OMCY cosmecTHO
C PYKOBOIMTEJIEM COCTaBISIOT «AKT O JIOCPOUHOM 3aBEPUICHHH HAIHCAHHA HTOrOBOIO
COUuMHEHHs (M3JI0KEHHUA) 110 YBaXUTEIBHBIM npuunHam» (popma MC-08). Unen komuccuu
B yueOHbIX KaOMHETaX MOANHMCHIBAET JAHHBIH aKT.

B cayyae 3anmonHenus ¢opm @opmbl MC-08 «AKT 0 JOCPOYHOM 3aBEPUICHUH
HAIMCAHUA HTOTOBOTO COYMHEHHSA (M3JI0XKEHHs) 110 YBOXKHTEIbHBIM NpHYMHAMY» M (WIH)
UC-09 «AxT 06 yaajeHHH y4aCTHHKA HTOTOBOTO COYMHEHMA (M3JI0/KEHHA)» OCYIIECTBIACT
KOHTPOJIb HAJU4YHMA COOTBETCTBYIOIIHMX OTMETOK, IOCTABJICHHBIX WICHOM KOMHCCHH
B yueOHbIX KabuHeTax, B noyusix «He 3akoHuna» u (win) «Y nanen» B O1aHKax perucTpauny
TAKHX Y4aCTHHKOB HTOTOBOTO COUMHEHMS (M3J10KEHUA).

couMHeHuUe (M3J0KEHHE) TIPOBOIUTCS B CIIOKOHHOM 1 100poskenaTenbHOi 00CTaHOBKE.

B JleHb TNpPOBEAEHHUS HMTOTOBOTO COYMHEHHMA (M3JI0XKCHHMSA) YIOJHOMOYEHHOMY
npesicraputero OMCY B MecTe NPOBEICHHWS MTOTOBOTO COYMHEHMs (M3JIOKEHHS)
3anpelaercs:

a) OKa3bIBaTh COMEHCTBHE YYACTHMKAM HTOTOBOTO COYMHCHHS (M3I0XKEHHA) , B TOM
yycIe TepelaBaTh MM CpEACTBA CBA3M, JJICKTPOHHO-BBIYMCIMTENbHYIO TEXHHKY, (OTO-,
ayMo- M BHACOANIAPaTypy, CHPABOYHBIE MATCpHAlbl,  JIHTEPATYpHbIE HCTOYHHKH,
UCbMEHHBIE 3aMETKH M HHBIC CPEJICTBA XPAHEHUS U Nepelayn HHPOpMaLH;

§) TMOIB30BATHCA CPEACTBAMHM CBA3M BHE TIIOMCIICHHA IS PYKOBOIMTEIS
(MoNb30BaHUE CPEJICTBAMH CBA3H JIOIYCKACTCA TOJIBLKO B MOMEUICHHH JUIs PYKOBOAUTEIA B
| CTyuae ciyxe0HOl HeoOXOUMOCTH).

Ilo oxoH4YaHHH NpoBeeHHs HTOrOBOIr0o  COYHHEHHS (u37107KeHHSA)
ynoJiHoMo4eHHbIi npeacrasateas OMCY:
OCYIIECTB/IAET KOHTPOJb 3a IIOJYyYEHHEM MATEpHAIIOB HWTOIOBOIO COYHHEHHS

(M3710)KEHNA) PYKOBOIMTEIEM OT YICHOB KOMHCCHM B yueOHbIX KabMHETaX B MOMEICHHH
JUlS PYKOBOJMTENS 3a CIEIHMAIbHO TOArOTOBICHHBIM CTOJIOM, HAaXOIANIIMMCA B 30HE
BHIMMOCTH Kamep BuiacoHabmonenns no dopme MC-14 «Csoanas BeIOMOCTh y4uera

VnonrnomoueHHoMy mnpeacrasutemnio OMCY HeoGXoAMMO NMOMHHUTB, 9TO MTOTOBOE |

L
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YYaCTHHKOB M HCIOIb30BaHHA OJIAHKOB YYaCTHHKOB MTOTOBOTO COYMHEHHS (M3T0XKCHHUA)
no OO (MecTy MpoBeAeHUsA)»:

- 3areyaTaHHbI BO3BpAaTHBIN 10CTaBOYHBIN MakeT ¢ 6/1aHKaMU perucTpaLyy;

- 3arnevyaTaHHblii BO3BpATHBIM [1OCTAaBOYHBIA mnaker ¢ OJaHkaMW 3arucu
(BKTIOYAS OTOJIHUTENBHEIC OJIaHKKU 3aMUCH);

- 3anevyaTaHHblil BO3BPATHBIH [J0OCTaBOYHBIM makeT ¢ OJlaHKaMM pPEerucTpaluy
M OJaHKaMW 3aMUCH  YYaCTHHKOB, JOCPOYHO 3aBEPINMBIIMX HAMMCAHUE WTOrOBOTrO
COYMHEHHUS (M3NOKEHMA) WIM (M) YHAJICHHBIX C MTOTOBOTO COYMHEHHMS (HM3JI0KECHHS)
3a Hapyuwenue [lopska (ecnu Takue y9acTHUKH Oblii B yueOHOM KaOuHeTe).

= 3arevyaTaHHblii BO3BpPATHBIH JOCTABOYHBIH IIAKET € HCIOIB30BAHHBIMU
aucTamMu OyMmaru Juis 4YepHOBHUKOB;

- HEHCTIOIB30BAHHBIE JIUCTHI OyMaru /1 YepHOBHKOB;

- bopmy UC-05 «BeroMocTs MpoBEICHHA UTOTOBOTO COYMHEHMA (U3JI0KEHHM)
B yueOHOM Kabunete OO (MecTe MpoBEACHHA)»;

= dopmy HMC-05-01 «IIpoTOoKON MpPOBEAEHHUS MTOrOBOIO  COYMHECHHSA
(u3noxxeHus) B yuebHoM kabunere OO (MecTe MpoBeAEHHUS )»;

- bopmy UC-07 «BegoMocTs KOPPEKLIHMH MEPCOHATBHBIX JAHHBIX YYaCTHUKOB
HTOrOBOI'O COYMHCHMA (U3/I0KEHHUA)»;

- dpopmy HC-08 «AKT 0 OOCPOYHOM 3aBEPUICHHMM HAIMCAHHS HTOrOBOIO
COYMHEHHS (M3T0KEHHA) 110 YBAXKUTETHHBIM IIPUYHHAMY (IIPH HATMYUH);

= dopmy HC-09 «Akr 00 yJaJeHHMHM y4YacTHMKA HTOrOBOTO COYHHEHHA
(M3m0KeHus)» (1IPH HATTHYUH);

= dopmy HC-13 «BemomMocTh yuera BpeMeHH OTCYTCTBHA YYaCTHHKOB
MTOrOBOT0 COUMHEHHs (M3/10KeHHs1) B yueOHOM KabuHeTre OO (MecTe MpoBEACHHUA)»;

- dopmy MUC-17 «AkT 00 HACHTUPHKALMH JIHYHOCTH YYaCTHHKA HTOrOBOIO
COUMHEHUS (M3J10KeHH)» (MPH HATUYHH);

- HEHCIOJIb30BAHHEIC WH/MBU/IYAJbHBIC KOMILIEKTEl YYaCTHHKOB HTOIOBOIO
COUMHEHHA (M3/I0KEHHA),

- HEHCIIOIB30BAHHEIE IOTIOTHUTEIbHbIE OIaHKH 3aIIHCH;

- cryxeOHbIe 3anmicKi (IPH HAJTHYHH).

Ha KaXJ0M BO3BpaTHOM JIOCTABOYHOM MakeTe JOKEH OBITH 3alojiHeH
COTPOBOMTENBHEIA  GJaHK K  MaTepHalaM HTOTOBOTO  COUMHEHHs  (W3JIOKEHHA)
(opma MC-11), ykazana cieayromas HHbOpMAlMs: KOJ M HaHMEHOBaHWE BHJA paboThI,
kox pervona, kog OMCY, kox OO-mecTa npoBeaeHUs, HOMEp KabuHeTa, JaTa NpoBeACHHs
MTOrOBOTO COYMHEHMA (M3noskenws), Haumenosanne OO-mecta mposeneHus, aapec OO-
MecTa MpoBeJieHuUs, MOCTaBIeHa METKa «X» B COOTBETCTBYIOLIEM MOJEC B 3aBUCHMOCTH
OT COJIEPIKMMOTO BO3BPATHOTO JIOCTABOYHOIO KOHBEPTA, YKa3aHO KOJHYECTBO BJIOXKCHHBIX
nucToB (01aHKOB).

[TpucyTCTBYeT NPH BCKPBITHH PYKOBOJMTEJEM BO3BPATHBIX JI0CTABOYHBIX IAKETOB
¢ OpMrHHaZaMu OJaHKOB 3amucH (IONOJHMTENBHBIX OJAHKOB 3aliCH), MOJY4CHHBIX
OT YJIEHOB KOMHCCHH B Yy4eOHBIX KaOMHeTax, repecuere PyKOBOAUTEIEM OpPHIHHAJIOB
G1aHKOB 3aImMCH ([OMOJHUTENBHEIX OJIAHKOB 3allMCH) M KOMHUPOBAaHHH MX TEXHMYECKHM
CeHMaTHCTOM W Ha3HAYEHHBIMH PYKOBOAMUTEIEM IeKYPHBIMHU (MPH HEOGXOMMMOCTH).

KonupoBanue 6/1aHKOB MTOrOBOTO COYHMHCHUA (M310KEHUs) C BHECEHHOH B OnaHK
perucTpanun oTMeTKol «X» B mosie «He 3aKOHUHI» HIH «Y nanen», MOATBEPKICHHON
[OAIMCHIO WICHA KOMHCCHH [0 TIPOBEJICHMIO HMTOrOBOIO COYHHCHHMA (M3JIOKCHHA)
B yueOHBIX KaOHHeTaX, HE MPOU3BO/IUTCS.

TTocne KONUPOBaHMs TEXHHYECKHH CIIEIMATHCT TepeacT pyKOBOAUTEIIIO:!
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- opuruHaiasl OJIaHKOB  3alMCH  (JOMOJMHHMTEIbHBIX OJIAHKOB  3alHCH)
YYaCTHUKOB MTOTOBOTO COYMHEHUS (M3JI0KEHHSA);

- J1Ba 9K3eMIUIApa Konui 6J1aHKOB 3arucH (JI0MOJHUTENBHBIX OJaHKOB 3a1THCH)
YYaCTHUKOB UTOTOBOIO COYMHEHUS (M3JI0KECHUA).

PyKOBOZMTENb TNEpPEeCUYUTHIBAET OPHUIHMHAIBI OMAaHKOB 3anvcH  (JOMOJIHUTEIBHBIX
0JI2aHKOB 3allMCH) Y4YaCTHHKOB MTOrOBOIO COYMHEHMsA (M3/I0XKEHHSA) W 3aledyaTbiBaeT
MX B HOBbIIf BO3BpaTHbIN JIOCTABOYHbIH NAKET, BKIAAbIBas B HErO BCKPLIThbIA BO3BpaTHLIN
JIOCTABOYHBIM TMaKeT, B KOTOPBI YNAKOBBIBAJIM OpHUIHHAIBl  OJIAHKOB  3aIUCH
(JIOTOTHATEIBHBIX 0JIAHKOB 3aITMCH) YWICHBl KOMHCCHH B Y4eOHBIX KaOHHETaX.

Komun 01aHKOB 3amucy (JOMOTHUTENBHBIX OJIAHKOB 3allMCH) YIAaKOBbIBAIOTCS
B OTJIeJIbHBIE BO3BpPATHBIE JIOCTABOYHBIE IMAKETHI M0 ayJAMTOPUAM: OJMH KOMIUICKT KOIHHA
61aHkoB 3amucu (konuu OnaHKoB 3armucH Ne 1, No 2, omoHUATENBHBIX OJaHKOB 3alMCH)
noMearoT B KoHBepT Ne 1, BTOpo#t KOMIUIEKT KOnuii 01aHKOB 3aIiCH - B KOHBepT Ne 2,

BckphiTie W 3anedaTeiBaHKe 0JJaHKOB 3allHCH UTOrOBOIO COYMHEHHS (M3I0KEHHS) B
BO3BpATHbIE JJOCTABOYHBIE MAKEThI, @ TaKKe KONMUpOBaHWE OJIAHKOB NPOM3BOAMTLCS B 30HE
BUAMMOCTH KaMmep BHACOHA0TIOICHHS.

VYnonnomouennsiii npeacrasureh OMCY coBMecTHO ¢ pykoBoauTeaeM 0GopMIIseT
HeOOXOMMMBIE JOKYMEHTH 110 pe3yJbTaTaM I[IPOBEJIeHHs WTOrOBOTO  COYHMHEHHS
(M3710)KEHHS) B MECTE MPOBEIEHHUS HTOTOBOIO COYMHEHHS (U3JI0KEHHSA).

[lo 3aBepumIeHMH MTOrOBONO0  COYMHEHHA  (M3/I0KEHHA)  YINOJIHOMOYCHHBIH
npeacrasutens OMCY  coctasiser OT4e€T O [POBEACHUM MTOrOBOIO  COYMHEHHA
(u3noxenus) B mecte npoeeneHus (popma MC-10). [lepenaer ero pyKoBOAUTEIIO.

IIpucyTcTBYeT NpH YNAaKoBKe MaTepHaloB MTOTOBOTO COYMHEHMs (M3/IOXKEHHS)
B ceiih-makeT. [IpMHUMaeT OT PyKOBOAUTENA CEH(-MakeT H NANKy ¢ OTYETHBIMU (popMaMu
JUIs Tiepeaud B JICHb TPOBEJCHHS WTOTOBOrO COYMHEHHMS (M3JIOKCHHA) JIHILY,
HasHayeHHoMy OMCY B kauecTBe OTBETCTBEHHOTIO 3a JIOCTaBKy OJIAHKOB JUIA MPOBEACHHA
MTOrOBOro counHeHHs (u3nokenus) uz OMCY B PLIOM.



IIpuaoxenne 4
K NPHKa3y MHHHCTepeTBa 00pasoBanus
bearopoackoii obacre
ot «7J_» mosiGps 2022 roga Ne jééfﬂ-

HMHcTpyKuus A8 4ieHa KOMHCCHH, OKa3bIBaKoero HHGpopMauHoHHO-
TeXHHYeCKYH NOMOIb, B TOM YHCJIe 0 OPraHH3allii BHAeOHADI01eHN,
NOJIY4EeHHI0 KOMIIJIEKTOB TeM COYMHHEHHH, OPraHM3alHH NeYaTH TeM COYHHEHHH,
TEKCTOB H3JI0KeHHH, HHCTPYKUMH AJIA YYACTHHKOB HTOr0BOr0 COYHHEHHS
(W3107keHAs) H KONUPOBAHHIO 0J1AHKOB HTOTOBOI'0 COYHHEHHH (M3.107KeHHH)

IMoaroToBKa K NpoBeAeHHIO HTOrOBOI0 COYMHHEHHS (H3JI0KEHHA)

TexHu4ecKHH CNeUHATHCT JO/DKECH 03HAKOMHUTHCA C:

¢denepasbHBIMH  HOPMAaTHBHBIMH  TIPABOBBIMH  AKTAMH, PpEraMEHTHPYHOIIMMH
MPOBEJCHHE WTOrOBOTO0 COYMHEHHMA (M3JI0XKEHHA), B TOM YHCIE€ METOAHYECKHMH
marepuanaMi PocoGpHaa3opa, peKOMEHAYEMBIMH K HMCIIOJIb30BAHUIO NPH OpraHi3aliud U
NPOBEIEHUHA UTOTOBOI0 COYMHEHHS (M3JI0KECHUA);

pPEerHOHAIbHEIMH  HOPMATHUBHBIMH  TIPAaBOBBIMH  aKTaMM, pErJaMEHTHPYIOIUMH
NpoBe/IeHHE UTOTOBOI0 COYHHEHHS (M3JI0KEHHA), B TOM uucie [Topsaxkom.

He mno3anee 4YeMm 3a JeHb A0 HA4ajla MpPOBEAeHHS HMTOrOBOro COYHHEHHH
(M3105KeHHs1) TEXHHYECKHH cnelHa HCT 00s13aH:

[ToAroTOBHTH M MPOU3BECTH IPOBEPKY paboTOCTIOCOOHOCTH TEXHHYECKHX CPE/ICTB B
NOMEIIEHHH Ui pykoBoautens. IlomelmieHWe 1A PYKOBOAMTENS JIODKHO OBITh
060pyI0BaHO CIeIYIOUIMMH TEXHUYECKUMH CPEJ/ICTBAMM:

—Tene(oHHOM! CBA3BIO;

— IPUHTEPOM;

— KOITMPOBAJILHBIM alNnapaToMm;

— [IEPCOHAIBHBIM KOMIBIOTEPOM, MOAKIIOYECHHBIM K ceTd «MHTepHeT, MiA nocTyna
Ha CHelUaJIH3UPOBaHHbIE CaHTHI M TOpPTadbl B LENAX TOJYyYCHHS KOMIUICKTOB TeM
MTOrOBOI'0 COYMHEHHUS (TEKCTOB JUIS U3T0XKECHHUA).

Opranu3oBath ne4aTh OTYETHBIX (GOPM Ui TPOBEJECHHS WTOrOBOI0 COYMHCHHA

(M310KEHUN).

3anpemeHo  KonupoBaHHe OJAaHKOB  HTOTOBOIO  COYMHEHHsS  (M3JIOXKEHHS)
MpM HEXBATKE paclieyaTaHHBIX OJaHKOB MTOrOBOrO COYMHEHHMs (M3JIOXKEHHS) 3 MecTax
NpOBEICHHSA UTOTOBOTO COYMHEHHS (M3/I0KEHHs), TAaK KaK Bee OMaHKN HMEIOT YHHKAIbHBIH
KoJ paboThl M pacrevyaThBalOTCA IOCPEACTBOM CIIENHAIM3HPOBAHHOIO NPOrpaMMHOIO
obecrieyeHus.

B 1eHp mnpoBeJeHHS HTOrOBOr0 COYHHEHHsl (H3JIOKEHHS) TEXHHYUECKOMY
CNENHAJTHCTY He00X0AHMO:

SIBHTCS B MECTO NPOBE/IEHAS HTOTOBOIO COYMHEHHS (M3I0KEHHs) HE TI03Hee 7:43.

CoGmonath CAHUTAPHO-2TTUACMHOIOTHIECKUE pPEKOMEH/IaLIuH, npaBuIIa,
HOpPMAaTHBEI.

He nosanee 08:00 BKIHOYMTE BHACO3AMUCH B MOMEIICHHH /Ul PYKOBOAHTENA MECTa
NPOBEJEHHsS] HTOTOBOTO COYMHEHHs (M3JIOKEHHS), KOPUIOpax, BXOJAE B MECTO IPOBEACHHS
MUTOrOBOT'O COUMHEHNS (M3/I0KEHHS).

B 09:00 BKIX0YMTH BHIEO3aMHCh B yUeOHBIX KaOUHETaX.

B 09:45 o MeCTHOMY BPEMEHH IMOJYYHUTh TEMbl COUHHEHHA.

[Moay4yeHHe KOMILIEKTOB TéM HTONOBOro COYHHEeHH



20

KOMIUTIEKTBl T€M HTOroBOI0 COYMHEHHsA 3a 15 MHMHYT 10 NPOBEACHHS HMTOIOBOIO
COUMHEHMS 110 MECTHOMY BpEMEHM pa3MellaloTcs Ha topic.rustest.ru, cchuika Ha JaHHBIH
pecypc Takke pasmernaercs Ha opuuuansHoM caiite ®I'BY «®LIT» (rustest.ru).

JIng moay4yeHUss KOMIUIEKTA TeM MTOrOBOrO COYHMHEHHS HEOOXOAMMO BBINIOJIHHTH
CleaYIOIMEe ACHCTBHS:

[MepeiitTh Ha pecypc www.rustest.ru WiM 10 IpAIMOH CCBUIKE Ha pecypc
topic.rustest.ru;

Oto6pa3uTcs rimaBHOE OKHO ¢ TEMaMH HTOTOBOI'O COYHMHEHHS.

B cpenmeit obmactu orobpaxaeTca nepedeHb CyOBeKTOB B pa3bMBKe
o denepanbusv okpyram (LIEHTPAJIBHBINA ®EJIEPAJIBHBINA OKPYT).

Jlas mpocMoTpa TeM COYMHEHHIt BblOepuTe HEOOXOAUMBIN CYOBEKT M IIEIKHHTE
1o ero HauMeHoBaHuIo (benropoackas obnacts).

B cnyyae ecnu Tembl 1S BRIOpaHHOro cyObexTa eme He onyOJMKOBaHHI,
HauMeHoBaHHe cyObekTa OyJeT BbIJEICHO CHHHM LIBETOM H IIPH TEpEeXoIe Ha CTPaHWITY
cy6bekra Oyzaer BeiBeneHO coobmenue «llepeuens Tem Oyaer goctyneH HaudHas ¢ 9.45
10 MECTHOMY BPEMEHH».

B ciyuae ecau TeMbl yke ONmyOJIMKOBaHbl, TO HaMMEHOBaHWE cyOnekra Oyner
BBIICJIEHO KPACHBIM, M [IPH TIEepeXo/ie Ha cTpaHuIly cyObeKTa OyeT BHIBEICH KOMILIEKT TeM
MTOrOBOTO COYHHEHHS.

Jlis Toro 9To6Bl CKaYaTh KOMILIEKT TEM UTOrOBOTO COYMHEHHS HAXXMHUTE HA KHOINKY
«CkavaTp».

[Tocne HaxkaThs Ha KHOMKY OyAeT mpou3BeieHa 3arpyska aitna B opmare *.rtf .
B ¢aitte Oymer ykazaHa MHCTPYKIMS 110 BBINOJHEHHMIO, HAUMEHOBAHUE PErHOHA M TEMBI
MTOTOBOTO COUYMHEHUS.

Yrobel pacrieyaTaTh TEMBI, HCTIOIB3YHTE KHOMKY «PacrevyaraTrsy.

[locne  HaxaTus Ha  KHONKY  «PacrieyataTb»  OTKpOETCS  CTpaHMIIA,
ONTUMH3UPOBAHHAS IS TI€YATH.

Pa3MHOXHTH T€MBI HTOrOBOTO COYMHEHHUS B HEOOXOAHMOM KOJIMYECTBE M IIEPENATh
PYKOBOJMTEMO (TeMbl COYMHEHHs MOTYT OBITH pacrieyaTaHbl Ha KaXJI0ro y4acTHHMKa WIH
pa3MemeHsl Ha 1ocke (HHPOPMALMOHHOM CTEH/IE).

[lepenaTh TEKCTHI M3JIOKEHHMS, Pa3MHOXKHB HX B HeoOXoaMMoM Konuuectse. Jlis
VUACTHUKOB W3J0KEHHS C OrPAHMYCHHBIMH BO3MOXKHOCTAMH 310pOBbS  (TJIYXHX,
MO3/IHOOMIOMMX M CJA0OCHBIIALIMX YYACTHAKOB HMTOTOBOTO M3JIOKEHHS, a TaKKe
VYACTHUKOB C TSKEIBIMH HapyIIEHHAMHM pEYM, C PpacCTPOMCTBAMH ayTHCTHYECKOro
CIIEKTpa, ¢ 3aEPXKKOMl MCUXHYECKOTO PAa3BUTHSA, ¢ HAPYLICHHUSIMH OINOPHO-ABUIaTETBHOTO
anrapara, cliernblx, cJa00BHAAIMX YYaCTHUKOB HTOTOBOTO COUNHEHHUS (M3710)K€HUA)) TEKCT
JUISL M3JI0YKEHUS 1TeYaTaeTcs Ha KaKA0T0 y4aCTHHKA H3JI0XKEHHUS OT/IEJIBHO.

OkaspiBaTh TEXHHYECKYIO T[IOMOIIbL PYKOBOJMTEID M WICHAaM KOMMCCHH
110 TIPOBEICHUIO HTOTOBOTO COUMHEHHS (U3JI0KEHH ).

ITo OKOHYAHHH HTOrOBOT0 COYHHEHHS (H3/I0’KeHHUS ) TEXHHYECKHH CeHAIHCT:

IIpousBoauT NPOBepKY paboToCnocoOHOCTH KOMMPOBATBHBIX CPE/ICTB.

[IpyHMMaer y pPYKOBOAWTENS OpUIMHAbl OJaHKOB 3amucH  (AOTOTHHTENBHBIX

6/1aHKOB 3aIMCH) U1 OCYIIECTBIEHUS UX KOITUPOBAHUS.
KonuposaHue GJaHKOB MTOrOBOTO COYMHEHMs (M3JIOKCHHA) C BHEeCEHHO! B OJaHK

perucTpaimu otMeTKol «X» B mosie «He 3akoHdmi» U (MiiH) «Y nalieny, MOATBEPIKACHHOH
NOANMCHI0 YWIEHA KOMMCCHHM IO IPOBEIEHHIO HUTOrOBOrO COYMHEHHMsA (M3II0KCHHs), HE
NPOM3BOIMTCS, TIPOBEPKA TAKUX COYHHEHMH (M3/I0)KEHHMI) HE OCYIIECTRIAETCS.
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IIpousBoaur komupoBaHue OJIAHKOB 3amUCH (IONMOTHHUTEIBHBIX OJAHKOB 3aIHCH)
B JBYX 3K3eMIUIgpax 1o y4yeOHbIM KaOuHeraM. BiiaHKu 3amMcH, JOMOJTHUTENbHbIE OJaHKH
3aIIMCH KaXKI0T0 YJaCTHHKA NPH KOITMPOBAHWH J0JDKHBI HATH JIPYT 3a IPYTOM.

KonupoBanue OnaHKkOB 3amMcH  (JIOMOMHHUTEIBHEIX OJIAHKOB 3alKMCH) IOJDKHO
NPOHM3BOJAMTECH B XOPOLIEM Ka4eCTBE, BCE CHMBOIIBI A0KHBI OBITH OTIIEYAaTaHbl M YHTAEMBI
JUISA SKCIIEPTOB 110 [IpOBEpKe paboT YYaCTHUKOB MTOTOBOIO COYMHEHHS (M3ITOKEHHA).

[Tocne konmupoBaHUA MepenaeT PyKOBOJUTEIO:

- OpurMHaibl  ONAaHKOB  3anmMCH  (JIONOJHHUTENBHBIX  ONIAHKOB  3aITHCH)
VYaCTHUKOB UTOIOBOTO COYHHEHMS (U3/I0KEHHH);

- JIBa 3K3eMIUIpa KOMui 6/1aHKOB 3alMCH (IOMOJIHHTEIBHEIX OJIAHKOB 3aITHCH)
YYaCTHUKOB MTOrOBOIO COYMHEHHUS (M3JI0KECHHS).

[Tocne ymakoBKM pYKOBOAHMTENEM BCEX MaTepHaIOB MTOrOBOTO COYHMHEHHS
(w3noxkeHwuii) B ceiid-naker U nepenayu e€ro ynosJHomMoudeHHomy npeacrtasureno OMCY,
OCTaHABIMBAeT BHIACO3ANHCH B MECTE INPOBEICHUS HMTOTOBOTO COYMHEHMS (M3/I0KEHMSA).
3anmuCHIBAaCT Ha OTUYK/IaeMble HOCUTEIH B JIByX 9K3€MIUIAPax BHIEO M3 MecTa IPOBeAEHHs
MTOrOBOTO COYMHEHUs (M3MoXKeHHs) (Bce ydeOHbIe KaGUHETH, KOPHIOpPEI, BXOJ B MECTO
IPOBEICHHA HTOIOBOI0 COYHHEHHS (M3J10)KEHHs)) U NIePeIaeT UX PYKOBOIUTEIIO.
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Ipnnoxkenne 5
K NpHKA3ly MHHHCTEpPCTBA 00pa3oBaHud
Bbearopoackoi obacTa

oT «ﬁ» HosOps 2022 roga Ne i 2

WHcTpyKuus I 4JIEHOB KOMHCCHH 110 NPOBEJeHHI) HTOTOBOro COYHHEHHS
(M3/102keHH ), Y4ACTBYIOLIHX B OPraHH3alHH MPOBEAeHHA HTOM0OBOr0 COYHHEHHS
(u3s107keHHs1) B yueOHbIX KaOHHeTax

IMoaroroBka K NpoBeAeHHIO HTOTOBOI0 COYHHEHHH (H3/I02KeHHsI)

Unenel komuccMu B y4yeOHBIX KaOMHETax JI0 Hayajga I[pOBEACHUM MTOrOBOTO
COUMHEHUS (U3710KeHUS) 0053aHbI 03HAKOMUTHLCH C:

denepallbHBIMM  HOPMATUBHBIMH  IIPABOBBIMH  aKTaMH, perIaMeHTHPYIOIHMH
MPOBEJIEHUE MTOrOBOTO COYMHEHMS (M3JI0KEHHH), B TOM HYHCIE METOAMYECKHMH
matepuasaMu PocobpHaazopa, peKOMEHAYeMBIMH K HCIIONB30BAHUIO NPH OPraHH3alHuH U
IPOBEICHUH UTOTOBOTO COUMHEHHUS (M3/I0KEHHA);

PETHOHAIBHBIMH ~ HOPMATHMBHBIMM  TIPABOBBIMH  aKTaMH, PEIVIAMEHTHPYHOLIHMH
[IPOBE/ICHHE HTOTOBOIO COUHHEHHUA (U3/0XKEHHA), B TOM uHcie [Topaakom.

B 1eHb npoBeeHHs HTOrOBOro COMHHEHHN (HM3JIOKEHHH) 4JIeH KOMHCCHH B y4eOHBIX
KaOHHeTax J0JI2KeH:

SIBUTBCA B MECTO MPOBEIACHUA WTOrOBOTO COUHMHEHHA (M3/I0XKEHHUS) HE IO37HEe
08:00.

3aperucTpupoBaThCsi Y  OTBETCTBEHHOIO  JEXKYPHOTO,  YIOTHOMOYCHHOIO
PYKOBOAMTENEM HA MPOBEJECHUE PErMCTPALMH WIEHOB KOMHCCHH TI0 MMPOBEICHHIO
HTOrOBOI'0 COYMHCHHMSA (H3T0KEHUA).

Cobmonars CaHUTApHO-3IH/IEMHOIOI HIECKHE PEKOMEH/IALINiH, npaBuia,
HOPMAaTHBBI.

IlpoiiTH HMHCTPYKTa)X y PYKOBOAHTENA MO IOPAJKY M IIPOIEAype TpOBEACHHS
MUTOrOBOI0 COYMHEHUS (M3JI0KEHUA).

[Toyuuts y pykoBoauTens HHGOPMALMIO O HA3HAUYEHHHM 4YIEHOB KOMMCCHH
110 NMPOBEJICHUIO UTOTOBOTO COUMHEHMS (H3I0KEHHA) 110 y4eOHBIM KaOHHETaM.,

[TonyduTh y pyKOBOZHUTENA CIEAYIOLIHE MATEPHANIBI:

- MHCTPYKLHMIO JUIA YYacTHHMKOB HTOTOBOr0 COYMHEHMs  (M3JIOKEHHA),
3aYUTHIBAEMYIO WICHOM KOMHCCHH TI0 MPOBEICHHIO UTOrOBOIO COYMHEHHS (M3JI0XKEHHA) B
yyeOHOM KabWHETe nepe/l HayaJoM MPOBEICHUS UTOrOBOTO COUMHEHHS (M3/I0KEeHHs) (01Ha
HMHCTPYKIIMS Ha OIUH y4eOHBIN KaOUHET);

—HMHCTPYKIIHK JUIS YYaCTHUKOB HTOrOBOTO COYMHEHMS (M3/IOKEHHsA) (Ha KaxIoro
y4acTHHKA);

— OJIaHKH HTOTOBOTO COYMHEHUS (M3I0KEHH);

—IucTEl OyMard JUis YEepHOBHUKOB (2 JMCTa Ha OJHOI0 YYaCTHMKA HTOrOBOIO
COUMHEHUS (M3JI0KEHHA);

—oTueTHble (GOPMBI IS TIPOBEACHHS HTOTOBOTO COYMHEHHS (M3I0KEHHA);

—opborpapuyeckue  croBapd  JUIA  YYAaCTHHKOB ~ MTOrOBOIO  COYMHCHUA,
ophorpaduueckue 1 TOJIKOBBIE CIIOBAPH /I YUACTHUKOB H3TO0KEHUS.

ITpoiitn B CcBOH y4cOHBIM KaOMHET, NMPOBEPUTH €ro0 IOTOBHOCTh K IPOBEACHHIO
UTOTOBOTO COYMHEHMS (M3JI05KEHHMS) U IPUCTYTHTE K BHITIONHEHHIO CBOMX 00A3aHHOCTEH.

Pa3noxuTh Ha paGouve MecTa Y4YaCTHHKOB HMTOTOBOTO COYMHEHHMA (M3JiOMEHHS)
JIMCTBl GyMaru Juis 4epHOBHMKOB (HE MeHee /IBYX JIMCTOB), opgorpadudeckue ClIoBapH
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(opdorpadbuueckne M TOJNKOBBIC CIIOBAapH JUIS YYaCTHHKOB HTOTOBOIO H3/IOKCHHSA),
MHCTPYKLIMH VIS Y4aCTHUKOB HTOrOBOrO COYMHEHH (M3/I0KEHHS) Ha KaXKI0ro y4acTHHKA.

[loarorosurs Ha Jocke (MHGOPMALMOHHOM CTEHJEe) HeoOXOaMMYK HH(OPMALHIO
JUISL 3aMIOJTHEHHA OJ1aHKOB PErHCTPALIMH.

OGecrieydTh  OpPraHU30BaHHBI  BXOJ  YYaCTHHKOB  HWTOrOBOI0  COYMHCHMA
(u3nokenus) B yueOHbI KaOMHET B COOTBETCTBUM C PACIPEECNEHHEM 110 y4eOHBIM
KaOuHeTaMm.

[Ipu Bxone B y4eOHbIf KaOMHET y4aCTHHKM HMTOrOBOIO COYMHEHMS NPEAbABIAIOT
JOKYMEHTBI, Y10CTOBEPAIOIIHE JIHYHOCTE.

CoobIMTh YYaCTHHKY HWTOrOBOrO COYMHEHMS (M3IIOKCHMSA) HOMEp €ero Mecra
B yueOHOM KaOMHETe.

[TpocneauTb, 4TOOBI YYaCTHHK WTOTOBOTO COYMHEHHA (M3JIOXKEHHWs) 3aHsI
OTBEIEHHOE €My MecTo crTporo B coorBercTBHH ¢ ¢opmoit MC-05-01 «IIporokon
IPOBE/ICHUs] WTOrOBOrO COYMHeHUs (M3nokenus) B ydeOHom kaGunere OO (MecTa
MIPOBE/ICHHSA )».

CieauTsb, 4TOOBl YYACTHHKM MTOTOBOIO COYMHEHHS (M3JI0XKEHHS) HE MEHSIIUCH
MECTaMH.

B ciydyae OTCYTCTBHS Y YYaCTHHKA HTOTOBOTO COYMHEHHs (M3T0XKEHHA) TOKYMEHTa,
YIOCTOBEPAIOMIETO JIHYHOCTh, WIEH KOMHCCHM B Y4YeOHBIX KaOWHEeTax JOmycKaeT
B yueOHbIH KaOMHET y4aCTHHKA UTOrOBOrO COYMHEHHsA (M3JI0XKEHWS) MOC/IEe MpeAbsABICHAsA
uM dopmel UC-17 «AkT 00 naeHTHQUKALIMH JIMYHOCTH YJaCTHHKAa MTOTOBOIO COYHHEHUA
(M3710KEHHs)», KOTOpYIO 3a0upaeT y YYaCTHHKAa MTONOBOIO COYMHEHMsS (M3JI0KCHHSA)
JUIA JJaJIbHEHINER nepe/iaun pyKOBOJIHTETIO.

Bo BpeMs TNpOBEJEHHS HTOTOBOrO COYMHEHMs (M31T0XKeHMs) Ha pabodem croje
y4acTHHKa, KpoMe OlaHKa perdcTpalMd M OIaHKOB 3amucH (JOMOIHHMTENbHOro OiaHKa
3aIiCH ), TUCTOB OyMaru Ui YepHOBHKOB, HAXOIATCS:

—pyuka (reaeBas WM KaMWUIAPHaA ¢ YEPHUIIAMU YEPHOTO 1BETA);

— JOKYMEHT, YAOCTOBEPAIOUINH TUYHOCTD,

—opdorpaduyeckuii  ciaoBaph  JUIA  YYACTHHKOB ~ MTOrOBOIO  COYMHEHHA
(opdorpaduueckuii ¥ TOJKOBBI CIOBAPH [UIA YYACTHMKOB MTOTOBOTO M3JIOKEHHSA),
BbIJAHHEIN B MECTE MPOBE/IEHHS HTOTOBOTO COYMHEHHS (M3T0KEHH);

—MHCTPYKIMSA VTS Y4aCTHHKA UTOTOBOTO COUMHEHHS (M3JI0KEHHSA);

—CrelUaJbHbple TEXHHYECKHE cpeicTBa (11 YYAaCTHUKOB HTOTOBOrO COYMHCHHA
(u3noxenus) ¢ OB3, nereii-MHBAIMI0B, HHBAIUIOB) (NPH HEOOXOAHMOCTH);

—JIeKapcTBa U IMMTaHue (1pu HeoOXOAUMOCTH).

Cneauth, YTOOB! YYaCTHHKM MTOrOBOTO COYMHEHHS (M3710KEHHUS) HE UMEIH ¢ coboi
MHBIE NIPEIMETHI, HE BKJIIOUCHHBIE B MIEPEYEHb MTPEIMETOB, TIEPEUNCIICHHBIX BBILIC.

Haumnas ¢ 09:45 1mo MecTHOMY BPEMEHH TMOJYYHTh OT PYKOBOIMTENS TEMBI
COuMHEHHA (TEKCTHl IS WM3MoXKeHus). TeMmbl couMHEHMs MOryT OBITH pacredyaTaHbl
Ha KaXKJI0ro y4aCTHHKA WIHM pa3MEIlIeHbl Ha JocKe (WHHOPMAIIHOHHOM CTEH/IE).

TekcT Ais M3J0XKEHHA pacrieyaThbiBaeTcs /IS YYaCTHUKOB MTOTOBOIO H3JI0XKEHHSA
C TOKEIBIMH  HAapylIeHHAMH peud, C  3aJepXKKOH  TMCHUXMYECKOro  pasBUTHA,
¢ paccTpONCTBAMM AYTHCTHYECKOrO CIEKTpa, ¢ HApYIICHHUSAMH OINOPHO-IABHUIATEIBHOIO
anmapara, CJenblX, CcHaboBUISIINX, TIYXHMX, TO3HOOMIOXIIAX W  Caaboc/bIammx
YYaCTHHKOB HTOTOBOTO H3/I0KEHUS

Jlo HA4YaJ1a MTOrOBOr0 COYHHEHHS (H3JIOJKEHHS) “WieH KOMHCCHH B y4eOHbIX
KabuHeTax J0JIKeH:

—TPOBECTH MHCTPYKTXK YYaCTHHKOB MTOTOBOIO COUMHEHMS (M3I0XKEHHS), KOTOPbIH
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COCTOMT M3 IBYX uacteii. [lepBas yacTe MHCTpYKTaxa nposoautcs 10 10:00 nmo MecTHOMY
BpEMEHH M BKIOYaeT B cebf MHPOpMMpOBaHHE y4acTHHKOB O llopAnke, B TOM YHC/IE
0 ciyyasx yAaleHHs C MTOrOBOrO COYHMHEHHsS (M3JIOKCHHA), IPOAOKUTEIBHOCTH
HAMMMCAHUA MTOTOBOTO COUMHEHMS (M3/I0XKEHMS), O BPEMEHHM W MECTe O3HAKOMJICHHA
C pe3yJIbTaATaMH MTOrOBOIO COYMHEHHSA (M3/I0KEHMU), @ TAKKE O TOM, YTO 3alMCH Ha JIMCTaX
OyMaru Ui Y4epHOBHKOB He 00pabaThIBalOTCA U HE MPOBEPAIOTCH;

—BBIJIaTh YYACTHHKAM HMTOrOBOTO COYMHEHHMs (M3J10XKeHHA) ONaHKH PerucTpalliy,
OJIaHKM 3anHUCH;

—TIPOBECTH BTOPYK) YacTh HMHCTPYKTaxa, KoTopas HauyuHaercs He padee 10.00
[10 MECTHOMY BPEMEHH;

— 03HAKOMHTH YYaCTHHKOB MTOrOBOTO COYMHEHHsA (M3JIOKEHHs) ¢ TeMaMHU HTOrOBOIO
COuMHeHMs (TeKCTaMH JUIsS HW3JI0KeHMs) (ColepiKaTe/]bHOC KOMMCHTHPOBAHHE TEM
WTOrOBOT0 COYMHEHHUS ¥ TEKCTOB JUIS HTOTOBOTO U3/I0KEHHUA 3aIPEIIEHO);

—[ocjae O3HAKOMJIEHHMs JIaTh YKa3aHHe Yy4YacTHHKaM HTOTOBOIO  COYHHEHHS
(M3/105keHMsA) CBEpPUTh KOA paboTel Ha OnaHKax, MPHUCTYNMHTE K  3aMOJHCHHIO
PErMCTPAIMOHHBIX TOJel GIIAHKOB MTOTOBOTO COYMHEHHA (M3J0XKEHMSA), YKa3aTb HOMeEp
TeMbl HTOTOBOTO COYMHEHHMS (TEKCTa JUTA U3J0XKEHHS ), 3anucarh B 0J1aHK 3aMiCH Ha3BaHUE
BBIOPaHHOM TeMbl COUMHEHHUA (TEKCTa JUIA H3JI0KEHHS).

Yiensl KOMUCCHH B yueOHBIX KaOUHETaX MPOBEPAIOT:

1) NPaBWIBHOCTh  3aMOJIHEHWs  y4YaCTHMKAMH  HMTOrOBOr0  COYMHEHHA
(M3/10)KEHHA) PETHCTPAlMOHHBIX TMOJeH OJIaHKOB, COOTBETCTBHE HaHHBIX Y4YaCTHHKa
B JIOKYMEHTE, YAOCTOBEPSIOLIEM JTHYHOCTD, U B OJIaHKE pEerucTpaliuu;

2) COOTBETCTBHE KO/0B paboTel Ha OJlaHKaX perucrpauu M GnaHKax 3amucu
y KaX/I0ro yJacTHHKa MTOrOBOI0 COYMHEHUS (M3JI0XKEHH);
3) O6maHK perucTpauMH M OJaHKM 3alMCH KaXIOro y4YacTHHKa MTOrOBOIO

COYMHEHHA (M3JI0KEHHs) Ha KOPPEKTHOCTE BIIMCAHHOIO YYaCTHUKOM MTOIOBOTO COYMHEHHUS
(M3J105KEHHUS ) HOMEPA TEMbI HTOIOBOTO COYMHEHHA (TEKCTa /1A U3JI0KEHUSA).

UneHsl KOMHCCHH B y4eOHBIX KaOuHeTax 3anojiusiorT none «Jluer Ne_ » B GraHkax
3aIUCH.

[Tocne mpoBeleHHs BTOPOH 4YacTH MHCTPYKTaXKa WIEHBI KOMHCCHH B Y4eOHBIX
KaOuHeTax OOBABIAIOT HAyajo, MPOAO/DKMTENBHOCTS M BpPEMA OKOHYAHHS HAlHCaHHA
MTOTOBOTO COYMHEHMs (M3JI0KeHHs) B (GHUKCHPYIOT HMX Ha Jocke (MHOpMalmOHHOM
CTEHJE), INOCJIE Yero YYaCTHHKH MTOrOBOTO COYMHEHMA (M3JI0KEHMA) NPUCTYHAKOT
K HAIlMMCAHMIO UTOrOBOTO COYMHEHHUS (H3I0KCHHA).

B cioyyae omno3gaHMs  y4aCcTHHKA  MTOrOBOIO  COYMHEHMA  (M3JIOKEHHSA)
OH JIOIIYCKAeTCs K HAallMCAaHMI0 HTOTOBOTO COYMHEHHMA (M3JI0KEHHH), MPH ITOM Bpems
OKOHYAHMS HANMCAHWS UTOrOBOr0 COYMHEHHs (U3J10XkeHHus) He nmpouieBaercs. IloBTopHEIH
OoOIMii MHCTPYKTaX IS OMO3JaBUIMX YYAaCTHHKOB HE MpPOBOAMTCHA. TakoMy y4acTHHKY
IpeAoCcTaBIseTcss HeoOXoauMas HHGOPMALUs IS 3aMoJHEHHS PErHCTPAIlMOHHBIX MOJIeH
6J1aHKOB COUMHEHHUSA (M3IOMKEHUS).

IlpoBeeHHe HTOrOBOI0 COMHHEHHS (H3/I0KeHHS)

[Ipy mpoBelEHHM M3IOKEHHS TEKCT VIS M3JI0XKCHHA 3aYMTHIBACTCHA YYaCTHHKAM
HTOrOBOIO M3JI0KEHHS BCJIYX TPHIKIBI MOCiIe 00bsABICHMS Havala IPOBEACHUSA M3JI0KCHHUA.
WHTepBal MEXKIy YTEHHEM COCTaBJIAET 2 MHHYTHI.

[nyxum, crabocbIlauM, MO3IHOOTIOXIIHM YYaCTHHKAM, a4 TaKkKe y4acTHHKaM ¢
TSOKENBIMM HApYUICHUAMM Pevd, C 3aJepKKOH NCHXHYECKOro pasBUTHA, ¢ HAPYIICHUIMH
OIIOPHO-/BUTaTEeILHOIO ammapara, ¢ paccTpOHCTBAMH ayTUCTHYECKOTO CIEKTpa, CIENBIM,
cnabGoBUAAIIMM TEKCT VIS M3JI0XKeHHs Bblaercs Ha 40 MHHYT, 0 MCTEYEHMM 3TOrO
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BpPEMEHH 4JIEH KOMHCCHH B y4eOHBIX KaOuHerax 3a0MpacT TEKCT M yYaCTHMKH NHIIYT
H3I0XKEHHE.

Bo BpeMsl TIPOBEEHNS UTOrOBOIO COYMHEHMs (U3JI0KEHNUS) YYaCTHUKaM MTOrOBOTO
coYMHEHMs (M3NOKEeHMs) 3anpelleH0 MMeTh Mpu cebe cpejacTBa CBA3H, (OTO-, ayAHO-
M BHEOAIIApaTypy, CIMpaBOYHbIE MaTepHalibl, NMCbMEHHBIC 3aMETKM M HHBIE CPE/CTBA
XpaHeHus W mepesaud uHGOpMALUH, COGCTBEHHbIE ophorpapuueckue U (WiK) TOIKOBBIE
cioBapy. Y4YacTHMKaM HTOTOBOTO COYMHEHHs (M3IIOKEHMA) Takoke 3arpemacTes
OJIB30BaThCA TEKCTAMH JIMTEPATYPHOTO MaTepHaia (XyIOXKECTBCHHBIC IPOHU3BEICHMS,
THEBHHUKH, MeMyapsl, yO/IMIHCTHKA, APYTUe TUTepaTyPHbIE HCTOYHHKH).

VYyacTHUKH HTOTOBOI0 COYMHEHHS (M3JI0JKEHHMA), [AONMYCTUBINHME HapylIeHHA
I[Topsjka, yJAISIOTCS ¢ WTOrOBOTO COUHHEHHMS (M3jiokeHus). PykoBoauTeslb COBMECTHO
¢ ynosnHoMoueHHEIM TipeactaButeneM OMCY cocTaBsiioT «AKT 00 ynaneHHH y4yacTHHKa
uToroBoro counHenus (usnoxeHus)» (popma MC-09) B noMemenun 1is pyKOBOAUTEIA
B 30HE BHIMMOCTH KaMep BHeOHaOmoAcHUs. Y JAJCHHBIH YYaCTHHUK, 4WIEH KOMHMCCHH
B y4eOHBIX KaOMHETaX MOAMKUCHIBAIOT ATOT aKT.

YneH komuccuu B yueOHBIX KaOMHETaX BHOCHT COOTBETCTBYIOIIYIO OTMETKY
B «BesloMOCTh MPOBE/ICHHS. HTOTOBOTO COYMHEHHs (M3oxkeHus) B yueOHoM kabunere OO
(mecte mposenenus)» (popma MC-05). YyacTHHK HTOrOBOrO COYMHEHMS (M3JIOKEHHS)
JIOJKEH MTOCTABUTH CBOIO MOAIKCH B yKazaHHOH dopme.

B 6aHKe perucTpali yKa3saHHOrO YYaCTHHKA HTOTOBOTO COYMHEHHS (M3I0XKEHH)
Heo6X0AUMO BHECTH OTMETKY «X» B nosie «Y anen». BHeceHne OTMETKH B TI0JNE «Y TaJieH»
IIOATBEPIKIAETCS TMOAMUCHI0 YIEHAa KOMMCCHH IO TPOBEJICHHIO HTOrOBOTO COYMHEHMS
(M3JI0KEHHUS).

B ciyyae HEXBAaTKH MeCTa BO BTOPOM OJHOCTOPOHHEM OJIaHKe 3amuci (3aroIHEHbI
IBa OIHOCTOPOHHHMX OJlaHKa 3arucH), BBIJAHHOM B OCHOBHOM KOMILIEKTE, 1O 3ampocy
YYaCTHMKA MTOTOBOTO COYMHEHHs (M3JOXKEHHs) 4WieHbl KOMUCCHM B Y4eOHBIX KaOMHeTax
BBIJAIOT JOTOJTHUTEIbHbIHN 0J1aHK 3a1ucH.

[Ipu BEaYe JOMOJHMTENBHOTO OJaHKAa 3alMCH WIEH KOMHCCHM B y4eOHBIX
kaGuHeTax BHOCHT B none «JIuct Ne» nmopsikoBblil HOMEp JHCTa paGoTHl y4acTHUKA (IpH
yroM nuctamu Ne 1 u No 2 sBisifOTCA [Ba OJAHOCTOPOHHMX OJlaHKa 3allMCH, BBIIAHHBIC

B OCHOBHOM KOMIUICKTE), HauWHas C IE€PBOH [103MIIMH, HAMpUMED, , a TaKxe
MEPEHOCHT KOJ paGoTHl y4acTHHKA B COOTBETCTBYIOIIEE TOJ€ JOMONHHUTENLHOTO OaHKa
3aIIMCH, B COOTBETCTBHHU ¢ 00pasiiom Ha OJaHKe.

Cneayroluiil T0MOMHUTENbHBIN OJ1aHK 3amiCH 0pOPMIIAETCS aHATTOTHYHO.

[To Mepe HeOOXOAMMOCTH YYACTHHKAM UTOTOBOIO COYMHEHHs (M3/I0XKEHNUS) BBIAIOTCS
nueThl GyMaru juis Y4epHOBUKOB CO INTaMIIOM 00pa3oBaTe/IbHOM OpraHH3aluH.

Bo BpeMa INpOBEJECHHS HTOTOBOrO COYMHEHHMs (M3JIOKEHHSA) WICH KOMHMCCHH
110 TIPOBEIEHHIO HTOTOBOTO COYMHEHHS (M3/I0XKEHNS) PUKCHUPYET BCE BBIXO/IBI Y4aCTHHKOB
UTOrOBOI0  COYMHCHHS  (M370KeHHMsA) H3 ydeOHoro KaOuHeTa B  BEIOMOCTH
UC-13 «BenoMocTh ydera BpEeMEHH OTCYTCTBUA YYaCTHUKOB HTOrOBOrO COYHHEHHA
(n3n0keHus) B yueGHoM kaburere OO (MecTe IPOBEACHHA)».

B cnyuae ecIM YYaCTHHK HMTOTOBOTO COYMHEHHS (M3JIOKEHHS) MO COCTOAHHIO
37I0pOBbA MIHM JPYIMM OOBCKTHBHBIM IIPHYMHAM HE MOXKCT 3aBEpPLIMTh HANMCAHHC
HUTOTOBOIO COYMHEHMs (M3JI0KEHHA), OH MOXKET IOKHHYTh MECTO NMpPOBEACHMs HTOTOBOTO
COUHHEHHS (M3JI0KEHNUA).

Jlas 9TOTO OH COIPOBOXKAACTCH JAEXKYPHBIM B MCIHIIMHCKHH KaOuHEeT WM
MOMELIEHHE JUIA PYKOBOAMTENS, TJ€ COCTAaBIAETCA «AKT O JIOCPOUYHOM 3aBEpPIICHHH
HAMMCAHUS WTOrOBOrO COYMHEHHS (M3JI0XKEHHs) 10 YBaXUTENBHBIM NpuuMHam» (popma
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UC-08). YneHn komuccHM B y4eOHBIX KaOWHETaX NOJAMMCHIBAET JaHHBIA akT. BHOCHT
cooTBeTCTBYIONYI0 oT™MeTKy B ¢opmy HC-05 «BeaomMocTs MpOBENEHHS MTOrOBOT0O
counHeHMs1 (M3noxeHus) B ydeOGHom kaGunere OO (mecre npoBejeHus)» (y4acTHHK
HTOrOBOTO COUYMHEHHS (M3JIOKEHHS) JO/DKEH IIOCTaBUTh CBOKO IOANHCE B YKa3aHHOH
dopme'). B 6naHKe perMcTpalMH YKa3aHHOrO YYacTHHKA MTOrOBOIO COYMHEHHSA
(uznoxenus) B none «He 3akoHumi» HeoOXOAMMO BHECTH OTMETKY «X» JUIsl ydera
[IpH OpraHM3alMK npoBepku. BHecenne orMeTku B nosie «He 3akOHYMI) MOATBEpPIKAACTCSA
MOAIMUCHIO YIeHa KOMUCCHH B yueOHBIX KaOUHeTax.

B ciayyae cmaum MTOrOBOTO COYMHEHHS (M3JI0XKEHHSA) YYAaCTHUKOM COYHMHCHHSA
(M3105KeHHUs) B YCTHOM (popMe wieH KOMHCCHM B y4yeOHbIX KaOMHeTaX BHOCHMT B OJ1aHK
PETHCTPallMd  YKA3aHHOrO  YYaCTHMKA  MTOrOBOIO  COYMHEHMS  (H3JI0XKCHHSA)
COOTBETCTBYIOILYIO OTMETKY «X» B moie «B ycTHOH (opme» U 3aBepsAeT CBOEH MOITUCHIO
BHECCHHE YKA3aHHOH OTMETKM B CIENMaJbHO OTBEACHHOM II0JI€ JUIA IOCIEIYIOIICH
KOPPEKTHOI MpoBepkH U 006paboTKM O1aHKOB UTOrOBOTO COYMHEHHS (M3JI0KEHHS) TAKOIO
yuyactHHKa. B popmy UC-05 «BemnomocTs npoBeIeHHA HTOrOBOrO COYMHEHHUS (M3JI0XKEHHS)
B yueOHOM KabuHere oOpa3oBaTENbHON OpraHU3allMH (MEcTe MpPOBEIEHHS)» HEOOXOAHUMO
TaKoKe BHECTH OTMETKY B noJjie «Caasain B ycTHO#M dopme (OB3)».

3aBepuieHHe NPoBeJIeHHsI HTOTOBOT0 COYHHEHH S (H3JI0KEHH)

VYaCcTHHKH HWTOTOBOrO COYMHEHHS (M3/I0)KEHHA), JIOCPOYHO  3aBepIIMBILIHE
HAlMCAHUE MTOrOBOTO COYMHEHHS (M3JIOXKEHHs), cHaloT OMaHKM peructpaiuu, OJIaHKH
3anMcH  (JIonmoJiHUTEIbHbIE OJaHKM 3amMcH), JIMCThI OyMard i1 4YEpPHOBHKOB WiIEHaM
KOMHCCHH B y4eOHBIX KaOMHeTaX Ha CMEIMAIbHO BBIJCIEHHOM B yuyeOHOM KaOHHETe MecTe
(crone), HaxojasAIeMcs B 30HC BHIMMOCTH KaMep BHACOHAO/IONCHHUA, H MOKHIAIOT MECTO
NPOBEIEHUA UTOrOBOTO COUMHECHHSA (M3/10KEHH), HE JI0KHM/IajACh YCTAaHOBJICHHOI'O BPEMEHH
3aBEpLICHHs HTOFOBOTO COUHMHEHHUS (M3/I0KEHHS).

3a 30 MHHYT H 32 5 MUHYT 710 OKOHYaHHsI UTOTOBOTO COYMHEHHUS (M3/I0KEHHSA) WICHHI
KOMHCCMM B yuYeDHBIX KaOMHeTaX COOOLIAIOT Yy4YacTHHKAM MTOTOBOrO COYMHEHHS
(M3710KEHUA) O CKOPOM 3aBEpINEHHM HANUCAHWS HMTOrOBOIO COYMHEHMS (M3II0KCHHS)
¥ 0 HeoOXOAMMOCTH MEPEHECTH HAIMCAHHBIE COYMHEHUS (H3JI0KEHHsA) U3 JIMCTOB Oymaru
JIUIs YEPHOBUKOB B OJIaHKH 3aIIKCH (B TOM YMCJIE B IOTIOJHHUTEIbHBIE OJIAHKH 3aITKCH).

[To WcTeYeHWM YCTAHOBJIEHHOIO BPEMEHH 3aBEPLICHHA WTOTOBOTO COYHHEHHS
(M370KeHMs) WICHBI KOMHCCHMM B YyueOHBIX kaOuHerax OOBABIAIOT 00 OKOHYaHHH
BBITTOJTHEHHS HTOTOBOTO COYMHEHHS (M3/10KEHUA).

VYacTHMKA MTOrOBOrO COYMHEHHS (M3JI0KEHMS) CJal0T 4YIeHaM KOMHCCHHI
110 MPOBEICHMIO HTOrOBOTO COYMHEHHUS (M3/10)KEHMs) OJIAaHKM perucTpanuy, OJIaHKH 3aIHCH
(mononHuTEbHbIC OJAHKH 3amMucH), JUCTBI Oymard /Ui YEPHOBMKOB Ha CICLHAIBHO
BBIJIEJIEHHOM B yueOHOM KaOuHeTe MecTe (CToJIe), HaXOAAMEMCS B 30He BUIMMOCTH Kamep
BHICOHAO/IONEHNA, W, TIOC]e NPOBEPKH M 3allO/HEHHs WICHOM KOMHCCHH B yyeOHOM
KaOuHeTe HeoOXOAMMBIX TMOJICH, TMOKHUAAIOT MECTO MPOBEJICHHS HMTOrOBOr0 COYHHECHHA
(M3710KEHHUS ).

UneH KOMHUCCHH B y4yeOHbIX KaOMHeTax CTaBHUT «Z» B obnactu OlaHKa 3alkcH
(MM IONOMHMTENBHOrO O7aHKa 3amHCH), ocTaBlieiics HesanonHeHHOH. Kak mpasuio,
IIaHHbIﬁ 3HaK «Z» CBHJCTC/IBLCTBYET O 3aBCpPLICHHH HAMHCAHHA HTOrOBOI'0 COYHHECHHUA
(u3nokeHus), Koropoe opopmisiecTcs Ha OsiaHKaxX 3amucH (HONOJMHMTENbHBIX OaHkax
3aIMCH TIPH MX MCHOJB30BAHMM), @ TAKKE CBHICTETBCTBYET O TOM, YTO JAHHBIH yUaCTHHK

1 B cnyuae HEBOIMOKHOCTH YYACTHHKOM TIOCTaBHTh MOANKMCH, CBOK MOAMHCH B thopme
HUC-05 cTaBHT WieH KOMHCCHH.
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MTOTOBOTO COYMHEHHS (M3JI0KEHHMs) 3aBEPIIM/ HAIIMCAHHE CBOCIO MTOrOBOTO COYMHEHHS
(m3nokenus) M Oonee He Oyaer Bo3BpamaThes K O(QOPMIEHHIO CBOEr0 HTOTOBOTO
coumMHeHus (M3T0KEHNs) Ha COOTBETCTBYIOIIMX G1aHKax (TPOIOKEHHIO 0pOPMIICHHUS).

VKa3aHHbIH 3HaK MPOCTaBJIAETCS Ha TMOCIEJHEM JHCTE COOTBETCTBYIOLIEro OinanKa
sanucu. Hampumep, €CIM YYaCTHMK WTOTOBOTO COYHHEHMS (M3JIOXKEHHMS) 3aBepIIHT
HarmMCcaHWe WTOTOBOrO COYMHEHMs (M3j10KeHUs), OopOpMUI CBOE MTOrOBOC COYHHECHHE
(M310)KeHHE) Ha JBYX OJHOCTOPOHHMX OJaHKax 3aluCHM M OJHOCTOPOHHEM
JIOTIOTHATENLHOM ~ OJIaHKEe 3amMcH, TO 3HAK «Z» CTaBUTCI HAa OJHOCTOPOHHEM
JIOMOTHUTETBHOM OaHKe 3anmkck B 00NacTH  yKasaHHOro OjaHka, —oOcCTaBiueics
HE3aIOHEHHOM YYaCTHMKOM HMTOTOBOrO COYMHEHHS (M3/OKeHHs). 3HaK «Z» B J@HHOM
Clyyae Ha OCHOBHBIX OJHOCTOPOHHMX OJaHKaxX 3allMCH HE CTABHUTCH, J@Xe €CIM Ha HHX
uMeeTcs HeGobIas He3anoaHeHHas 0071acTh.

B 6raHKax perMcTpalM¥ YYaCTHHKOB MTOTOBOTO COUYMHEHHMS (M3JIOKEHHS) WICHbI
KOMHCCHH B yueOHBIX KaGuHerax 3amonusior mone «KoiamvectBo 6iankoB 3amucu». B
YKa3aHHOE I10JI€ BITUCHIBAETCS TO KOJIMYECTBO GJIAaHKOB 3alMCH, BKIOYAs JIOTOIHITTEIbHBIC
GraHKH 3amucy (B CIIydae €ciid TaKHe BbIJaBaJIMCh 110 3alpOCy YYaCTHHKA), KOTOpoe OblIo
MCIIONB30BaHo yyacTHUKOM. [lone «KonuuecTBO OMaHKOB 3allMCH» 3aIOJIHACTCA WICHOM
KOMHCCHH [0 TNpPOBEJAEHHIO HTOrOBOrO COYMHCHMA (M3/10KEHHA), HayuHas C TEepBOH

MO3ULIUH, HAIPHMED, .

UneHsl KOMHCCMM B yueOHBIX KaOWHETaxX 3alOHAIOT OTYETHHIE  (DOPMEL,
MCTIO/Ib30BAHHBIE BO BPEMsS IIPOBEICHHS HTOrOBOTO COYMHEHHMS (M3JIOKEHMA), d TAKKE
dopmy MC-05 «BenoMocTh MpoBEAEHNs HTOrOBOIO COYMHEHMS (M3I0XKeHHS) B yd4eOHOM
kabuaere OO (Mecte npoBeaeHHs»). B cBolo ouepeib, YYaCTHHK IPOBEPACT [IaHHBIE,
BHECEHHBIE B BEJOMOCTD, OATBEP KA UX JTHYHOMU MOAMUCKHIO.

OdopmieHre OTYETHBIX (OPM, MCIOAB3YEMBIX BO BpeMs IPOBEIEHHS HTOrOBOTrO
COUMHEHHSA (M3/I0XKEHH), OCYIIECTBICHHE PACKIAJKH U MOCIEAYIOMEN YIIaKOBKH YWICHaAMH
KOMHCCHM B y4eOHBIX KaOuHerax OJaHKOB perucrpauuy, OJaHKOB — 3amucH
(MOMOMHUTENBHBIX 0JIaHKOB 3amucH), cOOpPaHHBIX Y YYaCTHHKOB HTOTOBOTO COYHHEHHSA
(M3710)KEHHs), OCYLIECTBIISETCS B CICLHAILHO BhIAEIEHHOM B yueOHOM KabHHETe MecTe
(cTone), HaXoAAIIEMCS B 30HE BHAMMOCTH KaMep BHACOHAOIIO ICHH

CxemMa yNaKOBKM IPHHATHEIX OT YYaCTHHKOB MAarepHaloB HTOrOBOrO COYHHECHUA
(M3m0MKEeHUs):

1) nepecumTarh 61aHKM PETHCTPALIMH H 3alleyaTaTh HX B BO3BPATHBIN J10C1aBOYHbIH
MaKer;

2) nepecuutaTh OnaHKH 3anuck (BKIOYAs JIOMOJHHUTENbHBIE ONaHKK 3aIHCH)
¥ 3are4yaraTh UX B BO3BPATHBIN 10CTaBOUHBIN MAKET MOKOMILICKTHO;

3) nepecunrtarth OMaHKH perucTpanuu M OJIAaHKM 3aMMCH yYaCTHUKOB, JOCPOYHO
3aBEpINMBIIMX HAMWUCAHHE MTOrOBOTO COYMHEHMsS (M3/I0XKEHWs) Wik (M) yHaJleHHBIX
C WTOroBOr0 COYMHEHHs (M3/10KeHMA) 3a HapyuieHue Ilopsaka (ecaM Takue yYaCTHHKH
ObUTH B yueOHOM KaOMHETE), U 3arevyaTaTh UX B BO3BPATHBIH JOCTABOYHBIN MaKeT;

4) mepecydTaTh HMCMOIB30BAHHBIE JMCTH Oymard i YCPHOBMKOB W 3ameyararhb
¥X B BO3BPaTHBIN I0OCTABOYHBIN MAKET.

BiiajsiBaHie OGJaHKOB perucrpaliii v OJaHKOB 3aIlMCH HTOIOBOTO COYHHEHHSA
(M37105%K€HMA) B BO3BpATHBIE JIOCTABOYHBIE IAKEThl HEOOXOAMMO NPOU3BOAMTE JIMLECBOH
CTOPOHOM BHYTPB IaKeTa.

[Mpouecc 3aneyaTbiBaHMs OJIAHKOB HMTOrOBOr0 COYHHEHHS (M37TOKEHMS) YWIEHBI
KOMMCCHH B yueOHBIX KabMHETaxX JCMOHCTPUPYIOT Ha KaMepy BHI€OHA0IIOICHHUS.

Ha Ka)kJIOM BO3BPATHOM JIOCTABOYHOM IaKETE 3aMOIHUTh COMPOBOAUTEIBHBIH OaHK
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K MaTepHalaM MTOroBoro coumHenus (uznoxexus) (popma MC-11), ykasas crexyronryio
MHGOPMALIMIO: KOA W HAUMCHOBaHME BHIa paboThl, koa pernona, koax MCY, xoa OO,
HOMep KaOuHeTa, jJara MpoBeJeHHsS WTOTOBOIO COYMHEHMA (M3/I0)KEHMS), HAUMEHOBaHHE
00, ampec OO, nocraBUTH METKY «X» B COOTBETCTBYIOILIEM II0JIC B 3aBUCHMOCTH
OT COJEPKMMOr0 BO3BPAaTHOTO JOCTABOYHOIO KOHBEPTA, YKA3aTh KOJIMYECTBO BJIO)KCHHBIX
7UcTOB (6:1aHKOB).

[Ipu 5TOM 3ampemaercs:
— MCIONB30BaTh Kakue-Tu00 MHbIC MakeThl (KOHBEPTHI M T.J1.) BMECTO BbIJI@HHBIX
BO3BPATHBIX JIOCTABOYHBIX ITAKETOB;
— BKJAJbIBATH BMECTE C MaTepHaJaMH HTOrOBOTO COYMHEHMS (M3JIOKEHHS) Kakue-Iu0o
OpyTHE MaTepHasIbl;
- CKpeIuIsTh OJIaHKK KTOrOBOIO COUYMHEHHS (M30JKeHHA) (CKPENKaMu, CTEIIEPOM H T.I1.);
- MEHSTh OpPHEHTAIMI0 OJIaHKOB HTOrOBOr0 COYHMHEHHA (M3JIOKEHHMsS) B BO3BPATHBIX
J0CTABOYHBIX MaKeTax (BepX-HH3, JIHIeBas-000poTHAs CTOPOHA);
— pasJieNisTh KOMILICKT Ha OCHOBHBIC U JIOTIOJIHUTEIBHBIE OIaHKH.

YneHsl KOMHMCCHH B y4eOHBIX KaOuMHETaxX MepenalT PYKOBOAUTEIIO CIEHYIOLIHE
MaTepualibl HTOrOBOr0 COYMHEHHSA (M3JI0KEHHUA):
_ 3areyaTaHHbI BO3BPATHBIN I0CTaBOYHBIN MakeT ¢ OJ1aHKaMU pEerucTpaLiy,
- 3areyaTaHHEIl BO3BpPaTHBIM J0CTaBOYHBIA naker ¢ OjgaHKaMM 3alMcH (BKIKOYas
JIOTIOTHUTEIbHBIE OJIaHKH 3aITMCH);
= 3arMeyaTaHHBI BO3BPATHBIH JOCTAaBOYHBINA NaxkeT ¢ OsaHKaMM pETUCTpalMd H
OraHKaMH 3anucH YYaCTHHKOB, JJOCPOYHO 3aBEPUIMBLIMX HAIMUCAHHWE HTOTOBOI0 COYMHEHHS
(M3710KeHMA) WK (M) YIOAT€HHBIX ¢ MTOTOBOrO COYMHEHHs (M3J0XKEHHs) 3a HapylUICHHE
IMopsinka (eciiu Takne y4acTHUKM ObUTH B y4eOHOM KabHHETE).
- 3arnevyaTaHHblH BO3BPATHBIM JOCTABOYHBIH IAKET € HCIOJb30BAHHBIMH JIMCTAMH
OyMarm Juis 4YepHOBHKOB;
- HEUCII0/TIb30BaHHBIC JINCTHI OyMaru /Ui 4epHOBUKOB;
= dopmy MC-05 «BeaomMocTs MpPOBEJAECHHA WTOTOBOIO COYMHEHHS (M3/10KEHHS) B
yuebHoM KabuHeTre OO (MecTe NpoBeIeHU )»;
- dhopmy MC-05-01 «IIpoTOoKO/I NPOBEAEHHS MTOTOBOTO COYMHEHMs (M3IIOKEHHSA) B
yuebHoM kabunere OO (MecTe MpoBEIeHHSA)»;
- bopmy HC-07 «BenomMocTb KOpPpEKIMHM [I€PCOHAIBHBIX [aHHBIX YYaCTHHKOB
MTOrOBOI'0 COYMHEHHUSA (M3JI0KCHHA)»;
- dopmy UC-08 «AKT 0 10CPOYHOM 3aBEPLICHHH HAIMCAHHUA MTOrOBOr0 COYMHEHMSA
(M35105K€eHus ) 110 YBOKHTEIBHLIM MPAYHHAM (IIPH HATHYIHH),
- dopmy UC-09 «AxT 00 yIaqeHHH y4aCTHHKA HTOTOBOrO COYMHEHMS (H3JIOKCHHSA)»
(py HATTHYHK);
- dopmy UC-13 «Bemomocts yueTa BPEMEHH OTCYTCTBHS YYaCTHHKOB MTOIOBOTO
counHeHHs (M3n0KeHns) B yyebHoM kabunere OO (MecTe NPOBEICHHS )»;
= dopmy HC-17 «AkT 00 HACHTHQHKALMH JHMYHOCTH YYacTHHKA HTOrOBOIO
counHeHus (M3I0KeHHA )» (TTPH HAIUYHH),
- HEUCIIOIB30BaHHbIE  WHIMBHUAYAJIbHBIC  KOMIUIEKTHI ~ YYaCTHHKOB  HTOIOBOIO
courHEHUS (M3T0KEHHU);
- HEHCII0J1Ib30BaHHBIE OIIOJIHHTEIbHBIC OJ1aHKH 3allucH;
- ciykeOHbIe 3aIHCKH (NP HATUYHH).

UneHsl KOMHMCCHM MO TPOBEJCHHIO HTOrOBOTO COYMHEHMs (M3JIOXKEeHHs) mocne

mepesiayd  BCEX MATEPHAIOB HMTOTOBOTO  COUMHEHHsS (M3/IOKEHHS) PYKOBOJMTEIIO,
KOMUPOBaHMs OJAHKOB 3aMMCH (JOMOJHUTENBHBIX OJIAHKOB 3aIMCH) TOKHJAIT MECTO
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TPOBE/IEHHSA UTOTOBOIO COYHHEHHS (M3JI0XKEHHA) C pas3pelieHUs PyKOBOJHTEII.
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Ipunoxenne 6
K NPHKA3y MHHHCTEPCTBA 00pA30OBAHNSA
Bearopoackoii o6aacTh

ot « /4 » nosbps 2022 rona Ne .Y 57

HUHCTPYKIHSA 115 YIeHOB KOMHCCHH 110 NPOBEIEHHI0 HTOTOBOT0 COYHHEHHS
(M310KeHHs1), Y9ACTBYIOMHX B OPraHA3ALHH HTOrOBOr0 COMHHEHHS (M3J103KEeHH )
BHe y4eOHbIX KaOHHETOB

IMoaAroToBKa K NPOBEAEHHIO HTOrOBOr0 COYHHEHHs (H3/107KeHH)

JlexypHble 10 Havyala TPOBEJIEHHH WTOTOBOrO COYMHEHHS (M3J10KEHHs) O00S3aHbI
03HAKOMUTHCS C:

deneparbHBIMH  HOPMATHBHEIMH  NPAaBOBBIMHM  aKTaMH, pPErJIaMEHTHPYIOIIMMH
[IPOBEICHUE WTOrOBOTO COYMHEHHS (M3JIOKEHMSA), B TOM YHCIE METOAWYECKHUMH
marepuanaMu PocobpHaa3opa, peKOMEHIAYEMBIMH K HCIIOJB30BAHUIO NPH OpraHU3alliy H
IPOBEICHUH UTOTOBOTO COYMHEHMS (M3JI0KEHHS);

PErMOHAIBHBIMH HOPMATHBHBIMH TPaBOBBIMH  AKTaMH, pPErIAMEHTHPYIOIIMMH
IPOBEICHHE HTOTOBOIO COUMHEHHUS (M3n0KeHHs), B ToM yHcie [lopsiikom.

B neHb npoBeeHHsl HTOrOBOI0 COMHHeHHS (H3JI0KeHH ) 1eXKYPHbIE N0/IKHbI:

- ABUTBCA B MECTO IIPOBEICHHUS HTOrOBOIO COYMHEHHUS (M3/10KeHus) He no3Hee 8:00;
— 3apPEerHCTPUPOBATECS Y OTBETCTBEHHOIO  JIEXKYPHOro,  YMOJHOMOYEHHOTO
PYKOBOAMTE/IEM HAa TMPOBEJICHHE PETHCTPALMH 4WIEHOB KOMHCCHM IO [POBEICHHUIO
UTOTOBOI0 COYHHEHMSA (M3JI0KEHHA);

- co0JII0IaTh CAaHUTAPHO-3ITMIEMUOIOTHYECKHE PEKOMEH ALK, NIPaBHJIa, HOPMATHBBI.
- OTBETCTBEHHBIH JEKYpPHBINA, YNOJIHOMOYEHHBIH PYKOBOIMTEIEM Ha IPOBEICHUEC
PErHCTPALMH WICHOB KOMHCCHH MO MPOBEICHHIO MTOTOBOIO COYMHEHHMS (M3JIOKECHHSA),
JIOJDKEH SBMTHCA B MECTO MpPOBEACHHs HUTOTOBOIO COYMHCHHSA (M3/0XKEHMs) HE TO3/Hee
07:45 wu mnonyuute y pykoBoautens Gopmy HMC-03 «CnucoK 4YICHOB FOMHCCHH
0 MPOBE/ICHUI0 MTOTOBOTO COYMHEHMS (M3JI0KEHMS) M OOLIECTBEHHBIX HAOIKOAATENCH).
He nosnnee 08:00 mo mecTHOMY BpeMEHHM Ha BXOAE B MECTO TNPOBEIEHHA HTOIOBOIO
COUMHEHHUS (M3JIOKEHMA) IPOBEPUTh HAJIMYME JOKYMEHTOB Y WICHOB KOMHCCHH
MO MPOBEJAEHHIO MTOrOBOIO COYMHEHMS (M3JIOKEHHS), YCTAHOBHTH COOTBETCTBHE
MX JIMYHOCTH IPE/ICTABJIEHHBIM JJOKYMEHTaM, a TaKXKe [POBEPUTh HAIHYHE YKa3aHHBIX JIHI
B CITMCKE YICHOB KOMHCCHH 10 MPOBEISHUIO HTOTOBOIO COUHHEHHS (M3/I0KEHHS);

- OCTaBHUTh JIMYHBIEC BEIIH B MECTE /UL XPaHEHMA JIMUHBIX BEIIEH JIML, MPUBICKACMbIX
K TNPOBEACHMIO MTOrOBOTO COYMHEHMs (M3JI0XKEHHs), KOTOPOE pacroJIOKeHO 10 BXo/ad
B MECTO [POBEICHUS HTOrOBOTO COYMHEHHS (M3/10KeHHs). BXojoM B MECTO MpOBEACHHUA
MTOTOBOTO COYMHEHHA (M3JI0KEHMS) ABIAETCH MECTO, /e ACKYPHBIC, pacnpeeeHHbIe
Ha OpPraHM3alMi0 BXOJla YYAaCTHHKOB HTOTOBOrO COYMHEHHMsA (M3JIOKEHHs) B MECTO
MPOBEJACHHUA MTOTOBOTO COYMHEHMA (M3/10KeHHMs) (Janee — AeKYpPHBIC, OCYIIECTB/IAIONIHE
OpraHM3alMi0 BXOJa YYaCTHHKOB MTOTOBOTO COYMHEHMS (M3JIOKEHHs), OPraHM3yIOT BXOX
YYaCTHHUKOB MTOTOBOTO COYMHEHUS (M3JIOKEHHS ),

= NPONTH HMHCTPYKTAX Y PYKOBOJMTENS MO TMNOPSAKY H NpoLeaype MNPOBEICHHS
UTOrOBOI0 COYMHEHHUS (M3JIOKEHUA);

- [OJIY4HTh Y PYKOBOAHUTENS HHOOPMALIMIO O HA3HAYCHHH M pacrpe/ie/IeHUH Ha MecTa

JEKYPCTBa;
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He no3anee 08:45:
- nonyuuts ot pykosogmtens ¢opmel MC-04 «Crmcok y4aCTHHMKOB HTOrOBOIO
counHeHus (uanokenus) B OO  (Mecte  npoBeleHHA)»  IA  pasMCLICHHA
Ha WHGOPMAIIMOHHOM CTEHJE NPH BXOJE B MECTO NpPOBEJICHWUSA HTOrOBOIO COYMHEHMS
(M3I0KCHUSA );
- NPOWTH HAa CBOE MECTO JEKYpCTBA M IPUCTYNUTH K BBITIONHEHHIO CBOMX
o06s3aHHOCTEH.

- o e o e e e e e e e e e e e e e - o e e o o o e o o e e

|
| TIPOBOJMTCS B CIIOKOHHO#M M J00poskeaTeIbHOH 00CTaHOBKE. 1
! B JleHb NPOBEIEHHsS] UTOTOBOTO COYMHEHMS (M3/10KeHMs) (B MepHoj ¢ MOMeHTa !
:onna BMECTO IIPOBEJEHUS HTOrOBOTO COYMHEHHS (M3T0OXKEHMA) W [0 OKOHYAHMS |
| HTOTOBOIO COYMHEHHs (M3JI0XKEHHSA) B MECTe€ IPOBEJEHUS HMTOTOBOr0 COYMHEHHA
I (M3/10)KEeHMS ) 3anpelaercs:

! a) uMeTh npu cebe Cpe/AcTBa CBA3H, DJIEKTPOHHO-BBIYHUCIHTEIBHYIO TeXHHKY,

[
; boTo-, ayamo- ¥ BUAEOAMNNApaTypy, COPaBOYHBIE MaTepHalIbl, MMCbMEHHBIC 3aAMETKH

| HHBIC CPEJCTBA XPaHEHHs W MNepelaud WHPOPMALMK, XYA0XKECTBEHHYIO JUTEpaTypy H
:T.Jl-;

: uyCcne NepejaBaTh UM CPEICTBA CBA3H, JJIEKTPOHHO-BBIYHCIMTEIbHYIO TEXHHKY, (OTO-,
| ayino- W BHJCOANIApaTypy, CIPAaBOYHBIE MaTCpUalbl, JIHTEpaTypHbIC MaTepHAbI,
: [ACHMCHHBIE 3aMETKM M HMHBIC CpEJCTBA XpaHEHWs W nepejayd HHpopmauuy,
| XyJI0’KECTBEHHYIO JIMTEPATypy U T.I.;

! B) BBIHOCUTH M3 y4yeOHBIX KaOMHETOB M MECT NPOBEJCHUSA HTOTOBOI0 COYMHEHUS

I
I
|
1
I
1
[
I
6) OKa3bIBaTh COJIEHCTBHE yYACTHUKAM MTOTOBOIO COUMHEHMS (M3/I0XKEHHA), B TOM :
I
|
|
1
1
1
:(HBJIO}KGHHH) TeMbl COUMHEHH, TEKCTBI M3JIOKEHWIH Ha OyMakHOM WU SJTCKTpOHHDM:

JlexypHBIf, OCYIIECTB/ISIOIIMN OpraHM3alHi0 BXOJa YYacTHUKOB HWTOrOBOrO
COUYMHEHHMA (M3/I0KEeHHUS ), JI0/DKEeH oOecnedyuTbh OpraHu3alvio BXoJa y4aCTHUKOB HTOrOBOIO
COYMHEHHS (M3J10KEHHs) B MECTO MPOBEIECHUS HTOTOBOTO COUMHEHUS (U3II0KEHHUS).

Jlo Bxona B Mecto mposeaenus (HauuHas ¢ 09:00) aexypHBIHA, OCyIIECTBIAIONIMMA
OpraHM3aLMK BXOJAa YYaCTHUKOB HTOTOBOTO COUMHEHHs (M3JIOKEHMA), AODKCH yKasarh
YYaCTHHKAM MTOTOBOI'O COYMHEHHsA (M3JIOKEHMA) HAa HeOOXOAMMOCTh OCTaBHTE JIMYHbIC
BEIH (CPE/ICTBA CBA3M M MHBIE 3alpEIIEHHbIC CPEICTBA U MaTEPHAJIEl U JIP.) B CIELHAIBHO
BBIJIEJIEHHOM MECTe IS JIMYHBIX Bellell 10 BX0JAa B MECTO MPOBEJACHHA MTOrOBOTO
COUHHEHHUA (H3JI0KEHU ).

[Ipu BXOjl€ B MECTO NMPOBEJCHHS MTOTOBOTO COYMHEHHsA (M3JIONKEHHA) NCHKYPHBIH,
OCYIIECTRISIONMHA OPraHM3alMio BXOJa YYaCTHHKOB HTOTOBOIO COUMHEHHS (M3JI0KEHHA),
JIOJKEH TPOBEPHUTH AOKYMEHTHI, YIOCTOBEPSIOUIME JIHYHOCTh YYaCTHHUKOB MTOIOBOTO
COuMHEeHHs (M3JI0KEHHA), ¥ HAJIWYHE YYaCTHMKOB B CITMCKAaX pacrpe/ie/icHHs B JTaHHOE
MECTO TpOBEJCHHA WTOrOBOr0 COYMHeHMs (M310XkeHWs). B caydae OTCyTCTBHA
Mo 00BEKTUBHBIM MpHYMHAM y o0ydaromerocs JAOKYMEHTa, yJ0CTOBEPSIONIErO JIHYHOCTE,
OH JIOMYCKaeTcsi B MECTO [POBCACHHA HTOrOBOrO COYMHEHMs (M3JIOXKEHHs) rocie
[UCEMEHHOTO MOITBEPIKIACHHS €ro JIMYHOCTH JIMIIOM, OCYINECTBIISIOUIHM CONPOBOXKICHHE
YYaCTHUKA MTOTOBOTO COYMHEHMA (M3J0KEHHMA) HA BpeMA TMPOBEJEHHS HWTOroBOIO
counHeHns (M3M0KeHNA) (KTacCHBIM PYKOBOAWTENEM WM YHOJTHOMOYEHHBIM JIHIIOM).
Jlumo,  ocymecTBnsiomee  comnpoBoxaenue, 3anonnser  ¢opmy HC-17  «AkT
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00 MAeHTH(QHKAIMH JHYHOCTH YYACTHHKA MTOIOBOrO COYMHEHMs (M3noxkenus)». dopma
UC-17 «Axr 00 wuaeHTHOUKAIMKA JIMYHOCTH Y4YaCTHMKa MTONOBOTO COYMHCHMA
(M37105KEHU)» OTAAeTCs YYaCTHHKY HTOTOBOTO COYMHEHHMS (M3JIOKEHMA) IS Tepeadu
YIeHY KOMHCCHH B yueOHBIX KaOHHeTax.

B ciyuyae OTCYTCTBHMS JOKYMEHTa, YIOCTOBEPSIOIIErO JIMYHOCTb, Y BBIITYCKHHKA
NpouUblX JeT, oOywatomerocss 1o  00pa3oBare/bHBIM — MPOTpaMMaM  CPE/IHEro
npoecCHOHAIBHOr0 00pa3oBaHus, O00YYaIONIEroCs B MHOCTPAHHBIX 00pa3oBaTENbHBIX
OpraHM3anysx, OHH HEe [OMYCKAalTCs B MECTO MpPOBEACHHUS HTOrOBOIO COYMHEHHA
(M3m0KeHuUs ).

[Ipd OTCYTCTBMM YYaCTHHKA HTOTOBOTO COYMHEHMA (M3JI0XKEHMA) B CIIHCKaX
pacripe/e/eHus B JaHHOE MECTO [POBEJIEHUs] HTOrOBOIO COUMHEHNs (M3/I0KEHHUS) YUaCTHHK
UTOrOBOrO COYMHEHMs (M3JI0)KEHHUS) HE [IOIyCKaeTcs B MECTO IIPOBEJACHHS HWTOrOBOIO
COYMHECHHA (M3/10KEHH).

B BhILIENEPEYHCIEHHBIX CIydasX HeoOXOIUMO MPHUITIACHTE PYKOBOJIUTES, KOTOPBIH
B IPUCYTCTBUH YNoJIHOMoueHHoro mpexactasutens OMCY cocraBiser akT O HEJIOMyCKe
TaKHX YYaCTHUKOB HTOTOBOTO COYMHEHHS (M3JI0XKEHMS) B MECTO IPOBEICHHS MTOrOBOro
COuMHEHHs  (M3I0KeHHs). YKa3aHHBIM  aKT  MOJNMUCHLIBAETCS  YNOJHOMOYEHHBIM
npeactasutenieM OMCY, pykoBOAMTENIEM M YYaCTHHKOM MTOTOBOr0 COYMHEHHA
(u3n10)KeHus). AKT cocTaBisiercs B IBYX JK3eMmiuisipax B cBoOojaHo# ¢opme. Ilepsbiii
3K3EMILIAP YIOTHOMOUEHHBIH npeactasute s OMCY BMecTe ¢ OCTalbHBIMU MaTepHaJaMy
MTOIOBOIO COYMHEHMS M3JI0KeHHMs mepenaer jiuiy, HasHaueHHoMy OMCY B kayecrse
OTBETCTBEHHOTO 3a JI0CTAaBKY MaTepHaJOB MTOroBOro coynHeHHs (usnoxenud) u3 PLIOU
B OMCY, BTOpOI#i Npe10cTaBAseTCs YIaCTHHKY HTOIOBOIO COYMHEHUS (M3JI0KEHHSA).

JleKypHBIH, OCYIIECTBIIAIOMIMI OpraHU3allMi0 BX0/Ja YYaCTHUKOB HTOrOBOIO
COYMHEHMS (M3/10)KEHUA), HAIOMMHAET YYaCTHHKAM HMTOTNOBOTO COYMHEHHA (M3JIOMKEHHA),
4yro B cooTBeTCTBHM ¢ myHKTOM 27 llopsnaka nposenenus ['MA-11 B aeHp npoBencHus
HUTOrOBOIO COYMHEHHS (M3J0XKEHHA) (B MEPHOI ¢ MOMEHTa BXOJa B MECTO NPOBEICHHS
UTOrOBOTO COYMHEHHS (M3JIOKEHHA) U /0 OKOHYAHUS UTOMOBOIO COUMHEHMS (M3JI0XKEHHS)
B MECT¢ MMPOBEACHUA MTOTOBOTO COYMHEHHA (M3I0XKCHMA) 3ampelnaercss MMETh NpH cebe
cpeJcTBa CBSI3H, 3JIEKTPOHHO-BBIYUCIUTENBHYID  TEXHHKY, ¢oro-, ayAmo-
M BHjcoOannaparypy, CIpaBOYHBIE MaTepHaJIbl, JIMUTEPATYpHBIE MaTe€pHasbl, MMChMEHHBIE
3aMETKM W HWHBIE CpeJICTBa XpaHeHHs MW rnepegaud uHopmaumu. JlexypHBIi,
OCYINECTBISAIOMMI OpraHu3alMi0 BX0Ja YYaCTHUKOB MTOTOBOTO COYMHEHHS (M3II0KECHHUA),
npe/ularaer caarb BCE 3alpellieHHBIE CPEACTBA B MECTO XPaHEHMs JIMYHBIX BELICH
YYaCTHMKOB UTOIOBOT0 COYMHEHHS (M3II0KEHHA) HIIH CONPOBOXKAAIOMIEMY .

Ha ymane npoeedenun umoz06020 cO4UHEHUA (U310XHCEHUR) OCHCYPHBLIL DONIHCEH:

- NOMOTaTh YYaCTHUKaM UTOIOBOTO COYMHEHUS (U3JI0JKEHHMS) OPHEHTHPOBATHCA
B [OMEIIEHHAX MECTa TNPOBEJEHHUS MTOrOBOr0 COYHHEHHS (M3/I0XKEHHS), YKa3blBaTh
MECTOHAXOK/ICHHE HYKHOro y4yeOHOro KaOMHETa, a TaKKe OCYILIECTBJIATH (OHTPOJIb
32 TEpPEMELICEHHEM [0 MECTY [IPOBEICHHS MTONOBOrO COYMHEHHS (M3JI0KCHHSA) JIMIL,
MMEIOIIHX [IPABO MPHCYTCTBOBATh B MECTE MMPOBE/IEHHS HTOIOBOIO COYMHEHHUS (M3/10)KEHUA)
B JICHb IIPOBEJICHHS UTOrOBOIO COUMHEHHUS (M3/10/KEHNA);

= CJICAHUTE 3a COﬁﬂI‘OﬂCHHGM THIIMHBL H TIOpAdKa B MCECTC TIPOBCICHHA
UTOrOBOI'0 COYMHEHHMS (M3JI0KECHUA);

- CIeNUTh 3a COOMIOAEHHEM TIOpS/KA NPOBEACHHS HMTOrOBOI0 COYMHEHMS
(M37105KEHMs) B MECTE NpPOBEICHHS MTOrOBOIO COYMHEHMA (M3/I0)KEHHMsA) M HE JOINYCKaTh
cneayiommx Hapymenuii ITopsiika y4aCTHHKaMH HTOIOBOIO COYMHEHHS (M3ITOXKEHHS),
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YieHaMH KOMHMCCHH 110 TIPOBEJEHHIO MTOTOBOrO COYMHEHHS (M3I0KEHHsA), B TOM 4KCIe
B KOPHAOpax, TyaJIeTHBIX KOMHATaX, MEMIIMHCKOM ITyHKTE U T.1.:

- HaJIWUMs B MeECTe [IPOBEJIEHHMS HWTOrOBOTO COYMHEHMs (M3JIOKEHHs)
Y YKa3aHHBIX JIML[ CPEJICTB CBSI3H, EKTPOHHO-BBIYMUCINTEILHOH TEXHUKH, (OTO-, ayauo-
¥ BUJIEOAMNTIApaTyphl, CIIPABOYHBIX MaTepHAJIOB, THTEPATYPHBIX HCTOYHHKOB, MMUCHMEHHBIX
3aMETOK M MHBIX CPEJICTB XpaHEHHMS M Nepeaadyu HHQOpMailuu,

- BbIHOCA M3 Y4eOHBIX KaOMHETOB M MeCTa IPOBEJCHUS HTOrOBOr0 COUYMHEHHA
(M37105K€HMs) MATEPUAIOB MTOrOBOr0 COYMHEHHS (M310XKeHHA) Ha OyMaXkHOM HIIH
JMEKTPOHHOM HOCHTEeNAX, (oTorpapupoBaHHs MaTEpHAIOB MTOMOBOI0 COYMHEHHS
(M3105keHUA);

- COMpPOBOJXK/IaTh YYACTHUKOB MTOIOBOTO COYMHEHHA (M3/I0XKEHHA) NP BBIXO/IE
13 yaeGHOro kabMHeTa BO BpeMs NPOBEI€HHS HTOTOBOIO COYHHEHHS (M3JI0KEHH ).

B ciaydae CcONpOBOMKICHHS YYaCTHHKa WTOTOBOTO COYHMHEHHA (M3JI0KEHHSA)
K MEIHIMHCKOMY palOTHHKY TPHITIaCHTh YhojHoMoveHHoro npeacrasutenss OMCY
B MEIMIIMHCKHUIT KaOHHET.

B ciyyae BBIABICHHA HapyIICHHH TMOpsAIKa IMPOBEAEHHS HTOrOBOT0 COYMHEHHS
(M3/105K€HHA) ClIeyeT He3aMeUTUTEIbHO 00paTUThes K YIIOTHOMOYEHHOMY MPEICTABHTEIIO
OMCY wim pyKOBOIHUTEIO.

Ha sTame 3aBepuieHHss MTOrOBOTO COYMHEHMS (M3IO0KEHUS) JEKYPHBIH JOJ/KEH
BBINIOJTHATh BCE YKa3aHMsA PYKOBOOHUTEIS M ynojlHoMmodeHHoro mpeacrtasurens OMCY,
OKa3bIBaTh COJEHCTBHE B pEILICEHUH CHUTYaLHi, HE NpPeAyCMOTPEHHBIX HaCTOSIIEH
Huctpykuueit.

[Tocne 3aBepmieHHss UTOTOBOIO COYMHEHUS (M3JI0XKEHHS) JICKYPHBIE TOKUAAIOT MECTO
IIPOBE/ICHHUS HTOTOBOTO COUMHEHHS (M3I0XKEHHUSA) TOJIBKO [0 YKa3aHUIO PYKOBOIUTENS.
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Ipuaoxenne 7
K NPHKA3Y MHHHCTEPCTBA 00pasoBanus
Bearopoackoii obnacta
ot « /5 » nosnGps 2022 rona Ne 344/

HHCTPpYKIHSA IS MEHIHHCKOr0 pal0THHKA MeCTa NPOBeACHHS HTOr0BOI0
COYMHEHHS (M3J10KeHH )

B [eHb MNpOBeJeHHS HTOrOBOTO COYHHEHHS (H3JIOKeHHMS) MEAHIHHCKHH
PAbOTHHK A0JIKeH:

B 08:30 sBHTECA B MECTO MPOBEAEHHA MTONOBOTO COYMHEHHS (M3I0XKEHHS)
W 3apEruCTPHPOBATHCS Y JICKYPHOrO, YIOJHOMOUEHHOTO PYKOBOAMTEIEM Ha INPOBEICHHE
PErucTpaLii YWICHOB KOMHCCHH 10 MTPOBEAECHHIO UTOTOBOI0 COUMHEHUS (M3JI0XKEHIIs),

OCTaBUTH JIMYHBIC BELIM B MECTE [UIA XPaHCHUs JHYHBIX BELICH JIHI, MPHBIEKaeMbIX
K MPOBEJEHHIO HUTOrOBOrO COYMHEHMs (M3JI0KEHHS), KOTOPOE paclooXKEeHO 10 BXOAa B
MECTO [IPOBEICHHA HTOTOBOTO COYMHCHHUA (M3/I0KEHNUA);

co0I0/1aTh CAHUTAPHO-3THAEMHOIOrHYECKHE PEKOMEHIALIMH, [IpaBula, HOPMaTHBBI;

MOJYYUTh OT PYKOBOJAMTENS YKa3aHHYI) HHCTPYKUMIO H O3HAKOMUTBCA C Heil,
a Taioke JKypHai ydyera y4aCTHMKOB MTOTOBOI'O COYHMHEHUS (M3II0XKECHHMA), 0OpaTUBLIMXCA K
MEIUIMHCKOMY paboTHHKY (nanee — XKypHai);

NMPOWTH B OTBEACHHOE /IS HEro IOMEIICHHWE B MeECTe IPOBEACHHA HTOrOBOIO
COYMHEHHUSA (H3TOKEHHS) ¥ IPUCTYITMTE K BBIIIOJHEHHIO CBOUX 00S3aHHOCTEN.

[IpoBeaenne HTOrOBOro COYHHEHHH (H3J10KEHH)

B JeHb npoBeNEHHA WTOrOBOrO COYMHEHMWs (W3JI0KeHHWs) (B MEPHOA C MOMEHTa
BXO/ZIa B MECTO TIPOBEJACHHS MTOrOBOI0 COYMHEHHA (M3TOXKEHMA) M [0 OKOHYAHHA
UTOTOBOIO COYMHEHHS (M3JIOKEHWSI) B MECTE [IPOBEJEHHS MTOrOBOI0 COYMHEHMS
(M3/10KEHNA) MEIMIIHHCKOMY pabOTHHUKY 3alpeIiacTcs:

a) umerh npu ceGe cpeiacrsa cBA3M (B ciyyae HEoOXOAMMOCTU BbI30Ba OpHrazsl
CKOpO TNOMOIIM B TIOMEIIEHHH JUIA PYKOBOJIWTENIS €CTh TelleOH), IIEKTPOHHO-
BBIYHMC/IHTEIBHYIO TEXHHKY, GOTO-, ayano- M BHACOANNApaTypy, CIPaBOYHbIC MaTCPHAIIBI,
NMUCbMEHHBbIE 3aMETKH MW HWHBIE CpEeJACTBA XpaHEHMs M Tepefadd HMHJ:opMaiuw,
Xy I0)KECTBEHHYIO JIUTEPATypy H T.A.:

0) OKa3bIBaTh COACHCTBME YYACTHMKAM HTOIOBOTO COYMHEHHS (M3JI0KEHHA), B TOM
quciie nepenaBaTth (MMONy4aTh OT HMX CPEJICTBAa CBS3WM) MM CPEJICTBA CBS3H, DJIEKTPOHHO-
BBIYMCIIHTEIBHYIO TEXHUKY, (OTO-, ayaHo- M BHACOANNapaTypy, CIpaBOYHbIE MaTEpHalIbI,
MUCbMEHHBIE TIPHHA/UIEKHOCTH, TUCbMEHHBIE 3aMETKH M MHBIE CPEACTBA XpaHEHHs
W nepeiayi HHpOpMaLluK, XyI0KECTBEHHYIO JTHTEpaTypy M T.1.;

B) BBIHOCHTh M3 y4eOHBIX KaOMHETOB M MECT [POBEJEHUA WTONOBOIO COYMHEHHS
(M3710KEHHUs) TeMBl COYMHEHMH, TEKCTHl H3N0KEHUH Ha OyMakHOM HWIH 3JIEKTPOHHOM
HOCHTEJIAIX, (pOTOrpadupoBaTh HIIK IEPENIUCHIBATD HX.

Y4er y4YacTHHKOB HMTOrOBOr0 COYHHeHHs (H3JI0XKeHHs), OOpaTHBIIHXCH
B MEIHUHMHCKHH MyHKT, H COCTaABJIEHHE AKTA O JAOCPOYHOM 3aBeplIeHHH HANHCAHHUS

HTOr0BOI0 COYMHEeHH (H3JI0KeHHS) 10 00beKTHBHBIM NPHYHHAM
MeaummHckuit paboTHHUK A0 DKeH BecTH KypHan. Bee nons XKypHana o6sa3aTenbHbI

K 3aMOJHEHHIO. YYACTHUK MTOTOBOIO COYMHEHMS (M3JIOKEHHS), MOIYYMBIIUA NODKHYIO
MEJMILMHCKYIO I[IOMOIb, BIpPaBE OTKA3aThCid OT COCTaBIEHHMS aKra O J10CPOYHOM
3aBepLIEHUH HANMCAHUA UTOTOBOIO COYMHEHHUS (M3JI0KEHMA) MO0 OOBEKTHUBHBIM MPHYHHAM
M BEPHYThCA B yueOHBII KaOMHET /Ul NPOAOKEHUS HAIKMCAHHS UTOrOBOr0 COUYHHEHHS
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(M37105KEHNA). MeaHLIUHCKOMY pabOTHHKY HEoOX0aMMO MOCTaBHTh «X»
B COOTBETCTBYIOMmEM nojie XypHana.

B ciayuae eciM Y4acTHMK MTOTOBOIO COYMHEHHS (M3JI0XKEHHs) XOYeT I0CPOYHO
3aBepIIMTh HAMMCAHHS WMTOTOBOrO COUMHEHMS (M3/IOKEHHS), MEIMLIMHCKHI pabOTHHK
MOATBEPIKAAET YXY/AUWICHHE COCTOAHMA 3/I0pOBbS YYaCTHHKa MTOrOBOro COYHHCHHA
(M37105KEHHA) ¥ TIPH TIOMOIIM JISKYPHBIX MPHIJIAIIACT YIIOIHOMOYEHHOTO MpPEACTaBUTEIA
OMCY B MeauuMHCKMH KaGMHET JUls COCTABJIEHMA aKTa O JO0CPOYHOM 3aBEPUICHHH
HamMCAHMS WMTOrOBOTO COYMHEHHS (M3NIOXKEeHMA) 10 OOBEKTUBHBIM  MPHYHHAM.
MeauimHcKOMy paGOTHHKY HEOOXOIMMO MOCTaBUTh «X» B COOTBETCTBYIOLIEM [OIC
XKypuana. B dopme HMC-08 «AKT 0 OOCPOYHOM 3aBepUICHHH HAIHCaHMA HTOrOBOTO
COuMHEHMS (M3/I0KEHHs) M0 YBaKHUTENBHBIM NPHYMHAMY, BBHIJIAHHOW pPYKOBOIMTEIEM,
3anofHuTh MH(GopManmio «J{ocpoyHO 3aBepUIMI HANKCAHHE MTOrOBOTO COYHMHCHHSA
(M37105K€eHH) TI0 CAeIYIOUIMM IPHYMHAM» U IIOCTABUTH CBOIO MOANKCH B COOTBETCTBYIOIIEM
MecTe.
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[punoxenue 8
K NpPHKA3y MAHHCTEPCTBA 00pa3oBanus
_Bearoponckoii obnacra
ot «/J » nosGps 2022 rona Ne H3E

HWucTpykuus s 00mecTBeHHOro Hab/I01aTe/Is NPH NpoBeleHHH
HTOrOBOI0 COYMHEeHHs (H3/I0KeHHA)

O6mecrBeHHp Haba0IaTeIb JODKEH SBUTHCA B MECTO NPOBEACHUSA HUTOrOBOTO
COYMHEHHMA (M3/I0KEHHUs) HEe MO3/JHEe YeM 3a OJMH Yac JI0 Hayaja [pOBeICHHUs UTOroBOro
counHenus (u3noxeHus). [lpu ceBe JOMKEH HMETh JOKYMEHT, Y/IOCTOBEPAIOLIMH
JIMYHOCTB.

Cobmonats CaHUTAPHO-3ITHIEMHOIOTHUECKHE PEKOMEHIALINH, npaBHIIa,
HOpPMAaTHBBI.

B uensx obecrieyeHuss COOMIONEHUS TIOpsJKA MPOBENCHHUS HTOMOBOr0 COYMHEHHA
(u310%€eHHA) 00IECTBEHHBIM HA0MoAaTeNsM [IPEIOCTABIACTCS NMPABO MPH MPEAbABICHUH
JIOKYMEHTa, Y/IOCTOBEPSIOIIEr0 IMYHOCTh, M Y/I0CTOBEPEHHs OOLIECTBEHHOrO Hab/mo1aTess
NMPUCYTCTBOBATh HA BCEX HTANAX IPOBEACHHA HTOTOBOTO COYMHEHMS (M3JIOKEHHS) B MECTe
MPOBEJIEHHs MTOrOBOTO COUMHEHHs (M3nokeHus) Ge3 3axo/a B yueOHbIC KaOHHETHI, B TOM
qHCIe:

—IpH OpPraHM3alMM BXOjla YYACTHUKOB WTOIOBOIO COYHMHEHMSA (M3JIOXKEHHS) B MECTO
[IPOBEIEHUsI HTOTOBOTO COYMHEHUS (M3TTOKEHHMA),

—B KOpH/I0pax MecTa MpOBEJCHUS HTOTOBOTO COYMHEHUS H3JI0KEHHUS;

—B TOMEIEHHWH JUId PYKOBOIHMTEIA TpPH TPOBEJEHHH WTOTOBOrO COUYMHCHHA
(M310KEeHUA );

—B IMOMEUICHWM JUIA PYKOBOIMTE]A TNpH KONMHMPOBAHMH OPMIMHAIOB OJaHKOB
perkcTpaiui M OJaHKOB 3aMMCH YYaCTHUKOB HTOrOBOrO COYHHEHHS (u3noKeHus), NpH
YIIaKOBKE OPMIMHATIOB ¥ KOMWH GNIAaHKOB pErucTpauuu d OIaHKOB 3alIMCH yYAaCTHUKOB
UTOrOBOI0 COYMHEHUS (M3TOKEHHUSA).

O61iecTBEHHBIE HA0MI01aTe M UMEIOT TPaBO KCIIOJIB30BaTh CPEACTBA CBA3H TOJIBKO
B [IOMEIIEHHH JUIs PYKOBOMTEJIA U TOTBKO B CBSA3M CO CIIyeOHON HEOOXOAUMOCTBIO.

OO6mecTBeHHbIH HabII0JaTe b MMEeT IIPaBO HanpaBuThb B [ICHb TIPOBEIACHHA
HUTOrOBOTO COYMHEHHS (M3I0KEHHA) HH(OPMALMIO O BBIABJICHHBIX HApyIICHHAX IpH
MPOBEICHAH MUTOrOBOTO COYHHEHHs (M3II0XKEHUS) B JAHHOM MECTE NPOBE/ICHUS UTOTOBOTrO
counHeHus (u3noxenus) B MHHHCTEPCTBO.

OO6uiecTBEHHBIN HAOMIOAATE b 0053aH:!

- 3a0arOBpEMEHHO ~ O3HAKOMHTBCA € (pefepalbHBEIMH  HOPMATHBHBIMU
MpaBOBEIMH  AKTAMHK, PENIAMEHTHPYIOIIMMH  MPOBEJICHUE  HMTOrOBOrO  COYMHCHMA
(M3/10KEHUsT), B TOM  YHMCIE€  METOAMYCCKUMHM  MaTepHalaMH PocoGpnaasopa,
PEeKOMEH/YEMBIMH K MCIIOJIb30BAHMIO TPH OpraHU3allMd W IMpPOBEICHHH HTOrOBOTO
COUMHEHMA (M3I0KEHMA); PETHOHAIBHBIMH  HOPMATHBHBIMHM  INPAaBOBBIMHM  aKTaMH,
periaMeHTHPYIOIUMU TIPOBE/IEHHE HTOrOBOTO COUMHEHHS (M3/I0XKEHHA), B TOM dHCIe
[Topsaaxom;

= UMeTb ¢ coboil TpH MOCEeIIEHHH MecTa IPOBECIACHHUA HTOIOBOI'O COUYHMHCHHA
(M370YKEHUs]) U MPEABSBIATH YICHAM KOMHMCCHH IO MPOBEACHHIO UTOrOBOTO COYMHEHHMA
(M310KEHNs) JOKYMEHT, YAOCTOBEPAIOMMH JIMYHOCTh, U YAOCTOBEPEHHE OOIICCTBEHHOTO
Habmoarens;
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- mepel  HAyajiOM ~ MTOrOBOTO  COUMHEHHMS  (M3JOXKEHHs) — IOTY9HTh
y pyxosomurens ¢opmy MC-12 «Axr obuiecTBeHHOro HaOMIONCHNS 3a TPOBEINCHHEM
urorooro counnenus (usnoxenus) B OO (MecTe MPOBEEHHS)»;

- TIONYYUTH OTMETKY B YAOCTOBEPEHHH OOIIECTBEHHOro HabmomaTens O jare
M BPEMEHH TMOCCIICHUS MM MeCTa MPOBEJCHHSA HTOTOBOIO COYHHEHH (A3TI0MKEHHA),
3aBEPEHHYIO MOJIMHUCHIO PYKOBOIUTEIIS;

- 3aMOJIHUTL AKT OOIECTBEHHOro HaOMoJeHus 3a IPOBEJACHUCM HTOTOBOTO
counHeHus (W3TOKEHHs) B MeCTE INPOBEJIEHHS HMTOrOBOTO COUMHEHHMS (M3JI0KEHW:)
(dopma MIC-12) u ciaTh €ro pyKOBOAUTEIIO;

- coOMOoNaTh YCTAHOBICHHBIA INOPANOK MPOBEJAEHHS HTOrOBOIO COYHHEHHMA
(M3710KeHUs), pekuM MHPOPMALMOHHOM Ge3omacHocTH, TPeGOBaHUS WICHOB KOMHCCHH
110 NPOBEICHUI0 MTOrOBOTO COYMHEHHMs (M3NIOKEHHS) B MECTE MPOBEACHUS HTIOTOBOIO
COYMHEHUS (M3T0KEHHS).

22, OO6mecTBeHHbIH HabaOaaTeNb HE BIpaBe BMEIIHMBATLCA B XOJ IMOATOTOBKH
W TPOBEJEHHs MTOMOBOTO COYMHEHMA (M3N10KeHMsA) (paccaJkd YYaCcTHHKOB HTOIrOBOIO
COuMHEHHsA (M37I0KEHHS), BCKPHITHA KOHBEPTOB ¢ OJaHKaMM WTOrOBOTO COYMHEHHA
(M3n0Kenns), KOMPOBAHKs, YIIAKOBKH H OTIPABKH KOHBEPTOB C OPHTHHATAMH H KOTUAMU
0JIAHKOB PETHCTPAIMK 1 0/1aHKOB 3aIIMCH YYaCTHHKOB HTOTOBOIO COYHHEHHUA (M310KEeHHSA).

2.3. OGiecTBeHHEI HAaOMI0NaTeNb HECET OTBETCTBEHHOCTD 3a 3J10ynoTpediieHne
CBOMM T[OIOKCHHEM B LENSX YAOBJICTBOPEHUS KOPBICTHOH WM HHOW JIMIHOM
3aMHTEPECOBAHHOCTH B TOPS/AKE, YCTAHOBNEHHOM 3aKOHOJATebcTBOM PoccHiickoi
denepanum.
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IMpuaoxenne 9
K IPHKA3y MAHACTEPCTBA 00pasoBanus
Bearopoackoii obaacte
0T « ﬁ » HonGpn 2022 roaa Ne 56

UHCTpYKUHS 1151 y92CTHHKA HTOrOBOI0 COMHHEHHSA (H3/I0XKEHAN), 3aHThIBAEMas
4JIeHOM KOMHMCCHH 110 IPOBEACHHI0 HTOrOBOr0 COYHHEHH (M3JI0XKEHHS), Y4aCTBYIOIIAM
B OPraHHM3alMH NPOBEJEHHS HTOrOBOI0 COYHHEHHS (A3/10XKeHHs) B y4eOHbIX
Kka0uHeTax, Nepel HAYAJIOM NPOBeIeHAS HTOTOBOI0 COMHHEHHS (H3JI0KEeHHs)

TekcT, KOTOpPBIHA BELAEICH KUPHBIM MIPH(TOM, T0/DKEH OBITH MPOYNTAH YYaCTHHKAM
MTOrOBOr0 COYMHEHHUS (M3JI0’KEHHs) CIOBO B CJIOBO. DTO AeIaeTcs [Uld CTaHAApTH3alUH
NPOLEAYPHI IPOBEIECHUA HTOTOBOIO COYMHEHHUS (M3JI0KEHHUS ).

Kommenmapuu, ommeuenHvie Kypcugom, He yumaiomcs ywacmuuxam. Onu Oarvl
8 NOMOWb YJIeHY KOMUCCUU 6 Y4edHbIX Kabunemax.

UHCTPYKTaX Y4YaCTHHKOB U TIPOLEIypa WTOTOBOTO COYHHEHHs (M3JI0)KEHHA)
IPOBOJIATCS B CIIOKOHOI 1 106poskenaTebHON 00CTaHOBKE.

I1odzomosumenvHble MEPONPUAMUA.

Ho 09:45 no mecmHomy épemeru ogpopmums Ha docke & yuebrnom kabuneme obpaszey
PecUCMPAYUOHHBIX NoNeli OGNAHKO8 YYACMHUKA UMO206020 COYUHEHUA (USNONCEHUR).
3anonnume nons: «Kood pezuonar», «Koo obpazoeamenvHoli opeanusayuuy, «Mecmo
npoeedenun», «Homep kabunemar, «Hdama npoeedenus», «Koo euda pabomoiy,
«Haumenosanue euoa pabomny.

Ocmaswiueca noas — «Knace: vomep u 6yxea», «Homep memer», @HO, oannsvle
OoKymeHma, YOOCMOGepAIoufe20 NUYHOCMb — YUYACMHUKU  UMO206020 COYUHEHUA
(uznosicenus) 3anonnsiom camocmosmenvHo. Ilone «Konuuecmeo 6nankoe 3anucuy
3GNONHAEMCS YNeHOM KoMuccuu 6 yuebHblx Kabunemax nO 3a6epuieHuu UMo208020
COYUHEHUA (UBNONCEHUA) 6 NPUCYMCMBUN YHACMHUKA (8 YKA3AHHOE NOe 8RUCHIBACMCS MO
KonuYecmeo GIAHKO6 3anUcCU, 8KII0Yas OOnoJHumenvHovle GraHku 3anucu (6 ciyuae ecau
makue 6b10aBaluUCy NO 3ANPOCy VYACMHUKA), KOMopoe 6bL10 UCNONb306AHO YYACHHUKOM).
ITone «Konuuwecmso 6nankos 3anucuy 3anOAHAEMCA YJIEHOM KOMUCCUU NO MPOGEOeHUIo

UMO206020 COYUHEHUS (UBNOICEHUS), HAYUHAA C NePEOL NO3UYUU, HaAnpumep, EE

=4 Nrorosoe courHerne (anoxxeHue) i}
, Daane ”[”!J! :l'!.”
——= perempa wuu .
%2 L": e "*J*'fg’ﬁ‘a;:-’:i,‘"”" u—....; e MaCTD ApOseieiMa Honse katmera mﬁf*”
—— s ' -
— ; ;S =
K{U.ftzf;a HaumesUBIHAE AU PatiaThi Hamep ToMsi Ng:ﬁ:;'ﬂ::m . B ("”3‘5“"' —
3 Th I A wnm pHOR pyuxon YEPHbBIMW yeprunami JAMMABHLIMW HEHAT.I'GHIFH_SVKB&M N0 CREMIYIOLIMM ogululu:
AR FAEEXRTUHKAMHO NP OT YOX WY wibbie 0w 1123456 7BIUXV L=

BHVMAHWIE! Bce 6nanky paccMampuearomen 8 KoMnaexkme.
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Caenemisy Of) y4acTHUIKE

dIarwt kAR

Ly

OruacTen

T34 o]

Elowoynaes-(1T Ot

IToas, 3ano/iHsEeMbIe
YYACTHHKOM 110 YKA3aHHIO
YjleHa KOMHCCHH

YKa3aHHA 10 3aN0JHEHHID

Kon peruona

31 - xox Benropoackoit 061acTH B COOTBETCTBUH €
KOJMPOBKOM (he/lepalIbHOTO CIIPaBOYHUKA CYyOBEKTOB
Poccuiickoit denepaiu

Kon obpasoBatensHOMH
OpraHu3alu

Koz obpasoBaTe/ibHOM OpraHu3alii, B KOTOPOH
00y4aeTcs y4acTHUK, B COOTBETCTBUY C KOJTUPOBKOH,
npuHsTO# B benropoackoi obnactu (y4aCTHUKA
MTOTOBOTO COYMHEHHSA, Y4aCTBYIOLIHE B COYMHEHHH 110
JKEeJIaHHUIO, BITMCHIBAIOT KO/l 00pa3oBaTeNbHOM
OpraHM3allii, B KOTOPO TaKOH YYaCTHHK MOy YT
YBEJIOMJICHHE HAa HTOTOBOE COUMHEHHE)

Knacc: Homep, 6ykBa

Uudopmanms o K1acce, B KOTOPOM 00y4aeTcs y4aCTHHK
(Y4aCTHHKM MUTOTOBOIO COYMHEHHMS, YJaCTBYIOIIHE B
COYMHEHHMH T10 JKEJTaHUIO, YKa3aHHBIE TI0JIs HE 3aI0JIHSIOT)

MecTo npoBeeHUsA

Koz obpa3zoBaTesibHOI OpraHu3aly, B KOTOPOM y4acTHUK
MUIIET COYNHEHHUE (U3JI0KEHHE)

Howmep kabunera

Homep yueOHoro kabuHera, B KOTOPOM IIPOBOIHTCS
COYMHCHME (M3T0KEHHE)

JlaTa ripoBe AeHHA

JlaTa npoBeIcHUS! COYMHEHMS (M3/I0XKEHMS)

Konx Buna pabotsl

20 — counHeHHe, 21 — U310KEHHE

HaumenoBanue Buaa paboTel

VYka3bIBaeTCa BUL paﬁoTbII COYMHEHHE HJIH U3JIOKCHHUE

Homep Tembl

VKa3pIBae€TCA B COOTBETCTBUHM C BEIOpaHHOM TEMOIA

Ha umozo6om couunenuu 0ONYCKaemcsa Ucnonb308anue opgozpagpuieckozo cnoeapi,
HA U3NOJNCEHUU — O0p@hozpaghuueckozo U mMoKOE020 CNO8Apel, 6blOAHHBIX YYACMHUKY
YIeHOM KOMUCCUU 8 Y4eDHbIX KabuHemax.

HHCTPpYKUHSA A8 y4aCTHHKOB HTOrOBOI0 COMHHEHHUS (H3/10/KeHH )

[epeas wacmy uncmpykmadsxca (navano npogederus 00 10.00 no mecmnomy epemeHu):
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VBaxkaemble YYaCTHHKH, CerofHsi Bbl y4YacTByeTe B HANHCAHHH HTOroBOro
coynnenns (u3znoxenusi). I[lpocaywaliTe HHCTPYKUHIO O MOpsiike NpOBeleHHs
HTOr0BOI0 COYMHEHHA (H3/10/KEHH).

HanomuHnaeMm, 4T0 BO BpeMs NpPOBeJeHHS] MTOrOBOro COYMHHEHHS (M3/103KEHHS)
BaM HeoOxoaumo co0a0aaTh NOPSAOK TNPOBEJeHHS HTOroBOro COYHHEHHS
(M3J10KeHH).

Bo Bpems pa6oThl B yyeOHOM KaOHHeTe 3anpelaercs:

HMeTh mnpH cebe cpeacrBa cBs3H, ¢(oTO-, ayAHO- H BHAeOANNapaTtypy,
CNpaBoOYHbIE MAaTEpPHAJIbI, NMHCbMEHHbIe 3aMeTKH H HHBIe CpeACTBA XpaHEeHHHA
H nepeJavd HHPOPMAaLHH;

N0JIL30BATLCA TEKCTAMH JIMTEPATYPHOro MaTepHaaa (XyA0KeCTBEHHBIMH
NpoH3BeAeHHAMH,  [IHEBHHKAMH, MeMyapaMH,  NYOJHUHCTHKOH,  JApPYrHMH
JATEPATYPHBLIMH HCTOYHHKAMH), COOCTBeHHBIMH opdorpaduyecKHMH H (HJIH)
TOJIKOBBIMH CJI0BAPAMH.

YYacTHHKH HTOrOBOr0 COYHHEHHUS (M3J10:KeHHN), HAPYLIHBIIHE YCTAHOB/ICHHbIE
TpeGoBaHHus, YIAISITCSH ¢ HTONOBOI0 COMHHEHHS (H3JI0/KeHHs).

O6pamaem Balle BHHMaHHe, YTO BO BpeMs NPOBeJeHHH HTOroBOro COYHHEHHS
(u3n0xkeHHs) HA paGoyem cTo/ie MOMHMO 0GJIaHKA pPerHcTpanuH H 0JIAHKOB 3aNHCH,
HAXOAATCH:

py4ka (rejieBasi HJIH KaNWIJASPHASA ¢ YePHHJIAMH YePHOI0 1BETA);

AOKYMEHT, YA0CTOBEPHAIONIHH JIHYHOCTD;

JIEKAPCTBA H NUTaHHe (TPH HE0OXO0AHMOCTH);

opdporpadpudecknii  caoBapp I YYACTHHKOB  HTOrOBOr0  COYHHEHHS
(A5 Y9ACTHHKOB HTOrOBOI'0 H3JI0KeHHS — opdorpadpuiecKHii H TOJKOBBIH C/I0BAPH);

HHCTPYKLHSA /15l YHaCTHHKA HTOr0BOI0 COYHHEHHs (H3JI0KEeHHS);

JIMCTBI OyMaru Uil 4epHOBHKOB;

cnenHajJbHble TeXHHYecKHe cpeacrBa (aas yuwacruukos ¢ OB3, jereii-
HHBAJIH/0B, HHBAJIHA0B) (NIpH HEOOXOAHMOCTH).

Huble mnpeaMersl, He BKJIKYeHHbIe B JIaHHBIA nepeveHb, SBJIAITCH
3anpeleHHbIMH.

Bbl Mo’keTe AeiaTh MOMETKH HA JHCTax OymarH Aas 4epHoBHkoB, Ob6pamaem
Balle BHHMaHHe HA TO, 4YTO 3aMHCH B JIHCcTax OymarH /iad YepPHOBHKOB
He NPOBepAI0TCH.

IMpoa0/IKATEILHOCT  BBIMOJHEHHA  HTOrOBOr0  COYMHEHHS  (M3JIOJKeHHS)
coctapisieT 3 yaca 55 manyT (235 MunyT).

O3HAKOMHTBLCS € Pe3y/IbTATAMH HTOTOBOTO COMHHEHHS (M3JI0MKEeHHs) Bbl MOKeTe
B CBOell IIKo0Jie HJIH B MECTaX, B KOTOPbIX ObLIH 3aperHCTPHPOBAHbLI HA Y4acTHe
B HTOrOBOM COYHHEHHH (H3/10KeHHH).

ITo Becem BompocaM, CBSI3aHHBIM ¢ TMOPSAKOM MNpOBeJleHHEM HTOroBOro
counHeHHs (M3J10)KeHHs), Bbl MoXkeTe obpawmarbess K HaMm. B ciyqae neo6xo1umocTH
BBIX02 U3 KaGHHEeTAa 0CTABbTE BAIIH MATEPHAJIbLI HTOMOBOI'0 COYHHEHHS (H3JI0KEHHS)
H JHCTHI OymMard il YepHOBHKOB Ha cBoeM pabouyem crose. Mbl nmpoBepHM
KOMILJIEKTHOCTh OCTABJICHHBLIX BAMH MaTepPHAJIOB H JIHCTOB 6ymaru Ol YepHOBHKOB,
nmocJie 4ero Bbl CMOXKeTe BBIWTH M3 y4deOHoro kabuuera. B mecre nposeaeHus
HTOrOBOro COMHHeHHs (H3/10KeHHs) Bac Oy/eT CONpPOBOKAATH €KY PHBIH.

B caydae mJOXOro CaMO4YyBCTBHS He3aMeJIHTeNbHO o0pamaiTech K Ham.
HanomuHAaeM, YTO M0 COCTOSIHHIO 30POBbS HJIH APYIrHM 00beKTHBHbIM NPHYHHAM BbI
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MoOXeTe /J0CPOYHO 3aBEPIIHTh HAMHCAHHE HTOrOBOT0 COYHMHEHHS (H3JI0KeHHs)
H NPHITH Ha nepecaayy.

Bmopas wacmo uncmpykmasica nposodumcs ne paree 10:00 no mecmHomy epemenu:

CTanu H3BeCTHBI TEMbI COMHHEHHA (TEKCThI H3JI0KEHHS).

Unen komuccuu 6 yuebHulx Kabunemax 3a4umoiéaiom y4acmHukam memsl UmMo206blx
couUHeH Ul (MeKCm UNONCEHUA He 34 UMBIBAemCs).

IMpucTynaemM K 3amoJiHeHHIO 0JIaHKA PerHCTPalHH.

3anuckiBaiiTe OyKBbI H UH(PBI B COOTBETCTBHH ¢ 00pa3nom na 6aanke. Kaxnas
uudpa, CHMBOJI 3aNIHCHIBAETCS B OTAEJBHYIO K/IETKY, HAYHHAs ¢ NePBOH KIETKH.

3ano/IHATE PerHcTPallHOHHbBIE MOJS B COOTBETCTBHH ¢ HHpoOpmanHe#d Ha J0CKe
(nH(opMALHOHHOM CTeHAE) rejleBOH HJIH KaNHUISAPHOH PpYyYKOH ¢ “epHHJIAMH
gyepHoro usera. [Ipu orcyTcTBHH Takol py4uKkH obpamaiirech K Ham.

Obpamume BHUMAHUE Y4ACMHUKOE HA OOCKY.

3anosHAeM KOA perHoHa, Koa o0pa3zoBaTeJbHOW OpraHH3alHH, HoMep H OyKBY
KJjacca, MeCTO TNpoBeJeHHs, HoMep Kka0uHera, AaTy MNpOBeAeHHS HMTOroBOro
COYHHEHHA (H3/10KeHHs ), KO BHAA padoThl, HAHMeHOBAHHE BH/1a paboThl.

3ano/iHseM cBeleHHs 00 y4acTHHKE HTOrOBOTO COMHHEHHSA (M3JI0MKeHHs), MOJA:
thamMuIHA, HMS, OTYECTBO, IaHHbIE JOKYMEHTA, YA0CTOBEPHIOIIEro JHYHOCTD.

Coenamo nay3y 0N 3aNONHEHUA yHacmHUKamu noael 6aanka pesucmpayuu.

O3nakoMbTech ¢ HHpopmanmeid B cpeaHedi 4acTh 0OJaHKa perucTpauHH
M NOCTABbTE Balmly MNOANHCHL B TMOJe <«TOANHCh YYACTHHKA», PacHoJI0KEHHOM
B cpeaHel 4acTH 0J1aHKa perHcTpanHH.

CayxeOnble noJisi «3ano/iHsieTcsi OTBETCTBEHHBIM» He 3anoJHsiTe.

IIpucTynaem K 3ano/JTHEHHIO PErHCTPANHOHHBIX NoJieH 0JIaHKa 3aNHCH.

PerncTpauHonHble mnojisi B OJaHKe 3anNHCH 3aN0JIHAIOTCH B COOTBETCTBHH
¢ HHpopmanuei HA J10cKe H 0/1aHKe perdcTpalHH.

Unenol komuccuu 6 yyebHvlX KabuHemax npoeeparom NpAasulbHOCMb 3ANONHEHUA
6raHk06  pezucmpayuu, coomeemcmeue  OGHHLIX  Y4ACMHUKA 6  OOKYyMeHme,
yoocmoeepaouemM ITUYHOCMb, U 6 baarke pezucmpayuu. 3anonHsom noas «/JIuem Ne_ »
80 6cex bAaHKax 3anuci.

HWHCTpYKTAK 3aKOHY€eH.

Ilepen TeM, Kak Bbl NPHCTYNHTE K HANHCAHHIO HTOrOBOr0 COYHHEHHHA
(u3107keHHs1), BIHIIHTE HOMep, BbiOpaHHoW Bamm Tembl, B mose «Homep Tembi»
B OJaHKe perdcTpanHH H 0JlaHKaX 3aNHCH, NMepeNHIIHTe TeMy COYHHEHHS (TeKcTa
H310KeHHs) B OJIaHKH 3anHCH, BHHMAaTeJIbHO MNPOYHTaHTEe HHCTPYKIHIO
ISl YYACTHHKA HTOrOBOr0 COYMHEHHSI (MJIM H3JI0KEHHH), KOTOpas JIEKHT Yy Bac
Ha paGo4emM cTo.te.

(Coenams naysy)

Bbl MoKeTe NPHCTYNATH K HANHCAHHIO HTOrOBOI0 COYHMHEeHHS (H3JI07KeHHS ).

Hayai0 HANHCAHHS HTOTOBOI0 COMMHEHH N (H3J103KeHHn): (06vA6UMb 6DEMA).

OKOHYAHHE HATHCAHHS HTOTOBOT0 COMHHEHHs (H3J103KeHU): (YKazams 6pems).

3anuwume Ha docke 8pemA HA4aNa U OKOHYAHUA HANUCAHUA UMO208020 COYUHEHUA
(uznooncerus).

Bpems, omeedenHoe HA UHCMPYKMAMIC U 3GNONHEHUE DeSUCMPAYUOHHbBIX Nonet
ONaHKO8 UMO208020 COYUHEHUA (UZNONCEHUS), 6 obujee 8peMa NpPoBeOeHUs UMO0206020
COYUHEHUA (UBNONCEHUA) He BKNIOYAemCA.
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Ipu_nposedenuu uznodcenus nocie 00bAGNEHUS HAYANA _npogedeHus umoz08020
UBNONCEHUA, HAEH _KOMUCCUU 6 YuebHblx kabuHemax pa3bopuyuso uumaem _nexcm
uznoxcenus mpuxcobl. Hrumepsan mexcoy umernuem cocmagiiem 2 MuHymbot.

s yuacmuuko8 _umo206020 UBNIONCEHUA C  MANCENbIMU _HADVULEHUAMU _pPeyu,
C_3a0epCKOll_NCUXUYECKO20 PA38umus, C paccmpoucmeamy aymucmu4ecko20 cnekmpa,
C HApYWeEHUAMU _ONOPHO-08U2AMENIbHO20 _annapama, clenvlx, c1abo6uoAuux, 21yXux,
NO30HOO2NOXIUX U CAABOCIbIUAIUX _ VIACMHUKOE  UMO0206020  U3NIONCEHUS _MeKCm
0Nl UMO206020 U3N0NCEHUS 6bIOAEMCA_ONA_YMEHUA U _NpoGedeHus, nood20moGUmMenbHOU
pabomosr na 40 munym. B smo epemsa yyacmuuxu mozym pabomams ¢ aucmamu_bymazu
Ol 4epHOBUKOB, _ BbINUCHIBAA __ KNIOYEBble  CN08Q, COCMAGNAS _ NIAH _ U3NONCEHUA
(nepenucvigams _mekcm _ONs_UMO208020 UNONCEHUS 8 ucmbvl _bymazy OnNi 4epHOBUKOE
sanpewgeno). Ilo ucmeuenuu 40 munym ujen xomuccuu 8 yueOHuix kabunemax 3abupaem
mekcm_ 018 UMmo206020 UNONCEHUS, U YYACMHUKU NPUCIMYNAIOM K HARUCAHUIO UiN0206020
UBTIOHCEHUA.

Kenaem yaaumn!

3a 30 Munym 00 OKOHYAHUA HANUCAHUA UMO208020 COYUHEHUA (UBNONCEHUSA)
Heobxo0umo 06vAcUMb:

Jlo OKOHYAHHMS HANHCAHHS WTOrOBOr0 COYHHEHHs (M3/I0JKeHHH) OCTAJIOCH
30 munyr. He 3a0biBaiiTe NepeHOCHTH 3aMHCH H3 JIHCTOB OyMard Uil YepHOBHKOB
B 0JIaHK 3aMHCH.

3a 5 MuHym 00 OKOHHGHUA UMO206020 COYUHEHUA (U3N0NHCEHUS) HeobXo0uUMo
00vABUMDb!

Jlo OKOHYAHHS HANHCAHHS HTOrOBOr0 COYHHEHHA (M3JI0XKEeHHS) OCTAIOCH
5 MHHYT.

ITo oxonuaHuu épemMeHU UMO208020 COYUHEHUS (UINONCEHUSL) ODBABUMD:

HroroBoe counnenue (u3jioxkeHHe) okoH4yeHo. IlosioxkuTe Ha Kpall €TO0/Ia CBOH
OaHKH.

Unen xomuccuu 8 yuebHolx kabuwemax ocywecmensiiom cbop 61aHKOE Y4ACMHUKOE
8 Op2aHU308AHHOM NOPSOKE.
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Hpunoxenne 10
K NpHKa3y MHHHCTEPCTBA 00pa3oBannsd
Bearopoackoii obracru

ot « 7/ » nosbps 2022 roxa Ne M8

UHcTpyKuus 218 Y9ACTHHKA HTOMOBOro COMHHEHHs
K KOMILIEKTY TeéM HTOI0BOI0 COYHHEHHSA

BriGepure Tonbko OJHY M3 MpeiokeHHBIX TeM HTOTOBOTO COYHHEHHUS, B DaHKe
perdcTpandd M OJIAHKH 3aNHCH YKaKHTe HOMep BbIOpaHHOH TeMbl HTOr0BOIrO
COYHHEHHS, B 0JIaHKe 3aNHCH NepeNHIIHTe HA3BaAHHe BLIOPAHHOH TeMbI HTOrOBOrO
counHenns. Hanuimre counHeHHe-paccykIeHHe Ha 3Ty TeMy. PexoMmenayemsiit 00beM —
ot 350 cnoB. Eciu B counHeHnn Menee 250 cinoB (B noJacy€r BKIIOYAKOTCS BCE CIOBA, B TOM
yucie U cayxkeOHbIe), TO 32 TaKyl0 paboTy CTaBUTCA «HE3a4€T.

WToroBoe COYHMHEHHE BBIMOIHIETCS caMOCTOATEIbHO. He fomycKkaeTcs CriuchiBaHHEe
counHeHHs ((pparMeHTOB COYMHEHHS) M3 KaKoro-Jub0 MCTOYHMKA WIIM BOCIPOM3BEACHHE
10 [aMATH YyXKOro Tekcra (paGora Apyroro YYacTHHKA, TEKCT, OIyOJIHKOBAHHBIH
B OyMaKHOM M (MJIH) 371eKTPOHHOM BHIE, U JIp.).

Jlonyckaercs NpsMOE WIH KOCBEHHOE UMTHPOBAHME C 00A3aTENBHOM CCHUIKOH
Ha MCTOUHMK (CchUIKa Jgaercs B cBoOoaHON ¢opme). OObeM IMTHPOBAHUA HE JOJIKCH
npeBbIaTs 006eM Baiero co6cTBEHHOroO TEKCTa.

Eci¥ couMHEHHE NPH3HAHO HECAMOCTOATEIBHBIM, TO BBICTABISACTCS «HE3A4ET»
3a paGoTy B 11€/10M (TaKoe COYMHEHHE HE IPOBEPACTCSA 10 KPHUTEPHAM OlIEHHBAHMUS).

B pamkax 3asBICHHOH TeMBl CQHOPMYJHMPYHTE CBOK TMO3UIHMIO, MOKAKHUTE €€,
MOJIKpEIIss apryMeHTBl [IPUMEpaMH U3 OITyOJIMKOBAHHBIX JIMTEPATYPHBIX MMPOM3BEACHHH.
MOXHO TpHUBICKAaTh MPOW3BEIEHHS YCTHOTO HAPOIHOTO TBOPYECTBA (3@ HMCKIIOYECHHEM
MaJTBIX JKAHPOB), XYy/JI0KECTBEHHYIO, IOKYMEHTAIBHYIO, MEMYapHYIO, IyOJIHIMCTHYECKYIO,
Hay4yHYI0 M HAyYHO-NIONYJSPHYIO IuTeparypy (B ToM uuciae  duinocodekyio,
ICHUXOJIOTHYECKYIO, JIMTEPAaTYPOBEAYECKYIO, HCKYCCTBOBEMYECKYI0), IHEBHHKH, OYEPKH,
JIUTEPATYPHYIO KPUTHKY W PYTHE NPOU3BEICHUA OTEYECTBEHHOH U MHPOBOH JIMTEPATYPHI.
JlocTaTouyHO OMOPE! HAa OJIMH TEKCT (KOJIMYECTBO IPHBJICYEHHEIX TEKCTOB HE TAK BaXKHO, KakK
riyOMHA pacCKpBITHA TEMBbI C ONIOPO¥ Ha TUTEpaTYPHBINH MaTepHa).

TIpomymaitte kKomrosuuuio counnenus. Cobmoaitte pedessle U opdorpapuyeckue
HOpMBI (pa3spemnaercs TMOJMBL30BaThCA opdorpapuuyeckuM cioBapéMm). COUHHEHHE TMHIINTE
4&TKO U pa3bopuHBo.

IIpu OllEHKE COYMHEHHS B TIEPBYIO OYepellb YYUTHIBAETCS cOO/I0AeHNE TPCOOBaHMI
00BEMa M CaMOCTOATEILHOCTH HAIlMCaHHs COYMHEHHUS, COOTBETCTBHE BHIOPAaHHOW Teme,
yMEHHE apryMEHTHPOBATh [O3HIIHIO H 060CHOBAHHO MPUBJICKATE JIUTEPATyPHBINH MaTepHa.




Npuaoxenne 11
K NpHKA3Y MHHHCTEpCTBA 00pa3oBaHHsA
Bearopoackoii 061acTH

oT ‘<_P{£» Hosnbps 2022 rona Ne j{f éé“

HHCTP}'RU.HH AJIS YYACTHHKA HTOrOBOI'0 H3JI0OKEHHS K TEKCTY HTOroBOIro H3/10’KEHHH

[Ipocnymaiite (mpouuTaiiTe) TeKCT. B O/JaHKe 3amMCH HTOrOBOT0 H3JIOKEHHSH
nepenAmATEe HA3BAHHE TeKCTa s H3nokeHus. Hamummre noapobHoe H3joxkeHHE.
Pexomenayemsiit 066éM — 200 cioB. Ecin B m3noxenun menee 150 cnos (B moacuér
BIJTIOYAIOTCS BCE CJIOBa, B TOM YHClIe M CiyxeOHbIe), TO 3a Takylo paboTy CTaBHTCS
«He3a4€T».

MToroBoe M310KeHHE BBITIOJHSAETCA CaMOCTOATENbHO. He JlomycKaeTcs CrichiBaHHe
U3I0XkKEHHd M3 Kakoro-imnbo ucroynuka (paborta JApyroro y4acTHMKa, MCXOIOHBIH TEKCT
u JIp.).

Ecnu M310K€HME NPHU3HAHO HECAMOCTOATENbHBIM, TO BBICTABIISAETCS «HE3AYECT»
3a paboTy B LEJIOM (TaKOE H3JIOKEHHUE He TIPOBEPAETCA 110 KPHTEPHAM OLEHHBAHHA).

CrapaiiTech TOYHO M TOJIHO TE€peaTh COJePKaHUE MCXOIHOIO TEKCTa, COXpaHAiTe
39JIEMEHTHI €ro CTWIA (M3JI0)KEHHEe MOXKHO TTUCATh OT 1-ro WM 3-ro Jikua).

OGparaiite BHUMaHHE Ha JIOTHKY H3JIOXKEHHS, pedeBble H opdorpaduyecKue HOPMbI
(paspermnaercs 1oJs30BaTECA opborpadpuIecKuM H TOJIKOBBIM CIIOBAPAMH).

H3znoskenue nuumre 4€TKO U pasbopunBo.

Ilpu ouenke u3NOKeHHs 0co00e BHUMAHHE YIensdercs coO/oJeHHI0 TpeOoBaHUi
00BéMa M CaMOCTOATEIBHOCTH HAIIMCAHUS M3J103KEHHS, €r0 COAEPKAHUIO H JIOTHIHOCTH.




